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COOPERATIVE ANNUAL PROGRESS
REPORT SUBMISSION

The CAPRIS is a system that allows
cooperatives to submit the CAPR report
online. An acknowledgement receipt/letter

will be generated by the system with a
reference ID that will serve as basis by the
cooperative in confirmation of the online

submission of the CAPR.
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I.

Site Address:

Click the button
“SUBMIT CAPR”

OVERVIEW, VISION, GOALS AND PRINCIPLES

Nation-building, for all the strides and struggles w e made, is an unfinished

business. And even as we begin to reap the of economic and socio-political

Freedom of Information

reforms, our people would always des ore as they look upon leaders from

government and from the cooperati lead and move them forward.

Cooperative Statistics

The ultimate test of good rnance then is to free every Filipino from the persistent

Co-op Stories . ) ) .
threats of hunger, se, crime and repression, environmental degredation and to
S nurture in ev e the will, the drive and the energy to dream and achieve the vision
viasteris:
mane, progressive, and secured country.
PCDP

e Cooperative Development Authority (CDA), pursuant to its mandate as the lead
agency for the promotion and development of cooperatives and in consonance with its

Reserve Cooperative Namg ] ) . )
function to formulate, adopt and implement integrated and comprehensive plans and

Submit CAPRIS programs on cooperative development consistent with the national policy on

D

o/ =

cooperatives and the over—all socio-economic development plans of the government,
initiated the formulation of the 2018-2022 Philippine Cooperative Development Plan.

Memorandum Circulars

The plan is a result of multi-sectoral efforts. It highlights the importance of developing
mutually-empowering partnerships focused on sustained efforts to address needs,
problems and poverty at its roots. It attempts to address not only the lack of material
resources or income, but also the absence of capabilities, opportunities and power
that will allow the individual to fully assume her/his role as a member of the
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http://www.cda.gov.ph/

I. General Guidelines:
a. Recommended Browsers
Google Chrome

For Google Chrome browser: If you see this page, just
click Proceed anyway button

PROCEED ANYWAY
BUTTON

The site's security certificate is not trusted! /

You attempted to reach 103.14.194.43, but the server presented a certificate issued by an entity that is not
trusted by your computer's operating system. This may mean that the server has generated its owr .
credentials, which Chrome cannot rely on for identity information, or an attacker ma
communications

q to intercept your

YYou should not proceed, especially if uas0E never seen this waming before for this site.

| Proceed anyway | | Backto safety |

P Help me understand




S.

Required installed applications, plug-ins and other
device to print the CAPR, and other reports generated
by the CAPR system:

a. PDF reader (version 10 or higher)
b. Printer

Ensure that there is an internet connection. The
recommended internet speed is SMbps

Close other browsers and applications (MS Word, MS
Excel, MS PowerPoint) to free system memory.

If there are problems or errors and you cannot continue
on the process, please e-mail capris@cda.gov.ph or
email of extension offices indicated in the webside




A. General Instructions:

1. All data fields are required fields and should be filled-out with
appropriate information. No data field should be left unfilled.

Write O (zero) for none in fields requiring numerical value and
NA (Not Applicable) for fields requiring words /terminologies.

2. CAPR may only be submitted once ANNUALLY within one hundred
twenty (120) days after the end of the calendar year.

3. Submission of CAPR shall be done electronically through

in accordance to MC No. 2-14-05. Likewise,

the cooperatlve shall submit to the Authority, through the Extension

Office, one (1) copy of the encoded CAPR Form within five (5) days from
the electronic submission duly signed by the Accountable Officer.

4. Only Authorized Representative/s of the Cooperative shall encode from
the online CAPR Form.



http://www.cda.gov.ph/

. The Chairman and the General Manager shall certify to the
truthfulness and correctness of the information contained
herein.

. Once completed, the Cooperative Representative shall click
the SUBMIT button taking into consideration the reference ID
which will certify that the submission has been done
electronically.

. The Cooperative Representative shall then save and/or print
the report.

. The printed CAPR from the online submission shall be
submitted to their respective Extension Office where the
cooperative was registered within five (5) days from the
electronic submission duly signed by the Accountable Officer.




STEPS IN COOPERATIVE ANNUAL PROGRESS REPORT ON-LINE
SUBMISSION

Step 1: Client and/or cooperative — the client and/or cooperatives
may submit the Cooperative Annual Progress Report on-line
through the http:// . Click the icon/link->Submit
CAPR online.

Submit
CAPR



http://www.cda.gov.ph/

Step 2: The On-Line CAPR Submission Form Home Page

will be loaded. Fill-out the necessary input fields, then click
the PROCESS button.

Registration Number

On-Line CAPR Submission

9520-1040000000026602 Region

Morning Sunrise Credi{oope rative

-

Latest Name of the Cooperative

Security code

Click process




Step 3: If the all inputted credentials are correct, a
confirmation pop-up box will appear, and the CAPR On-Line
Form will be loaded.

Log-in The page at 122.2.23.104 says. *
— o
< Records FOUMD! Redirecting. .. >
\

Hegin:un 04 v

Morning Sunrise Credit Cooperative

| PROCESS |




Step 4: Fill-up the necessary fields, then click Submit button
Types of Input Fields in the ON-LINE CAPR FORM:

1. Drop-down listbox

CDS-SEU-FR-003
Revision No. 3
Effectivity Date: February 11, 2015

COOPERATIVE DEVELRPMVMENT AUTHORITY

Cooperative Annual Prog

As of December

2013
| 2014 |

INSTRUCTIONS TO CQOrerAaT IV




2. Date Picker

LLLILL AN Y J' _:fl _:fl _:fl

T. Certificate of Tax
Exemption/Ruling

CTE

.’ [ E

Date Issuelg mo/dd/yyyy L Y
Validity || wgermis~ NI
T| N Sun Mon Tue Wed Thu Fri  Sat
= | ? 3 4 A B 7
8 8 10 1 12 13 14
19 16 17 18 19 20 21
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3. Input Textbox

Number of Volunteer ‘VolunteerH H H )
Workers )

Note: Volunteers are members rongering services to the cooperative withou

a. Name:

b. Designation:
Q. Contact Person c. Phone Number
d. Fax Number:

e. Email Address:

For Primary

Particulars

Male Female




COMPLETE ON-LINE CAPR FORM

GENERAL INFORMATION 8

‘A_ Cooperative ldentification Number (CIN): * [|105160459

B. Name of the Cooperative as of latest
amendment: *

Kapit-Bisig Multi-Purpose Cooperative

C. Present Address of Cooperative:

Region: * NCR

Province: * M

District: * v
City/Municipality: * v

Street Address: *

D. Registration Number (under RA 9520): *  [9520-16000020
E. Date Registered:
Original Registration Date under RA Note: The date should be the latest Registration Date prior to RA 9520
Registration Date under RA 9520: * 20090923 | Date Format: yyyy-mm-dd

6938

‘F. Business Permit
‘ Business Permit No. H
|

|
Date Issued: H |

| Amount Paid: H |
|

|

(G. Category of Cooperative: * I v
|H. Type of Cooperative: * || v

v

Note: Land should be excluded from the Total Asset as per CDA MC 2007-07 dated June 5, 2007.
). Common Bond of Memberhip: * I v |
‘K. Date of General Assembly: * H ‘

|. Asset Size of the Cooperative: *

|IL. Quorum Requirement [%]:* H |




A T

M. Fiscal Year *

v Note: From Month To Month e.g. January - December July - June

N. Area of Operation: *

v Others. pls. specify

0. Business Activities:

O1. Annual Volume of Business: (select only business activities undertaken (maybe more than one) and indicate total amount per busingss activity)

