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ACHILLES GERARD C. BRAVO ' BY. Sm % l/
Regional Director ' o 4
Department of Budget & Management g

J. Rosales Avenue, Butuan City
Dear Sir:
Greetings of Peace!

This has reference to the Circular Letter No. 2013-14 of Department of
Budget & Management.

On this note, we are respectfully furnishing your end the accomplished
Annual Procurement Plan for Common-Use Supplies and Equipment (APP-
CSE) FY 2016 of Cooperative Development Authority — Caraga Extension
Office in compliance with the standard forms and guidelines

May you find this in order.

Truly yours,

Coey

GENARO D. POGATA, JR.
Regional Director

Cc: Budget and Management Bureau
DBM Central Office

Telephone : (085) 225 - 5613
(085) 815 - 2335
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MEMORANDUM

TO s ALL EXTENSION OFFICE DIRECTORS
CDA Extension Offices

FROM g THE EXECUTIVE DIRECTOR

SUBJECT 3 SUBMISSION OF ANNUAL PROCUREMENT PLAN FOR COMMON-USE
SUPPLIES AND EQUIPMENT FOR FY2016 (APPCSE-FY2016)

DATE s NOVEMBER 9, 2015

This has reference to the attached Circular Letter No. 2013-14 of the Department of
Budget and Management requiring all Government Agencies to submit their Annual
Procurement Plan for Common-Use Supplies and Equipment (APPCSE) on or before
November 30 of each year.

In this connection, you are hereby instructed to undertake the following:

1) The APPCSE must be based on the approved FY 2016 Work Plan of the Extension
Office.

2) All Extension Offices must not go beyond the approved budget alloted for
Common-Use Supplies and Equipment. ltems that are not available at the PS
Regional Office but are needed in the respective programs of the Extension Office
must also be included in the APPCSE.

3) Prepare your respective APPCSE for FY 2016 using the PS prescribed format which
can be downloaded from the PhilGEPS or Procurement Service (PS) websites;
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4) Submit the same directly to the following:
a. DBM-PS (soft copy for email at ps.app.nga@gmail.com)
b. PhilGEPS (soft copy for email at app@ philgeps.gov.ph)
¢. DBM Regional Office (hard copy)
d. GSS, Administrative Division, Central Office (hard and soft copy: for email at
e_bajado@cda.gov.ph)
5) Deadline for submission is on or before November 27, 2015.

For immediate action and strict compliance. z

f RAYAR. ELEVAZO
Executive Director
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REPUBLIC OF THE PHILIPPINES o 2
DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA

I CIRCULAR LETTER l No. 2013-_14

November 29 , 2013

TO :  Heads of Departments, Bureaus, offices and Agencies of the National
Government, including State Universities and Colleges (SUCs);
Government-Owned or Controlled Corporations (GOCCs), Government
Financial Institutions (GFls), Local Government Units (LGUs) and All
Others Concerned

SUBJECT: Reiterating the Submission of Annual Procurement Plan for Common
Use Supplies and Equipment (APP-CSE)

1.0 Rationale

In support of the government's policy for transparency in government
transactions and efficiency in procurement processes, all government agencies
are directed to continue to:

o Procure their common-use supplies and equipment from the DBM
Procurement Service (DBM-PS) without need for public bidding; and

o Use the Philippine Government Electronic Procurement System (PhilGEPS)
in all procurement activities pursuant to Section 53.5 of the IRR of R.A. No.
9184.

Said policy is provided under Administrative Order No. 17 (series of 2011) and
reiterated annually as one of the General Provisions of the General
Appropriations Act (GAA).

Moreover, Section 445 of the Government Accounting and Auditing Manual
(GAAM), Volume 1 and Section 4b of Executive Order (EO) No. 359, dated
June 2, 1989, provide that agencies shall remit in advance to the PS the funds
needed to service their requirements for supplies, materials and equipment as
reflected in the Work and Financial Plan.

2.0 Purpose

2.1 To reiterate the procedure and guidelines provided under DBM Circular
Letter (CL) Nos. 2011-6/2011-6A on the submission to DBM, of an
Annual Procurement Plan for Common-Use Supplies and
Equipment (APP-CSE) by all National Government Agencies (NGAs)
and other procuring government entities.