Business Activity

Consumer/Canteen & Catering

Labor Service/deployment of mambars

Lending

Marksting/Trading (non-agri products)

Production/Manufacturing
Training Providers

Sale of Agricultural Products

Provision of Services (please choose helow)

Medical

Dental
Hospitalization
Transportation
Insurance
Housing
Electric

\Water
Communication
Consultancy

Rental of Equipment/Office Space

Bases of Volume of Business

Gross Sales

Total Confract Price

Total Amount of Gross Loan Releases
Gross Sales

Gross Sales

Gross Receipts

Gross Sales

Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income
Gross Service Revenue /Income

Gross Service Revenue /Income

Amount




02 Products/Commodities;

Major Products Use drop down to choose Specific Products Check eitht;rrggggggtg de fa or
Crops NA ' NA v NA ' aw T
Aqua Marine NA v NA v NA v aw "
Livestocks NA 7 NA 7 NA v aw "
Metal/Minerals NA v NA v NA v aw
Other _P_rodu::ts& A i i : . :
Commodities
03 Qther Financial Services:
Money Transfers Foreign Exchange Trading Bills Payment
Remittances ATM Operations Qther pls. spacify
04 Importation Activities, if any, identify: *
Import ltems:
Volume of [mportation:
Current Year
Male Female
P Information on Number of Employees * Number of Personnel Receiving Salaries
Number of Personnel receiving Honoraria only
Note: Honoraria - number of officers/employees receiving honorara,
Note: In case of Workers Coaperative, all workers are considered direct employees of the cooperative.




I ' ‘ . ' 1 &

a. Name:

b. Designation:

C. Phone Number:
d. Fax Number:
e. Email Address:

Q. Contact Person (at the time of submission)

| For Primary |
| Male | Female |

Particulars Other Jundical Persons

R. Information on Membership * No. of Regular Members:

No. of Associate Members:

R1. Membership Composition (Please select composition and indicate number of members in each composition):

Composition Number

Agrarian Reform Beneficiaries

Drivers/Operators/Conductors
Barangay Officials and Employees
Differently Abled Person/PWD
Elderly/Senior Citizen

Entrepreneurs

4Ps Beneficiaries

Farmers

Fishermen/Fisherfolks/Fish Vendors
Government Employees and Officials
Housewives/Househusbands

Livestock growers

Indigineous peaple



Informal Sefflers

Military Personnel
Nan-uniformed Military Personnel
Miners
Teachers/Educators
Nan-teaching personnel
Overseas Filipino Workars
Private Employees
Professionals

Rebel Returnees
Religious Sector/Worker

Retired Employees/Retirees

Seamen/Seafarers
Self Employed
Skilled Workers
Students

Vendors

Others

R2. Age Group of Members: *

Age Bracket Number
181030

059

60 and above




R3. List of Officers - Officers as of the Reporting Perod (Indicate name and address):

R3.a. Board of Directors
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON

Add More Board of Director
R3.b. Other Officers
Position Name Address
SECRETARY
TREASURER
GENERAL MANAGER Add More Other Officer

R3.c. Committees of the Cooperative

A AUDIT COMMITTEE
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON
SECRETARY Add More Audit Committee Officer




B. ELECTION COMMITTEE
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON
SECRETARY Add Mare Election Committee Officer

C. MEDIATION AND CONCILIATION COMMITTEE
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON

SECRETARY Add More Mediation and Conciliation Committee
Officer

D. ETHICS COMMITTEE
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON
SECRETARY Add Mare Ethics Committes Officer

E. EDUCATION AND TRAINING COMMITTEE
Position Name Address

CHAIRPERSON
VICE-CHAIRPERSON

SECRETARY Add More Education and Training Committee
Officer




F. OTHER COMMITTEE: Enter total number of officers for Other Committee:  Add Other Commitee
S. Iformtion on Cooperafive No.of Branches;
Branches/Satelltes * No. of Satelies:
51. Detalls of Cooperative Branches *
52 Details of Cooperative Satelites *
Name and Address Number of Members -
ofre Male Female Nur%ber Date [sslied
| Laboratory Cooperee ——— Shgent  Non-Student Student Non-Student
1. Laboratory Cooperafive
Add More
Lab.
Coop.
1. Activities of Laboratory Cooperafive:
Activiies/Services

| Add More Lab. Coop. Actvies |




T2. Information on Deposit Liabilities of Laboratory Cooperative:

Type of Deposits N%e(:)fohgﬁrgggmth No. of Accounts Total Amount
Savings deposits
Time deposits
Other types of deposits, please specify:
. Units Owned by
e Units Owned by
Units/Vehicles Members & Managed
. Information on Number of Units the Transport Coop. )y Cooperativg
Owned/Managed by Transport Cooperatives Numher of U
. . Gross Sales/Receipts Members Non-Members
V. Information on Transactions to |
[ g e Amount of Gross Sales/Receipts
| | COC No. Date of Issue Valid Undil
W. Certificate of Compliance (COC)*




CTE No.
X. Certificate of Tax Exemption/Ruling * Valdly

TIN.
Reqular Members Associate Members
Tvoe of Denasits No. of Members No. of Members
Ll i |00 onont] i |, ot Ao
deposit accounts deposit accounts
Y. Information on Deposit Liabiltes * Savings deposits
Time deposits
Other Types of deposits,
please specify

Total Amount

Taxes withheld and remitted for Employees Salary/Compensation

Taxes withheld and remitted for Honorarium

7. Information on Actual Taxes Expanded Withholding Taxes
Withheld/Remitted to BIR (Total for the whole |yt Payments / Percentage Taxes
year)*

Income Taxes Paid

Other taxes, pls. specify




Name of Federations/Unions Address
AA Affiliations * Add More Affliations
AA1. Information on the Utilization of CETF - LOCAL:
. . Number of Members "
Name of Activity/ies Date of Activity Bengfied Amount Utilized
Add .Mlnre
Activity
AA2. Information on the Remittances of CETF to Federations/Unions:
Name of Federation/Union Amount Remitted
Add Mare Activity
AA3. Information on the Utilization of Community Development Fund:
Name of Activity/ies No. of Beneficiaries  Date of Activity Amount Utilized
Add Mare
Activity




AA4. Information on the Utilization of Optional Fund:

o Date of Project/ o
Name of Project/Activity Acivy Amount Utilized
Add More Project/Activity
AB. Risk Pooling Activities (activities that cover protection against death, injury and iliness, loss of property, and other contingent events..
Partner/Insurance No. of Member :
Name of Program Drovider Beneficiary Amount Disbursed
Add
More
Program

Prepared by: -

Position: * v

Certified true and correct:




Other Information
for Secondary and
Tertiary
Cooperatives




- L= L e e o L e B e o o e i ra -w

[ I i [ St
Authorized Capital
AC. Information on Supscnbed E?apﬂal
Capitalization (For Federations |Pﬂld-UP Capita
Onty) Deposit for Capital Subscrption
|Par Value per Share
(Treasury Shares
AD. Information on CETE Name of Coop-Member Remitting CETF Amount of CETF Collected
| Add More Coop-Member Remitting CETF |
AE CETE Utilization Nature of CETF Utilization Amount Utilized
' Add More Nature of CETF Utiization |
Activities NL?n diﬁg&is No. of Coaps Beneiitted Nosgrflgrﬁtrggns Total Receipts Total Cost
Training
AF. Activities Undertaken for || Consultancy
Coop-Members Montoring
Add More
Activifies
Advocacy Undertaken
for Coop-
Members




AC. Information on| INo. of Cases Mediated/Conciliated| No. of Co-ops Involved | No. of Cases Resolved |No. of Cases Issued with Certificate of Non-Settlement
Mediation/Conciliation

Af. Information on GDA | CDAAccreditatonNo |~ Datelssued | ValdityDate | No.ofTrainers |
Accredited Training Provider

| Typeof Investments | Amount Invested  [Income Generated from Investments|

Al Information on Investments

| Add More Investments |

Note: Do not include Savings and Time Deposit.