3.0

4.0

22 7 modify the APP-CSE format by i. grating the agency's financial
~-N, i.e., quarterly cash requirements corresponding to the procurement
work plan, and to expand the use of the APP-CSE as the Agency
Procurement Request for the purpose of ordering said items.

2.3 To reiterate the posting of the Annual Procurement Plan (APP). which
includes the APP-CSE, in the Transparency Seal, as required for the
grant of the annual Performance Based Bonus (PBB).

Coverage

This Circular Letter covers all National Government Agencies (NGAs) including
State Universities and Colleges (SUCs) and Military/Police Units: Government-
Owned and Controlled Corporations (GOCCs); Government Financial
Institutions (GF Is); and Local Government Units (LGUs)

General Guidelines

41 As a general rule, all procurements shall be undertaken within the
approved budget of the procuring agency. Given the one-year validity
period of appropriations, agencies should be ready with their budget
execution plans and targets before the start of the year to ensure
timely implementation of procurement activities.

4.2 Al government instrumentalities covered by this Circular shall submit
their APP-CSE to DBM-PS, prescribed in DBM Circular Letter Nos.

2011-6/2011-6A, using the modified format prescribed herein, shown as
Annex A

4.2.1 For procurements covered by the FY 2014 GAA (as indicated in
the FY 2014 NEP), the APP-CSE shall be submitted on or before
December 15, 2013 in view of the modification of the APP-CSE
format.

422 For the subsequent years, the submission deadline shall be
November 30, instead of November 15 as prescribed in the DBM
CL Nos. 2011-6/2011-6A.

4.3 A separate APP-CSE shall be prepared for procurements chargeable
against prior year's appropriation, using the same format.

44 Consistent with the policy provided under COA-GAAM (Volume 1. Sec.
445b) and E.O: No. 359, the following shall be observed:

441 The APP-CSE shall serve as both the work and financial plan,
to be used by DBM as basis in the release of funds.

442 The quarterly cash requirements for common supplies,
materials and equipment as reflected in the APP-CSE, shall
serve as guide of the agency in the deposit of cash to DBM-PS
on quarterly basis, for payment of purchases made. Separate
guidelines will be issued by DBM relative to the electronic
procurement of such items thru the PhilGEPs Virtual Store and
as well as electronic payment for the purpose.
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4.6

47

Th  Jllowing procedures shall be adopted in the submission of the CY
2014 APP-CSE by the covered government entities:

4.5.1  The accomplished APP-CSE shall be submitted in the following
manner Fo the DBM offices concerned thru: e

4.5.1.1 DBM-PS e-mail at gpp@procurementservice.orq;

4.5.1.2 E-mail to PhilGEPS at app@philgeps gov ph the signed

copy of APP-CSE in PDF format:

4.5.1.3 . Liaison officers, one (1) printed or hardcopy to the:

o Budget and Management Bureau (BMB) of DBM-
CO - for entities in the Central Office (CO); and

o DBM Regional Office (RO) - for ROs and operating

units (OUs) of DepEd, DOH, DPWH, CHED. TESDA
and SUCs.

452 The modified APP-CSE format,  which integrates  the
corresponding cash requirements of the annual plan, shall be
adopted in 2014 and in the ensuing years.

4521 This format shall be downloaded thru the DBM-PS
website at h_ttp:/lew.procurementservice.orq-
Downloads tab and the PhilGEPS website at

ht_tg:/lwww.ghilgegs.gov.gh- About PhIIGEPS tab -

Useful Downloads.

4522 APP-CSE accomplished/submitted not using the
prescribed format under Item 4.5.2.1 of this Circular will
be considered invalid due to incompatibility with IT
system requirements, to wit:

o form used is other than the prescribed format

downloaded at philgeps.gov.ph and:

o correct format but fields were deleted and/or
inserted in Portion A (Available at PS Stores) of the
. APP-CSE.

The 2014 appropriation for common supplies and equipment under the
agency specific budgets shall be part of the comprehensive release
using the 2014 General Appropriations Act (GAA) as release document.
upon its effectivity.

In line with the mandated public procurement from PS-DBM, the
following policy/guidelines shall be observed in the incurrence and
recording of obligations chargeable against the appropriations to
be comprehensively released thru the GAA for common supplies
and equipment:
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4.8

49

4.10

4.1

471 Agencies can initially obligate 2  of their 2014 appropriation
g);\:ommon use supplies and €quipment upon approval of the

4.7.2  Incurrence of obligations for the remaining 75% of their
released 2014 appropriation for common use supplies and

equipment shall be contingent on the submission of the required
APP-CSE to DBM. '

The DBM (BMBs and ROs) shall closely monitor compliance with the
submission of APP-CSEs of the agencies under their respective
Coverages and prepare reminders/call-up letters, if necessary.

The COA Auditors are enjoined to include in their audit observations, the
Status of agency compliance with RA 9184, i.e., disallow procurements
from other sources if not covered with PS Certificates of Non-Availability
of Stocks.

DBM-PS shall:

4.10.1 Consolidate the APP-CSE submitted by procuring entities.
These shall be the basis of the DBM-PS in:

* Projecting inventory requirements, scheduling  of
procurement activities, and overall management of the
central procurement of common-use goods.

* Expanding the Electronic Catalogue (now the Virtual Store)
to include other products commonly purchased by
government procuring entities.

4.10.2 Post at its website, a status report on agency compliance with
the submission of APP-CSE, i.e., agencies with submission and
those without submission.

4.10.3 Provide the Commission on Audit, copy of the status report, as
guide in assessing/authorizing agency procurement of common
supplies and equipment outside of DBM-PS.

4.10.4 Provide updates on the additional features and services of
PhIlGEPS in procurement activities such as the Virtual Store,
Government of the Philippines-Official Merchant Registry, e-
Payment and e-Bid Submission, for guidance and information to
all procuring entities.

All government entities covered by this Circular shall immediately
register with PhilGEPS, to use/access the electronic procurement
system and enable the availment of the most competitive manner of
procurement, advantageous and lowest possible prices for common
supplies and equipment.

For guidance and compliance.

(]

"“=~_,._
FLORENCIO B. ABAD
Secretary




| ANNUAL PROCUREMENT PLAN FOR 2016
For Common-Use Suppliescapd Equipment

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:

1.

Select the appropriate worksheet depending on the nearest Regional/Provincial Depot in your area.
For Sub - Depots please refer to the following (Arranged| Classified according to commmonality of freight cost):

2.
a. Bukidnon, Puerto Princesa Palawan, Biliran, Borongan, Misamis Occidental (Oroquieta) and Southern Leyte (Maasin)- Region Xl
b. Misamis Oriental, Bacolod, Calbayog, Bontoc and Northern Samar (Catarman)- Regions VI, VI, Vili, X, & XI
c. Surigao Del Norte - Surigao Del Norte
d. Zamboanga Sibugay- Zamboanga Sibugay
e. Camiguin - Camiguin

3. Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total.

4. APPs are considered incorrect if: a) form used is other than the prescribed format downloaded at philgeps.gov.ph and; b) correct format is used but fields were deleted and/or inserted
in Portion A of the APP. The agency will be informed through e-malil if the submission is incorrect.

5. For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must indicate the item name under each category and unit price based on their last
purchase of the item/s. These items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). ltems be added to the electronic catalogue /
virtual store as soon as it is procured and made available by the Procurement Service.

6. The accomplished HARD COPY of the APP-CSE shall be submitted in the following manner: e e

a. DBM Central Office- for entities in the Central Office (Y CSQGLW'EQ/N/.U/..
b. DBM Regional Office (RO)- for regional offices, operating units of DepEd, DOH, DPWH, CHED, TESDA and SUCs O@ ﬁ m i /\ﬁ.. L
6. The accomplished SOFT COPY of the APP-CSE s be submitted to the following email addressess: f ﬁ &y Live D X .3/
a. ps.app.nga@gmail.com- For central and regional offices of all national government agencies @ 3 .\; TR — )
b. ps.app.suc@gmail.com- For main and other campuses of all state universities and colleges \ hw,/t.\. ! Egcgm\ \.,.
c. ps.app.gocc@gmail.com- For all central and reg offices of government owned and controlled corporations NV wnf A x _
d. ps.app.deped@gmail.com- For primary and secondary schools TR \b N DE mi :

2. Consistent with National Budget Circular No. 555, the APP for FY 2016 must be submitted on or before November 30, 2015. S

8. Rename your APP file in the following format: APP2016- Name of Agency- Region (e.g. APP2016 -PS- Central Office).

9. For further assistance/clarification, agencies may call the Planning Division of the Procurement Service at telephone nos. (02)561-6116 or (02)689-7750 loc. 4021.