Prepared by:

Position: * v

Certified true and correct:

General Manager * Chairperson *




Step 5: After clicking Submit button, a confirmation pop-up
message will appear, and an on-line filled-out CAPR Form will
be generated with an acknowledgement letter as cover page.
Print this form by pressing CTRL-P on the keyboard, choose the
appropriate printer and set the number of copies, then click
print.

Confirmation pop-up
message

FL{ Thepageat 122,223,104 says: 3065653.33
656563 66

. Information on Statutory Reserves # 54542.22

66325.55
P’

e
nt utilized for the vear, pleq.
if the coop

the amount remitted to federationsunion for the reporting period
eration or uni jan.

Certified true and correct:

Jenet Syete 5aez Artnandao Alonzo Arao
General Manager * Chairperson B

SUBMIT




Acknowledgement Letter/ Cover Page

&

' £ Coop Details Page ER W
| « C A [122.2.23.104MAMNAGE capris_view_coop_details_for_coops php?id=270

harch 14, 2015

Good day Morning Sunrise Credit Cooperative,

Thank you for filing your Cooperative Annual Progress Report (CAPR). This email notification indicates that: Your CAPR had been
forwarded to the SEU for processing and verification. Please note that the said CAPR does not reflect the completion of yvour
subrission unless a copy of the encoded CAPR Form has been submitted to the Authority, through the Extension Office, within five
(5] days from the electronic submission duly signed by the Accountable Officer,

REPUBLIC OF THE PHILIPPINES
DEPARTMENT QF FINANCE
COQPERATIVE DEVELOPMENT AUTHORITY

CAPR SUMMARY
REG. NO. : 9520-1040000000026602
CIN : 40201526602
NAME : Morning Sunrise Credit Cooperative
FILING REFERENCE NO. : 270




After pressing CTRL-P: choose the
appropriate printer, number of
copies, then click Print button.

s Cocp il Fage

Print

Total: 70 sheets of paper |

Cancel March 14, 2015

Good day Marning Sunrise Credit Cooperative,

Diestination { } EpSDﬂ LH-300+ Thank yiou for filing your Cooperative Annual Progress Report (CAPR). This
emall notification indicates that: Your CAPR had been forwarded to the
SEU for processing and verification. Please nate that the said CAPR does
Change... not reflect the completion of your submission unless a copy of the
encoded CAPR Form has been submitted to the Authority, through the
Extension Office, within five (3) days from the elactronic submission duly
signed by the Accountable Officer.

Pages o 4
REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
COOPERATIVE DEVELOPMENT AUTHORITY

CAPR SUMMARY

Capies 5+ - W Cdlate

REG. NO. ¢ 9520-1040000000026602
an i 40201526602

PRy HAMAAGE g, koo, detals_for_gecps shyom i e

Layout Partrait ¥

s Coop Dusils Fage
Marning Sunrise Credit
Color Calor v %AME i Cooperative
ﬂmﬁ REFERENCE
0. i

m

+  More settings

Print Lising systern didog.,, (Chri+Shift+R)




Step 6: The printed CAPR form shall be submitted to the
respective Extension Office where the cooperative was registered
within five (5) days from the electronic submission duly
signed by the Accountable Officer/s.

--End of CAPR On-Line Submission Process--
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OTHER INFORMATION FOR SPECIFIC TYPE OF COOPERATIVE

CREDIT COOPERATIVE

1. Details of Loans

Kinds of Loan Releases

No. of members who
availed of loan

Total Loan Releases

Highest Interest
Rate

Lowest interest
rate

Providential:

Education

Emergency/Medical

House Construction & Repairs

Utilities Services

Commodity/Appliance

Others, pls specify

Productive/Livelihood/Enterprise:

Agricultural

Trading

Manufacturing - (non-agri)

Service

Others, pls specify

Micro-finance loan

2. Credit Coverage

No. of barangays served/covered based on the area of operation

3. Details on DOSRI (For Credit type of cooperative)

No. of DOSRI Accounts

Total Amount Outstanding

Delinquency Rate (using PAR)

c/o CIRS



TRANSPORT SERVICE COOPERATIVE
1, Information on Number of Units Owned/Managed by Transport Cooperative

. Units Owned by the Transport | ~ Units Owned by Members and
Units/Vehicles | Total
Coop Managed by Cooperative

Number of Units

1, Routes Served (PCNo. Validity Date

3, Details of Members' Classification Number 4, Acereditation Registration with OTR/DOTR/MARINA/LGU and others
Drivers l5suing Government Agency Accreditation No  (Validity Date
Operators

Conductors

Allisa Workers (Mechanics, carwash boy, barker eft

B o i r O S e ———— P



LABOR SERVICE COOPERATIVE
1. Information on Labor Service Cooperative

Number of Deployed Member - Employees

No of Principal Clients

Total 585
Contribution
Remitted

Total Philhealth
Contribution
Remitted

Total Pag-ibig
Contribution
Remitted

Segregate Male from Female

2, Details of Principal Client

Name of Principal Client

Contract Price

Mo, of Deployed Members-Employees

3. Accreditation with DOLE

Accreditation No.

Validity Date




ADVOCACY COOPERATIVE

1. Details on Activities/Services Engaged

Activities/Services Engaged

AGRARIAN REFORM BENEFICIARIES COOPERATIVE

1. Details on ARB Cooperative

Mo. of ARBs

Total Land area awarded to
ARBs

CLOA no. if communally owned

2. Agri-Venture Agresment

Types of Agri Venture Agreement (AVA)

Contracting Party/ies

Term of Agreement

loint Venture Agreement

Product/Contract Growing/Growership/Marketing Contract

Lease Agreement
Management Contract

Service Contract




COOPERATIVE BANKS

Infarmation an the Sharehalders/Snarehaldings

Shareholders

No. of Shareholders

Total Amount of Shares

Common Preferreq

Cooperatives:

Registered Cooperatives

Cancelled/Delisted Cooperatives

Samanang Nayon

Individual Members

Other Juridical Entity

Cooperative Development Authority




EDUCATION COOPERATIVE

Name of School

Accreditation with DEP-E0/CHED No

Valdty Date

Level of Egucational Services Offered
0 Primary
0 Seoondary
0 Tertiary




ELETRIC COOPERATIVE

1. Share Certificate Issued to Member-Consumer-Owner (MCOs)

Number of Member-Consumer-Owner (MCO)

Number of MCOs issued with Share
Certificates

2. Nature of Operation (Please tick)
@ Distribution
@ Power Generation
© Both Power Generation and Distribution

@ sub-transmission

3. Franchise

Franchise Area to Operate

Validity Period




AGRICULTURE COOPERATIVE

1. Assistance Availed from other Institutions

Name of Project Kind of Assistance Mame of Sponsoring Institution

2. Inventory of Existing Machineries, Farm Equipments Please check

Tractors

Rice/Caorn Mill
Rice/Corn Thresher
Dryer

Harvester

Planter

Waorking Animal

Hauling Trucks

Warehouse

Others, please specify

3. Land Area owned by the Cooperative total land area

owned

leased

managed in behalf of the members




HOUSING COOPERATIVE
1. Ownership of Property
@ Communally owned

@ Individually owned

2. Housing Projects Undertaken

Mame of Project Project Site
@ Land Development

@ Construction

@ Management of Housing Projects

MName of Partner Institution

If Construction: (please tick)
® condominium
@ sybdivision Type

@ Both Condominium and Subdivision

Management of Housing Projects
@ Unit selling
@ utility Management
@ Property Management
@ Others, specify

License to Sell of Property
@ with License to Sell LTS No.