Department/Bureau/Office: COOPERATIVE DEVELOPMENT AUTHORITY Contact Person: FIL CHRISTIAN Y. VILLANUEVA
Region: CARAGA REGION XIil Position: SUPPLY OFFICER DESIGNATE
Address: 3/F BALIBREA BLDG. PILI DRIVE, BUTUAN CITY E-mail : guanohair@gmail.com
Telephone/Mobile Nos: (085) 342-5530 / 09399311735
Quantity Requirement Price
ltem & Specificati c_q_z © Total | Catalogue | TOTAL
i EH. san | Feb |march| Qi | April| May | une | Qa2 | July | Aug | sept| @3 | Oct [ Nov | Dec | Q4 |Quan| asofSept | AMOUNT
tity 9,2015
A. AVAILABLE AT PROCUREMENT SERVICE STORES
COMMON ELECTRICAL SUPPLIES
p BATTERY, size AA, alkaline, 2 pieces per blister pack " a o 5 5 1847 1
pack
. Nﬂwm_mwﬂ.nﬂﬁm AAA, alkaline, 2 pieces per pack | 3 3 a 3 3 o 6 1566 93.94
BATTERY, size D, alkaline, 2 pieces per blister
3 pack 0 o 0 0 o 81.03 .
pack
4|FLUORESCENT LAMP, tubular, 28 watts tube 0 o o 0 0 121.26 .
5|FLUORESCENT LAMP, tubular, 36 watts tube 0 o 0 0 o 43.99 .




it PEneadtitisRequirement Price
Item & Specifications Mea- Total) Gualogue|  TOTAL
G Jan | Feb | March| Qi | April| May | June| Q2 | July | Aug | Sept| Q3 Oct | Nov | Dec | Q4 |Quan| asof Sept | AMOUNT
tity 9,2015
6 COMPACT FLUORESCENT LAMP, 18 watts, 1 iace o 5
piece in individual box P 9 ° ° 107:93 I
7| TAPE, electrical roll o o [¢) 0 o 19.29 :
COMMON OFFICE SUPPLIES
1|ACETATE, gauge #3, 5om per roll roll 0 o] 0 0 0 661.44 :
2|AIR FRESHENER, 28omL/can can 6 6 1 1 3 3 1 1 1 85.99 945.86
3|ALCOHOL, 70%, ethyl, s00ml bottle| 3 3 1 1 2 2 1 1 7 45.73 320.10]
4|CARBON FILM, A4 size, 100 sheets per box box 0 o [¢) 0 (<] 237.02 .
5| CARBON FILM, PE, black, 216mm x 30mm, 100 | box 1 1 0 o 0 1 269.16 269.16)
CARTOLINA, assorted color, 20 pieces per
6 pack o o 0 0 (4] 74.73 E
pack
7|CHALK, white, dustless, 100 pieces per box box 0 o 0 0 [ 27.41 E
8|CLEARBOOK, A4 size piece 0 o) o) 0 0 39.69 .
9|CLEARBOOK, Legal size piece 1 1 o 1 1 0 2 44.10 88.1
10| CLIP, backfold, 19mm, 12 pieces per box box 0 0 o) 0 0 7-72 .
11|CLIP, backfold, 25mm, 12 pieces per box box 0 0 [ 0 0 17.64 E
12|CLIP, backfold, 32mm, 12 pieces per box box 1 1 0 0 0 1 21.92 21.92
13|CLIP, backfold, 5o0mm, 12 pieces per box box 2 2 o 1 1 0 3 46.30 138.90!
14| CORRECTION TAPE, 6 meters(min), 1piecein | piece | 13 13 3 3 8 8 3 3 27 43.54 1,175.71
i DATA FILE BOX, made with chipboard, with b 37 37 5 % . o
closed ends 39 7391 82p4
DATA FOLDER, made with chipboard, taglia .
16 Ioek piece 2 2 o o (o] 3 81.57 163.13
j ENVELOPE, DOCUMENTARY, for A4 size box 5
7| document, 500 pieces per box ° ° 9 2 42773 i
18| ENVELOPE, DOCUMENTARY, for Legal size box o o) o) 0 ¢} 537.84 :
4 ENVELOPE, EXPANDING, KRAFTBOARD, for box 6 6 5
9 legal size documents, 100 pieces per box 4 . C 2 2 2 Bt 790815
20|ENVELOPE, EXPANDING, plastic piece o) [¢] [¢) 0 0 37.13 .
21|ENVELOPE, MAILING, 500 pieces per box box 0 0 0 0 0 147.72 E
- ENVELOPE, MAILING, with window, 500 _— %
pieces per box ° o 0 ) 207.08 -
23|ERASER, felt, for blackboard/whiteboard piece o) [ o o) 0 10.67 E
24| ERASER, plastic or rubber piece 0 o o o o 2.29 -
25|FASTENER, for paper, metal, 50 sets per box box [¢] [¢] [¢] o [¢] 60.52 .
26|FIl E ORGANIZER. exnanding. legal. plastic piece (o] (o] (o] o] (o] 87.84 ]
27|FILE TAB DIVIDER, A4, five (5) colors per set set o o o o o 13.23 .
28| FILE TAB DIVIDER, Legal Size, five(s) colors set 0 0 o o o 17.64 g
29|FOLDER, Fancy, A4, 50s/ bundle bundle o o [ o o 248.04 :




e PQueadtitibRequirement Price
n
Item & Specifications Mea- Total] Gatalogiia | TOTAL
P i Jan | Feb |March| Qi | April| May | June| Q2 | July | Aug | Sept| Q3 Oct | Nov | Dec | Q4 |Quan| asof Sept | AMOUNT
tity 9,2015
30|FOLDER, Fancy, Legal, 50 pieces per bundle  |bundle o 0 o 0 o 308.67 1
31|FOLDER, L-type, A4, 50 pieces pack pack 0 () 0 0 o 176.38 |
32|FOLDER, L-type, Legal size, 50 pieces per pack [ pack o 0 o 0 0 192.92 g
FOLDER, Pressboard, size 210mm x 370mm, St 5 % o o & .
3 100s/box 992.04
34|FOLDER, Tagboard, A4, 100 pieces per pack pack 1 1 o o o 1 263.47 263.47,
35 Mnmvn_uxrcmx, Tagboard, Legal size, 100 pieces per pack 4 4 " , 5 5 5 3 317.98 2,543.83
36|GLUE, all purpose, 300 grams min. jar 0 0 o 0 o 51.81 .
INDEX TAB, self-adhesive, 5 set/box, assorted
37 box 1 1 o o 0 1 53.89 53.89
colors
38|LOOSELEAF COVER, 50sets per bundle bundle 0 0 o 9 o 572.15 g
39|MAGAZINE FILE BOX, LARGE piece 0 (o) [¢] 0 o 46.47 1
40|MARKER, fluorescent, 3 colors per set set 3 3 o o [ 3 37.68 113.05
41|MARKER, whiteboard, bullet type, black piece | 1 1 2 2 6 6 2 2 21 12.51 262.67
42|MARKER, whiteboard, bullet type, blue piece 1 1 0 o [ 1 12.51 12.51
43|MARKER, whiteboard, bullet type, red piece 1 1 [ 0 0 1 12.51 12.51
44|MARKER, permanent, bullet type, black piece 7 7 3 3 4 4 2 2 16 10.23 163.66
45|MARKER, permanent, bullet type, blue piece 0 (o] 0 0 0 10.23 E
46|MARKER, permanent, bullet type, red piece 0 o 0 o 3} 10.23 g
47|NOTE BOOK, stenographer's, 40 leaves, spiral | piece o ¢} o o o 10.92 .
NOTE PAD, stick-on, (2"x3"), 100 sheets per
48 bad Dy stick-om; (153" P pad 4 4 0 4 4 0 8 33.07 264.58
iele. Nyt
40 ”M“_qm PAD, stick-on, (3"x3"), 100 sheets per s o o 3 5 5 4068 l
H X| " " _J ﬁ
50 ”Mmqm PAD, stick-on, (3"x4"), 100 sheets per il o " " ; 5 7B 1
51|PAD PAPER, Ruled pad 1 1 o 1 1 0 2 18.52 37.0
52| PAPER CLIP, gem type, 48mm, 100 pieces per box 10 10 3 3 5 5 2 2 20 14.33 286.62
PAPER CLIP, gem type, 32mm, 100 pieces per
58| b s PR Cop ey box | 8 8 4 4 5 5 3 3 | 20 717 143.31
PAPER, MULTICOPY, 8ogsm, size: 210mm X — . s " g 1 ; . I
>4 297mm 7 5 5 5 4.90 8735
55|PAPER, MULTICOPY, 80ogsm, size: 216mm x ream 5 5 1 1 3 3 0 9 139.94 1,259.
56| PAPER, Multi-Purpose (COPY) A4, 70gsm ream | 37 37 13 13 22 22 12 12 84 108.53 9,116.81
R, Multi-P COPY), Legal si
57 WMMmm_.: ulti-Purpose ( ylegalsize, ream | 33 33 10 10 17 17 8 8 68 121.76 8,279.83]