@ without License to Sell Reason:




INSURANCE COOPERATIVE

Life

Mon-Life HWMO

Micro-lnsurance

Mo. of Cooperative Clients

Certificate of Authority No. (from IC)

Validity Period

WATER SERVICE COOPERATIVE

Information on Certificate of Public Convenience (CPC)

CPC No.

Validity Period

Service Area

HEALTH SERVICE COOPERATIVE

DOH PERMIT

VALIDITY DATE

INFORMATION OMN MEMBERSHIP

Regular

Associate

Membership Male Female

Total

Male Female

Total

@ poctors

® Medical Workers

@ Non-Medical Workers

@ Community




SMALL SCALE MINING

Permit o Operate from Mines-GeaScience

Small Scale Mining Permit Are Valdity dAte
. WORKERS COOPERATIVE
NAME OF CLIENT PRODUCT/SERVICE TOTAL CONTRACT PRICE VALIDITY




FOR SECOMDARY AMD TERTIARY COOPERATIVES
AD. Information On CETF

Mame of Coop-Members

Registration Number of Coop-
Members

Amount of CETF Collected

TOTAL

AF. Activities Undertaken for Coop-Members

L No. of No. of Co-op Members No. of

Activities Activities Persons Total Receipt Total Cost
Benefitted
Undertaken Benefitted
1. Training
2. Consultancy
3. Mentoring
4. Advocacy
5. Others, pls. specify (add lines)
TOTAL
AG. Accredited Mediator/Conciliator |:| YES |:| no
No. of Cases Issued with Certificate of
No. of Cases Mediated/Conciliated Mo. of Co-ops Involved Mo. of Cases Resolved Non-Settlement

AH. Information as CDA Accredited Training Provider

L] yes |:| no

CDA Accreditation No. Date Issued

| validity Date

Mo. of Trainers
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On-Line CAPR Submission

Submit Cooperative Annual Progress Report (CAPR)

Submit Attachment - Auditted Financial Statements (AFS)
Submit Attachment - 72777
Submit Attachment - 77777

Submit Attachment - 77777

Fiscal Year: 2000 v

Filing Reference Number: CAPR-
Filing Reference Number: CAPR-
Filing Reference Number: CAPR-
Filing Reference Number: CAPR-

8 CAPRC X | &3 Landb: X

Gol

Gol

Gol
Gol

1




COOPERATIVE DEVELOPMENT AUTHORITY

Cooperative Annual Progress Report (CAPR)
Audited Financial Statements (AFS)

COQPERATIVE PROFILE

CAPR FILING REFERENCE NUMBER:

33050

NAME OF THE COOPERATIVE: Pines Progressive Credit Cooperative

ADDRESS: Comer Abanao 5t, Magsaysay Avenue, Baguio City, Baguio City, CAR
REGISTRATION NUMBER: 9520-1015000000025464

TIN: |

EMAIL ADDRESS:

CONTACT NO.:

CEANQ.:
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STATEMENT OF FINANCIAL CONDITION

ASSETS

Current Assets

Cash and Cash Equivalent

(schedule 1)e

Loans and Receivable

(schedule 2)

Financial Assets

(schedule 3)

Inwentories

(schedule 4)

Biclogical Assets

schedule 5)

Other Current Assets

(schedule &)

Total Current Assets

Mon-Current Assets

Financial Assets - Long Term

schedule 7)

Invesment in Subsidiaries

Inwestment in Associates

Investment in Joint Venture

Investment Property

(schedule 8)

Property. Plant and Equipment

(schedule 9)

Biclogical Assets

(schedule 10)

Intangible Assets

(schedule 11)

Other Non-Current Assets

(schedule 12)

Total Non-Current Assets

Total Assets




LIABILITIES

Current Liabilities

Deposit Liabilities (schedule 13)
Trade and Other Payables (schedule 14)
Accrued Expenses (schedule 15)
Other Current Liabilities (schedule 16)

Total Current Liabilities

Mon-Current Liabilities

Loans Payable

(schedule 17)

Bonds Payable

(schedule 18)

Revolving Capital Payable

Retirement Fund Payable

Finance Lease Payable - Long Term

Other Non-Current Liabilities

(schedule 19)

Total Non-Current Liabilities

Total Liabilities




MEMBERS' EQUITY

Paid-up Capital, Common (schedule 20)
Paid-up Capital, Preferred (schedule 21)
Deposit for Share Capital Subscription

Statutory Funds (schedule 22)
Donations and Grants

Revaluation Surplus

Total Members' Equity

Total Liabilities and Members' Equity




STATEMENT OF OPERATION

REVENUES

Income from Credit Operations

schedule 23)

Income from Service Operations

schedule 24)

Income from Marketing Operations

schedule 25)

Income from Consumers/Catering Operations

schedule 26)

Income from Production Operations

schedule 27)

Cther Income

(
(
(
(
(
(

schedule 28)

TOTAL REVENUES

EXPENSES

Financing Cost

(schedule 29)

Selling/Marketing Cost

(schedule 30)

Administrative Cost

(schedule 31}

TOTAL EXPENSES

MET SURFLUS Before Other ltems

OTHER ITEMS

(schedule 32)

MNET SURPLUS (FOR ALLOCATION) / (NET LOSS)

|AI location:

”'?r‘E- of Net Surn|u5”




NET SURPLUS (FOR ALLOCATION) / (NET LOSS)

Allocation:

% of Net Surplus

Reserve Fund

|Ct:u::|:h. Education & Training Fund

CETF - LOCAL

DUE TO CETF

|Cc-mmu nity Development Fund

|D|:-1:inna| Fund

Total Statutory Reserves

Interest on Share Capital

Patronage Refund

Total

Encoded by:

Complete Name:

Position:

SUBMIT




SCHEDULES

CURRENT ASSETS

Schedule 1 - Cash and Cash Equivalents

Cash on Hand:

Checks & Other Cash ltems (COCI):

Cash in Bank:

Cash in Cooperative Federation:

Petty Cash Fund:

Revolving Fund:

Change Fund:

ATM Fund:

Total Cash and Cash Equivalents:

Back




Schedule 2 - Loans And Receivable

Loans Receivable

Loans Receivable - Current:

Loans Receivable - Past Due (based on PAR):

1- 30 days:

31 - 360 days:

over 360 days:

Total Past Due Loans:

Loans Receivable Restructured:

Loans Receivable - Loans in Litigation:

Less: Unearned Isterests and Discounts:

Less: Allowance for Probable Losses on Loans:

Met, Loans Receivable:

LAccounts Receivable

Accounts Receivables Trade - Current:

Accounts Receivables Trade - Past Due:

Accounts Receivables Trade - Restructured:

Accounts Receivables Trade - in Litigation:

Less: Allowance for Probable Losses on Accounts
Receivable Trade:

Met, Accounts Receivable:




Installment Receivable

Installment Receivables - Current:

Installment Receivables - Past Due:

Installment Receivables - Restructured:

Installment Receivables - in Litigation:

Less: Allowance for Probable Losses on Installment
Receivables:

Unrealized Gross Margin:

Sales Contract Receivable:

Less: Allowance for Probable Losses - Sales Contract
Receivables:

Met, Sales Contract Receivable:

Accounts Receivable - Non Trade:

Advances to Officers, Employees and Members:

Due from Accountable Officers and Employees:

Finance Lease Receivable:

Less: Allowance for Impairment - Finance Lease
Receivable:

Other Current Receivables:

Total Loans and Receivables:

| Baclk



Schedule 3 - Financial Assets

Financial Asset at Fair Value through Profit or Loss:

Financial Asset at cost:

Total Financial Assets:

m
1)
)
o

Schedule 4 - Inventories

Merchandise Inventory:

Repossessed Inventories:

Spare Parts/Materials and Other Goods Inventory:

Raw Materials Inventory:

Work in Process Inventory:

Finished Goods Inventory:

Inventory - Agricultural Produce:

Equipment for Lease Inventory:

Less: Allowance for Impairment - Inventory:

Total Inventories:

m
i
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-
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REVENUE ITEMS

Schedule 23 - Income from Credit Operations

Interest Income from Loans

Service Fees

Filing Fees

Fines, Penalties, Surcharges

Total Income from Credit Operations

om
ik
0
-

Schedule 24 - Gross Revenue from Service Operations

Service Income

Interest Income from Lease Agreement

Total Revenues

Less: Cost of Services

Gross Revenue from Service Operation

Less Operating Expenses

Income from Service Operation

om
ik
0
-
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Legal Basis

1. Article 53 of R.A. 9520, otherwise known as the
Philippine Cooperative Code of 2008, to wit:

"Every cooperative shall draw up regular reports of its program
of activities, including those in pursuance of their socio-civic
undertakings, showing their progress & achievements at the
end of every fiscal year. xxx“

2. Article 80 of the same Code states:

"Cooperatives registered under this Code shall be subject to an
annual financial, performance, and social audit. xxx"

- Rule 8, Section 2 (b) of the Implementing Rules and Regulations
of R.A. 9520 specifies Performance Audit Report as one of the
mandatory reports to be submitted to the Authority.

= -— e —
——




Purpose

To measure the financial and non-financial
performance of the cooperative. Specifically, the

report will serve as:

a. regulatory and supervisory tool of CDA in
programming the roadmap of developmental
intervention for management and governance of
cooperatives; and

b. management tool of cooperative to identify
problem areas in its governance and management
practices.

— - e =
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Coverage

This Guideline shall govern and cover all
registered cooperatives, regardless of
types and categories.
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Parts of the Performance Audit Report

1. Governance and Management Report

The Governance and Management Report comprises the non-
financial component of the Performance Audit Report. To prepare
this report, a Governance and Management Working Paper shall be
used. The remarks portion should indicate findings in the
document whether it is not in the possession by the right person,
found to be incomplete in substance, or the document is not duly
signed by responsible officers.

There are two (2) major components in the working paper. The 1st

component is the Governance Reports while the 2nd component is
the Management Report/Records.

— - e =
e —
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2. Financial Performance Standards

for Cooperatives

This report reflects the financial performance of the
cooperative using its Stability, Turn-Over Ratio, Efficiency,
Profitability and Structure of Assets (STEPS) as indicators.

The STEPS is computed based on the selected formulas or
ratios, data of which will be sourced from the Audited Financial
Statements, Notes to Financial Statement and Cooperative
Annual Progress Report.

The indicators under the STEPS are composed of major
categories with a corresponding formula/ratio.
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3.Performance Audit Report

This report contains the overall summary of the observations and findings
gathered from the Governance and Management Report — Part . It
contains the strong areas of the cooperative and the areas to be improved
or for compliance.

The cooperative shall provide the actions needed and timelines for each
areas to be improved or for compliance.

The result of the Financial Performance (STEPS) and the overall rating for
the non-financial and financial component is also shown in this report.

Only this report can be printed, duly signed by the Cooperative’s Audit
Committee Chairperson or Internal Auditor and approved by the
Chairperson or General Manager.




Part |

A. GOVERNANCE and
MANAGEMENT REPORT




Please
OFFICERS DOCUMENTS check if REMARKS

available
A.1 General Assembly

1. Presence of approved development
plan/strategic plan
2. Approval of annual plans and budget
3. Acceptance/approval/confirmation/ratification

of the following reports of the Board (including

Board Resolutions) and Committees

3.1 Board Report
3.2 Committee Reports
3.3 Management Report

4. Documents showing the engagement of the
External Auditors
5. Conduct of election of officers




Please
OFFICERS DOCUMENTS check if REMARKS

available
A.1 General Assembly
6. Presentation/Acceptance/Approval of Required
Reports prepared and submitted/to be submitted to
CDA
For Primary Cooperatives
a. Cooperative Annual Progress Report
b. Audited Financial Statement
c. List of Officers and Mandatory Trainings
Undertaken/Completed
d. Performance Audit Report
e. Semi-annual report on mediation and
conciliation
f. Social Audit Report
Additional report for Secondary and Tertiary
g. List of affiliates and cooperatives which have remitted

their CETF

h. Business Consultancy Assistance including the
nature, cost and the use of CETF

| Other training activities undertaken specifying
therein the nature, participants and cost of
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- 6. Written policies/rules and procedures in
conducting the general assembly meeting
7. Other Resolutions /Palicies, requiring approval
of the general assembly, including

amendments of Articles of Cooperation and
By-Laws, if any




Please

OFFICERS DOCUMENTS check if REMARKS
available

A.2 Board of Directors
1. Duly signed Oath of Office
2. Compilation of the minutes of the Board of
Director’s Meeting
3. Copies of the following documents submitted
at least 5 days before the meeting or as provided
in the policy
3.1 Management Report
3.2 Committee Reports
3.3 Chairperson’s Report
3.4 Treasurer’s Report

3.5 Proposal
3.6 Reference materials or attachments

3.7 CDA Assessment/Examination/
Investigation Reports
3.8 Risk Review or Assessment Reports

m
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Please
OFFICERS DOCUMENTS check if REMARKS
available

A.2 Board of Directors
4. Copies of minutes of meeting with discussions
on the following:
4.1 Management Reports including the
periodic financial statement
4.2 Budget

4.3 Policy formulation
4.4 Policy Review and monitoring
4.5 Product/Service review

4.6 Discussion of audit findings or
recommendations (internal and external)

4.7 All unresolved issues identified in the
examination/audit/assessment/ investigation
reports are resolved by the Board of Directors
within the prescribed period.




OFFICERS

Please

DOCUMENTS check if
available

A.2 Board of Directors

5.

6.

Copies of Board Resolutions embodying all major
decisions of the BOD

Board Resolutions specifying the regular schedule
of meetings of the Board and the Committees
Presence of an independent advisors or resource
persons to assist in its deliberations, when deemed
appropriate. (This would be dependent on the profile,
knowledge, skills or expertise of existing BOD.

For example, if no BOD has expertise on IT,

then invite an IT expert.)