— PEneantitisRequirement Price
Item & Specifications Mea- Tollj Smsiogue ] 10 TAL
SiFe Jan | Feb |March| Qi | April| May | June| Q2 | July | Aug | Sept| Q3 Oct | Nov | Dec | Q4 |Quan| asofSept | AMOUNT
tity 9,2015
8 PARCHMENT PAPER, A4 size, 80 gsm, 100 . "
5| sheets per pack] ° ° ° ° 97:56 ]
59|PAPER, Thermal, 216mm x 30m roll o 0 o [} 0 37.81 -
60|PENCIL, lead, w/eraser, one(1) dozen per box box o o o o 0 20.80 E
61|PHILIPPINE NATIONAL FLAG piece 0 0 [ 0 0 317.49 E
RECORD BOOK, 300 pages, size: 214mm x
62 278 il book | 6 6 1 1 2 2 1 1 10 63.94 639.39
RECORD BOOK, 500 pages, size: 214mm X
63 " book o o o o 0 92.06 E
RING BINDER, Plastic 32mm, 10 pieces per
64 bl bundle o o o o o 272.28 R
65| RUBBER BAND, 7omm min lay flat length (#18)| box 1 1 o o o 1 112.20 112.20
RULER, plastic, 450mm, 1 piece in individual 5
66 plastic piece o [¢] o (o] o 16.54 1
67/SIGN PEN, black piece | 14 14 3 3 6 6 2 2 25 46.65 1,166.27|
68|SIGN PEN, blue piece 1 1 1 1 1 1 1 1 4 46.65 186.60
69|SIGN PEN, red piece 0 o) o 0 0 46.65 .
70|STAMP PAD INK, violet, 5omL bottle| 2 2 0 0 0 2 24.25 48.51
71{STAMP PAD, felt pad, min 6omm x 100mm piece 1 1 o) 0 0 1 32.94 32.94
72| STAPLE WIRE, Heavy duty, 23/13 box 0 o 0 0 0 32.25 :
73| STAPLE WIRE, Standard box 6 6 o 2 2 o) 8 20.06 160.44|
74| TAPE, masking, 24mm, 50 meters length roll 4 4 o 0 o 4 58.43 233.71
75| TAPE, masking, 48mm, 50 meters length roll 2 2 0 1 1 0 3 111.34 334.03
76| TAPE, transparent, 24mm, 50 meters roll 5 5 0 2 2 0 7 18.41 128.89
77| TAPE, transparent, 48mm, 50 meters roll 8 8 0 2 2 0 10 35.28 352.77|
78| TAPE, packaging, 48mm, 50 meters length roll 2 2 0 1 1 0 3 35.28 105.8
79| TOILET TISSUE, 12 rolls per pack pack 1 1 1 1 1 1 1 4 4 80.10 320.42,
80| TWINE, plastic, one kilo per roll roll 0 0 o 0 [ 57.32 .
81|WRAPPING PAPER, kraft, 50 sheets per pack pack 0 0 [¢] (o] o 119.48 g
COMMON OFFICE DEVICES
CUTTER BLADE, heavy duty cutter, 10 pieces
1 per tube tube 0 o o 0 0 8.32 .
2|CUTTER KNIFE, heavy duty piece [ 0 0 0 0 20.60 g
3|DATING AND STAMPING MACHINE piece 0 [¢] o] 0 0 507.08 1
PENCIL SHARPENER, 1 piece in indiviual plastic | .
4 piece 0 o o [¢] (o] 198.43 .
case
PUNCHER, paper, heavy duty, with two hole —_— . 3
3 guide, 1 piece in individual box P ° ° e ! THeice 13084