Written Policies/ Rules and Procedures on the following:

8.1 Conduct of meeting

8,2 BOD attendance including sanctions for absences,
tardiness and proper decorum

8.3 Membership acceptance, termination, determination of
members entitled to vote

8.4 Orientation of New Board Members and Other Officers

REMARKS



Please

, OFFICERS DOCUMENTS check if REMARKS
available

A.2 Board of Directors
8.6 Submission and handling of audits/inspectlon/
risk review/examination reports to the BOD

8,7 Investments
8.8 Borrowings

8.9 Product/Service Review, Evaluation and Assessment
8.10 Performance Assessment of the BOD, Officers,

Management and Staff
8.11 Promotions, Incentives and Rewards

8.12 Survey, Feedback Mechanisms

9. Succession Program of Officers and Management

10. The Disciplinary Actions on Late/Absences of the BOD and proper
decorum are implemented

11. The board does not interfere in the day-to-day operations of the

cooperative
12. The new BOD members and other officers have undergone Orientation on

ACBL and other regulations, coop policies and programs.
13. The board has acted on the result of feedbacks which require prompt
action.



Please
OFFICERS DOCUMENTS check if REMARKS
available

A.2 Board of Directors

14. The Board implements and imposes sanctions in violation
of the Confidentiality Agreement Policy.
15. The election related protest or complaint filed with the
cooperative are appropriately acted upon.
16. The Board of Director’s are aware of their duties &
responsibilities under the following:
16.1 RA9520

16.2 Truth in Lending Act

16,3 Consumer Protection Law
16.4 Taxation

16.5 Trade Practices Act

16.6 Environmental Protection
16.7 Workplace Health and Safety Act

16.8 Labor Law — Minimum Wage
16.9 Banking Laws

16.10 Anti-Money Laundering Act

16.11 Credit information System Act

16.12 Data Privacy Act

16.13 Magna Carta for Women, Solo Parent Act, Senior Citizens and PWD

e —



Please
check if
OFFICERS DOCUMENTS available REMARKS

A.3 Election Committee

1. Compilation of the Minutes and Committee Reports
and Recommendations

2. Duly signed Oath of Office

3. Duly approved election rules and guidelines

4. Certified List of Members entitled to vote as
determined by the BOD

5. Results of Election




Please

OFFICERS DOCUMENTS check if REMARKS
available

A.4 Audit Committee

1. Compilation of the Minutes and
Committee Reports and
Recommendations

2. Duly signed Oath of Office

3. Audit manual

4. Audit program

5. Internal Audit Report/ Audit
Committee Report

6. Monitoring report on the
compliance of internal and audit
recommendations



OFFICERS

DOCUMENTS

A.5 Education Committee

1.

Compilation of the Minutes and
Committee Reports and
Recommendations

Board Resolution appointing the
members of the education
committee

Duly signed oath of office

Capacity Building Program/Training
Plan/Program with budget

Training Report

Training modules conducted by the
coop e.g. PMES, Ownership Seminar
Compilation of Training materials/
paraphernalia

Please
check if
available

REMARKS



OFFICERS

Please

DOCUMENTS check if REMARKS
available

A.6 GAD Committee

1.

Compilation of the Minutes and
Committee Reports and
Recommendations

Written duties and responsibilities
Board Resolution appointing the
members of the GAD committee

Duly Signed Oath of Office

GAD Plan with Budget

Sex disaggregated data of members,
officers and staff

GAD Assessment Report




OFFICERS

Please

DOCUMENTS check if REMARKS
available

A.7 Mediation and Conciliation Committee (MedCon)

1.

6.
7.

8.

Compilation of the Minutes and
Committee Reports and
Recommendations

Written duties and responsibilities
Board Resolution appointing the
members of the committee

Duly Signed Oath of Office
Conflict resolution policies and
procedures

Medcon Plan/program

Pool of Mediators/Conciliators, if any
Medcon Semi-annual Report

submitted to CDA



OFFICERS

DOCUMENTS

A.8 Ethics Committee

1.

Compilation of the Minutes and
Committee Reports and
Recommendations

Board Resolution appointing the
members of the Ethics committee
Duly Signed Oath of Office

Code of Governance and Ethical
Standards (CGES)

Policies and procedures in the
conduct of investigation/inquiry
Involving violation of CGES
Ethics Committee Plans and
Programs

Please
check if
available

REMARKS



Please

OFFICERS DOCUMENTS check if REMARKS
available

A.9 Other Committees, specify:

1. Compilation of the Minutes and
Committee Reports and
Recommendations

2. Written duties and responsibilities

3. Board Resolution creating the
committee/s as prescribed in its by-
law's

4. Board Resolution appointing the
members of the other committee/s
Duly Signed Oath of Office

Program of Work
Accomplishment Report



Please
OFFICERS DOCUMENTS check if REMARKS
available

A.10 Secretary

1. Book of Minutes of meetings of General Assembly
and the Board of Directors

2. Appointment Paper/Renewal of Appointment
supported by Board Resolution

3. Duly signed Oath of Office
4. Registry of Members
5. Share and transfer book

6. Cooperative copy of Certificate of Registration,
Articles of Cooperation, By-Laws, Certificate of
Compliance

7. Compilation of Board Resolutions

8 Treasurer’s and other periodic reports

9. Certified list of members entitled to vote as
determined by the BOD

10. Cooperative Seal

11. BOD'’s decision disseminated in written form within

7 Aavie Nnr ac ctatad In the nolicyy



Please

OFFICERS DOCUMENTS check if REMARKS
available

A.11 Treasurer

1. Appointment Paper/Renewal of Appointment
supported by Board Resolution
Duly signed Oath of Office

Cash Book
Bank Books

a s W N

Cooperative securities (investment, titles, and
other negotiable instruments)

6. Cash Position Report
7. Petty Cash Book

M




p—— el = —i— .
——— e ——
e —

Please

OFFICERS DOCUMENTS check if REMARKS
available

A.12 General Manager /C.E.O./
or Its Equivalent
1. Appointment paper

2. Policy Implementation Files

3. Monthly/Quarterly/Semi-Annual/ Annual
Management Report

4. Implementation of the following:
a. Board’s Decision
b. Risk Management Plan
c. Communication Protocol

— - e =
e —




B. MANAGEMENT REPORTS/
RECORDS




Please
check if

OFFICERS DOCUMENTS available  RgppmARKS

B.1 Organizational/Operational

Structure
1. Organizational Chart

2. Management Functional Chart

3. Functional Statements of each
unit/departments/sections

= _ e




Please

OFFICERS DOCUMENTS check if
available

B.2 Systems and Procedures

1. Complete BIR registered books of
accounts or loose leaf or computerized
accounting system

2. Internal Control

2.1 Codified Approving and Signing
Authority
2.2 Imprest System

2.3 Bond of Accountable Officers

2.4 Record Preservation (Maintenance
and Disposal/Archiving Plan

2.5 Risk Assessment plan
E—— S - —

REMARKS
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Please
check if REMARKS

OFFICERS DOCUMENTS
available

B.2 System and Procedures

3. Manual of Operation and Policies, which
included among others, the following:
3.1 Business Operation Manual

3.2 Accounting Manual

3.3 Human Resource Policy Manual
3.4 Access to documents/books/records
as required under Art. 52 and 83 of
RA9520 by the members
4, Copies of Guidelines implementing the

approved policies
5. Business Continuity/Contingency Manual

6. Communication and Feedback
Mechanism



Please

OFFICERS DOCUMENTS check if REMARKS
available

B.3 Human Resource Records

1. Contract/Certificates of
Employment
2. Job Description

3. Qualification Standards

4. Personnel File

= _ e




- 1. Standards of Measurement
- 2. Rating of All Management Staff




Please

OFFICERS DOCUMENTS check if REMARKS
available

B.5 Compensation and Benefits
1. Salary Scaling Program

2. Incentives and Reward Program

3. Leave Incentives Program

4. Retirement Plan/Program Package




Please

OFFICERS DOCUMENTS check if REMARKS
available

B.6 Compliance to Government Requirements
1. Certificate of Compliance — COC (CDA)

2. Certificate of Tax Exemption — CTE (BIR)

3. Annual Registration with BIR
4. Registration (SSS)

5. Registration (Philhealth)
6. Registration with (PAGIBIG)

7. Business Permit (LGU)

8. Registration/Certificate of Exemption
(DOLE)

‘y_‘
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Please

OFFICERS DOCUMENTS check if REMARKS
available

C. Partnership, Networking and Linkaging

1. The cooperative is a member of the
following;

a. Cooperative federations/union

b. Local special bodies
c. Cooperative Development Councils

2. The board participates and supports the
activities of the cooperative federation/union/
local special bodies (LGU) and Civic
Organizations or Peoples Organizations

:y_‘



Please

OFFICERS DOCUMENTS check if REMARKS
available

C. Membership Participation
1. Presence of at least 10% in new set of
officers yearly
2. At least 50% of the total membership
attended/participated in the activities of
the cooperative, except GA Meetings.




Part |l

Financial Performance
Standards




STEPS

S - STABILITY
v Liquidity
v Quick Asset Ratio
v Solvency
v Net Institutional Capital
v'Capital Adequacy Ratio




STEPS

T - TURN-OVER RATIO

v Asset Turn-Over

v Receivable Turn-Over
» Accounts Receivable Turn-over
» Loans Receivable Turn-over
» Service Receivable Turn-over




STEPS

E — EFFICIENCY

v' Administrative Efficiency

v Cost Borrowing Rate

v Cost per Volume of Business

v' Extent of Volume of Business

v Growth in members’ contribution
v Delinquency Rate

v Adequacy of Provisioning of APLL
» Over 12 months past due
» 1-12 months past due




STEPS

P — PROFITABILITY
v Return on Assets
v' Return on Member’s Share
v Rate of Net Surplus




STEPS

S —-STRUCTURE OF ASSETS

v Percentage of Non-Earning Asset over total
assets

v Percentage of Investment
v Extent of Assets financed by obligations
v' Extent of External Borrowings

v Extent of Assets financed by members’ share
capital




GOVERNANCE &
MANAGEMENT X 40%

FINANCIAL
(STEPS) X 60%

TOTAL 100%







Revised Guidelines on Social Audit of
Cooperatives

Memorandum Circular 2018-01




Cooperative’s social development services, the Social
Audit of cooperatives is consist of two (2) phases,
namely:

« Social Performance Assessment; and

« Social Impact Assessment

This Guidelines, however, covers only the first phase of the
Social Audit process. A separate Guidelines for Social Impact
Assessment shall be set forth in a separate memorandum
circular which has yet to be issued




Republic Act 9520

o Cooperatives registered under
the Code shall be subject to an
annual financial, performance
and social audit.

o EFvery cooperative shall draw up

Article 80 <

regular reports of its program of
activities, including those in
pursuance of their socio-civic
undertakings, showing their
progress and achievements at
the end of every fiscal year.

Article 53
<
(1)




Coverage

All registered cooperatives regardless of type or
category shall be subject to social audit as herein
contemplated.




Objectives of the Circular

e To guide the cooperative in the assessment of its social
performance;

e To require the cooperative to use the prescribed tools and
format in the preparation and submission of social audit report;
and

e To provide the manner and period of submitting social audit
report to the CDA.




Social
/ Goals
Social Devt
Assessment \

/ Social Devt
Program
Social Audit \

Social
Performance

Social Audit
Working Paper
\ Social
: Performance
Auditor Assessment
) S

Management Social
Performance Report




e DN s SOCial Devt Plan
e clear statement of & Budget A /. set of activities

acceptable and _ and projects that
desirable future social e annual programs, the cooperative
conditions that projects and activities implements to
provide direction for with corresponding achieve its social
the things that the resources approved by goals
cooperative wants to both the Board of

achieaa :
Directors and the General !
\ SelelzlN€lrlf s /| Assembly )\ Sgﬁl)ag:r[;renvt




o effective translation of a
cooperative’s mission
into practice in line with
accepted social values
or simply making a
cooperative’s social
mission a reality

— Mgt. Social

Performance
Report

e report on the
accomplishment of
the cooperative’s
social development
plan

N Social )
Performance

o

e review of the
performance of the
cooperative vis-a-
vis its social
development plans
and budget

Social

Performance

N Assessment




Social Audit

N Working 4 . N
e either the Document . Cel’tlfIEddrebpqL_l’ht
cooperative’s internal : prepared by the
audlijtor, audit * instrument used by auditor as a result of
committee or social the auditor in the the social audit
conduct of social audit conducted

auditor designated
by it

Social Audit
P i k /
Auditor




process of monitoring, analyzing,
and evaluating the intended and
unintended social outcome/result,
both positive and negative as well
as the planned interventions and

|‘ C9I

SOCIA social change processes involved in

IMPACT said interventions




Key Areas in Social Performance Assessment

In the conduct of audit, the following key areas shall
be looked into:

1. Vision, Mission, Core Values and
Social Goals;




CORE VALUES
Competence,
Accountability,
Reliability,
Excellence and
Service (CARES)

MISSION
We commit to
deliver excellent
programs and
services and
promote
cooperativism as
a way of life.

P

SOCIAL GOALS
To increase
access to social
services of public

school students in

selected
municipalities

VISION
Most trusted
cooperative with
united and
empowered
members




Key Areas in Social Performance Assessment

In the conduct of audit, the following key areas shall
be looked into:

2.Policies and Guidelines on Social
Development;




Policies and guidelines on the Utilization of Community
Development Fund for environment, community, health
and sanitation, education and other programs

« Define the objectives of the policies and guidelines

« Provide clear information and guide on how things
should be executed and implemented

» Responsive




Key Areas in Social Performance Assessment

In the conduct of audit, the following key areas shall be
looked into:

3. Social Development Program for the
Cooperative and the Community; and




SOCIAL GOALS
To increase access to social services of
public school students in selected
municipalities

PROGRAMS AND ACTIVITIES
ZNJ (IQI:I: rt';':gn% 19 Implement Adopt a School Program
through Distribution of school supplies to
BUDGET 500 students in 5 Public schools in
200,000.00 Municipalities A & B.
SOURCE EXPECTED OUTCOME
CDF Target students will be provided with
school supplies; increase in number of
RESPONSIBLE UNIT students to pursue basic education is
HR Unit expected.

SOCIAL DEVELOPMENT PROGRAMS
e




Key Areas in Social Performance Assessment

In the conduct of audit, the following key areas shall
be looked into:

4.Utilization of Community Development
Fund.




COMMUNITY
DEVELOPMENT FUND

| AMOUNT ALLOCATED IN
2016

Php000,000.00

‘| AMOUNT UTILIZED IN 2017

Php000,000.00




won®’ Relevant
AULNERE Documents

Social Audit Working Paper
Social Audit Report




Annex C

MANAGEMENT SOCIAL PERFORMANCE REPORT

SOCIAL DPEL\;EJLOPMENT ACTUAL ACCOMPLISHMENT VARIANCE REMARKS
Adopt a school program
through distribution of
school supplies for the 500 students in Municipality The activities were
public students in A & B received school implemented as
Municipality A & A supplies in June 2018 targeted.
Prepared by: Reviewed by:
MAMNAGEMENT STAFF GENERAL MANAGER

Approved by:

CHAIRMAN




« At the end of year, the management shall prepare a Management
Social Performance Report (Annex C) which presents the
accomplishments of the cooperative’s social development plan.

« This could be used as reference by the auditor in the conduct of

audit but shall only be kept or retained at the level of the
cooperative.




Annex A
SOCIAL AUDIT WORKING DOCUMENT
FOR THE YEAR 2018

A. BASIC INFORMATION OF THE COOPERATIVE

NAME: ABC MULTIPURPOSE COOPERATIVE
ADDRESS: BALARA, QUEZON CITY
REGISTRATION NO.: 9520-16000020 DATE REGISTERED: 1998

B. STATEMENT OF:

VISION: Most trusted cooperative with united and empowered members

MISSION: We commit to deliver excellent programs and services and
promote cooperativism as a way of life.

CORE VALUES: Competence, Accountability, Reliability, Excellence and Service
(CARES)

SOCIAL GOALS: To increase access to social services of public school students
in selected municipalities




C. POLICIES AND GUIDELINES ON SOCIAL DEVELOPMENT

+

TITLE/DESCRIPTION SOURCE OF BOD/GA DATE
OF POLICY/ DOCUMENT RESOLUTION | APPROVED
GUIDELINES NO.

Policy on the utilization Minutes of BOD RESO January
of CDF for meetings; NO. 1234 2018
environment, Board resolution

community, health and
sanitation, education

Policy for the provision Minutes of BOD RESO February
of health and medical meetings; NO. 1235 2018
benefits for members | Board resolution
Policy on mutual aid Minutes of BOD RESO February
meetings; NO. 1236 2018

Board resolution




D. SOCIAL DEVELOPMENT PROGRAM

The social development program of the cooperative focuses on two (2) areas: a) for the cooperative
itself; and b) for the community. The source of fund for the first area may vary from Cooperative
Education and Training Fund (CETF), optional fund or outright expense; while the second area is

exclusive from the Community Development Fund (CDF).

D.1. Cooperative
D.1.a. Members
KEY AREAS SPECIFIC NO. OF NO. OF BENEFICIARIES AMOUNT SOURCE
ACTIVITIES ACTIVITIES | MALE | FEMALE | TOTAL | UTILIZED OF
FUND
Education; Livelihood 2 20 30 50 5,000.00 CETF
Scholarship; training for
training members
Free 1 15 25 40 20,000.00 | Members
Laboratory Benefits
Health program services Fund/
through expense

partner Labs

Social events/
gatherings

Social
protection
(insurance and
mutual benefits)

Disaster Risk
Reduction &
Management

Gender equality
and women
empowerment

Others, specify

Subtotal




D.1.b.Officers

KEY AREAS

SPECIFIC
ACTIVITIES

NO. OF
ACTIVITIES

NO. OF BENEFICIARIES

MALE

FEMALE | TOTAL

AMOUNT
UTILIZED

SOURCE
OF FUND

Education; Scholarship;
training

Health program

Social events
/gatherings

Social protection
(insurance and mutual
benefits)

Disaster Risk Reduction
& Management

Gender equality and
women empowerment

Others, specify

Subtotal

D.1.c. Staff

KEY AREAS

SPECIFIC
ACTIVITIES

NO. OF
ACTIVITIES

NC. OF BENEFICIARIES

MALE

FEMALE | TOTAL

AMOUNT
UTILIZED

SOURCE
OF FUND

Education; Scholarship;
training

Health program

Social
events/gatherings

Social protection
(insurance and mutual
benefits)

Disaster Risk Reduction
& Management

Gender equality and
women empowerment

Others, specify

Subtotal




D.2. Community

KEY AREAS

SPECIFIC
ACTIVITIES

NO. OF
ACTIVITIES

NO. OF BENEFICIARIES

MALE

FEMALE

TOTAL

AMOUNT
UTILIZED

Education, training,
seminar for non-
members

Environment
conservation and
protection

Health and sanitation

Partnership and
community groups

Sports, Cultural and
religious activities

Disaster Risk Reduction
& Management

Gender equality and
women empowerment

Inclusivity (Membership
expansion)

Support to the vulnerable
sector of society

Children and Youth

Adopt a

School

Program

= Distribution
of school
supplies in
Municipality
A& B

140

300,000.00

Person with Disabilities

Elderly

Indigenous people

Others specify

Sub Total




E. COMMUNITY DEVELOPMENT FUND (CDF)

Accumulated Amount of CDF

Amount Utilized for Cooperative Social
Activities

Percentage of Utilization

13.5Million

7.2Million

Accomplished by:

SOCIAL AUDITOR/AUDIT COMMITTEE/INTERNAL AUDITOR




Annex B

PROFORMA SOCIAL AUDIT REPORT

ABC Multipurpose Cooperative is a duly registered cooperative with the Cooperative Development Authority
(CDA) under Registration no. 9520-16000020 on 1998. Its registered office address is Balara, Quezon City.

We have audited the social performance of the XYZ Multipurpose Cooperative on (date)
covering the CY 2018 to validate the adherence of the cooperative to the seventh cooperative principle, the
"Concern for Community"” and determines whether the cooperative works for the community's sustainable
development through policies and programs approved by their members.

This Social Audit is in compliance with Rule 11 of the Revised Implementing Rules and Regulations of RA
9520 and Memorandum Circular No. 2018-01 issued by the CDA.

Hereunder are the Auditor’s report on the comments/recommendations in major key areas of social
performance:

KEY AREAS COMMENTS AND RECOMMEMNDATIONS
(SOCIAL DEVELOPMENT PERSPECTIVE)
A. STATEMENT OF VISION, MISSION, CORE The Vision, Mission, Core Values and Social Goals are

VALUES & SOCIAL GOALS clearly stated.
POLICIES AND GUIDELINES ON SOCIAL Policies, procedures and guidelines are available but need
DEVELOPMENT review and updating.

C. SOCIAL DEVELOPMENT PROGRAMS

Social Development programs for members are provided
in the Social Development Plan and are fully implemented;
« COOPERATIVE For officers and staff; SDP is not included in the plan

SDP for the community is defined in the Plan, however,
social goals of each program have to be indicated inorder

« COMMUNMNITY to measure its effectiveness
D. ALLOTMENT AND UTILIZATION OF CDF Allotment in 2016 is within the required percentage;
COMMUNITY DEVELOPMENT FUND underutilization of the CDF for the year 2017

OTHERS, SPECIFY




Based on the above information, the following are the recommended actionf/s to enhance the social
performance of the cooperative to achieve its social goals:

AREAS FOR IMPROVEMENT

RECOMMENDED ACTION/S

MANAGEMENT COMMITMENT

Policy review and improvement

Updating of required policies
periodically;

Periodic review shall be defined in
the guidelines

Conduct review of the required
policies and recommend to the
Board for consideration

Defining the social goals of the
program

Make an assessment of the
existing SDP and identify the
social goals for each program;

Review and assess the existing
SDPs if still responsive to the
needs of the community;

Social goals should be | Recommend revised/new SDPs
measureable. with defined social goals
Prepared by:

SOCIAL AUDITOR/AUDIT COMMITTEE/

INTERNAL AUDITOR

Conforme:

GENERAL MANAGER

CHAIRPERSOMN




Social Audit Working Paper & Social Audit Report

The Social Audit Report shall consist of:

1. narrative report (Annex B) on the comments/observations, including
recommendations, and

2. The accomplished Social Audit Working Document (Annex A) which shall be
attached to the Cooperative Annual Progress Report (CAPR).

« The Report shall be typewritten or printed in a form prescribed by the Authority and
prepared by cooperative’s internal auditor, audit committee or social auditor designated
by the cooperative. The Chairperson and the General Manager shall conform to the
audit report.







