Repubiic of the Phifippines
YWWHICE OF THE PRESIDEMNT
é of szmce

BRCULAR
TO ' i ALL CONCERMED
SUBJECT : STANDARD CHART OF ACCOUNTS FOR COOPERATIVES
Pursuant to . Section 3 of Republic Act No. 6939, an Act creating the Cooperative

Development Awhorty defining its Powers, Functions and Rvsponsabzh‘aes the Authority hereby
issues this. Memorandum Circular prescribing the usage of Standard Chart of Accounts for

This Circular shall be applied in the accounting and financial reporting of all types of
s,mzx"vm . duiv registered with the Cooperative Development Anthority pursuant to Republic Act
No. 2528, otherwise known as the Philip pzm vocme ative Code of 2008.
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IE Chiective and Furposes

The basic purpose of prescribing the standard chart of accounts is.to provide gnidelines in the
use of account and account titles in the prenaratzor of financial statements for the use of all types of
cooperatives. Bpecifically, these shall: e

a) ensure uniformity and common understanding of accounts;

b) guide in the installation of accounting and mtDmal control systems;
"}' fac itate the conduct of audit; ‘ o :
a) enliance transparency;
e) seis standards and discipiine in measuring the financial safety and soundness;
) f i 12 Lfe the analysis and evaluation of financial management performance;

g) provide basis in monitoring, supervision and business linkages.

A complete set of financial statements includes the following components:

A. Biatement m" Financial Conditicn (Balance Sheet) shows assets, liabilities, and equity
accounts of a business entity as of a given date. Assets and liabilities are further classified
as current or pon-current. Nom-cwrrent assets include property, plant and equipment,
}'rf_mgbie assets, investments and financial assets (excluding investinents under the
equity method, trade and other receivables and cash and cash equivalents); while non-




current liabilities include long-term debt, long-term provisions and other liabilities that
will be settled after-the current operating cycle or will not require the use of current
assets. Equity accounts for a cooperative include members’ share capital, donations

and/or grants, and statutory funds.
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Statement of Operations (Izcome Statement) presents revenues, cOsts and expenses,
ains and losses and net surplus or net loss. The- items presented aré recognized in the
ooks using modified accrual basis of accounting. Expenses are classified according to
their function as part of cost of sales/services rendered, distribution or administrative
activities. Ini a cooperative the difference between revenues and expenses is called net "
surplus that is allocated in accordance with the Cooperative Code or the cooperative’s by-
s, '
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C. Sintement of Changes in Equity shows separately the changes in members’ equity,
donations and grants and statutory funds. Transactions affecting these accounts include
members’ capital build-up, refund of share capital due to membership withdrawal,
soceptance of donations and grants in cash or in kind and subsequent utilization,
allocation of net surplus to-and utilization of statutory funds. ‘

D. Cash Flows Statement is a formal statement summarizing all the cash activities of the

cooperatives. These include their operating, tnvesting and financing activities, Notes to
pancial Statements include narrative descriptions or more detailed analyses of
smounts shown on the face of the financial statements as well as additional information
not presented on the face of the Statement of Financial Condition, Statement of Operation-
and Statement of Cash Flow o achieve fair presentation. It also describes the accounting
policies and the measurement basis /bases used in the preparation’ of the financial
statements. B

T, Standard Chart of Accounts for C@q@emﬁves )
ecomnT | ACCOUNT TITLE T DEFINITION
CODE : STATEMENT OF FINANCIAL CONDITION

10000 |ASSET ACCOUNTS - Economic Resources of Cooperatives that are recognized
and measured in conformity with Philippine Financial Reporting Standard taking
into consideration cooperative laws, principles and practices in the Philippines.

11000-12000 (CURRENT ~|Cash and other assets that are reasonably expected to be
- - JASSETE " \realized in cash or intended for sale or consummation within

twelve months after the balance sheet date, or the normal
‘ _ _ operating cycle of the business, unless it is restricted from
P _ - \being exchoanged or used to settle a liability for at least
twelve months after the balance sheet date (PAS 1)

11160 Cash and Cash This account refers to cash on hand and demand deposits and

Equivalents “lother cash equivalents that are: (1) readily convertible to
\known amounts of cash; and (2) so near their maturity

" Woriginal maturities of 3 months or less) that they represent

negligible risk of changes in value because of changes in

interest rate. (PAS 7) o

11110 | CashonHand  |This account refers to money (bills and coins) still in the

possession of the cooperative’s CUStOMMIET T O P MEN >
I i LY
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oD »T: | ACCOUNT TITLE DEFINITION
© 11128 Checks & Other | This account refers to dated checks, postal money order
Cash Items (PMO} and demand drafts awaiting deposits

, (COCD )

11130 Cash in Bank | This account refers to money deposrteu in the bank under the
name of the cooperative, i.e. savings, currest, time deposits, |
and combo-account. A subsidiary ledger shall be maintained
for each bank account. R

- 11144 Cash in This account refers to money deposited in the federations to
Cooperative which they are affiliated, i.e. savings and time deposits which ’
. Federation are unrestricted and readily available-when needed. A .
|subsidiary ledger shall be maintained for each account.

11155 Petty Cash Fund |This account refers to limited amount of money set aside for

o "+ |small expenditures such as stationeries, supplies and fares
maintained under an imprest system. Itshould be
replenished periodically when the fund gets low:

11160 Revolving Fund  {This account refers to the amount set aside to cover
o  |disbursements for recurring fransactions maintained under an
imprest system. It should be replenished periodically when
" -lthe fund gets low. . This may include emergency purchases,
withdrawal of deposits, release of loan proceeds, etc., the
maximum amount of which shall be predetermmed by the -
Board of Directors.

11179 Change Fund This account refers to the reasonable amount of money set
aside by BOD to change bigger amount of bills to smaller
denomination or coins or vise versa.

11206 Frvestment gt Fair | This account refers to financial assets that is classified as

Valye through held totrading and upon initial recognition are designated by
Profit or Loss the coop as at fair vaiue through profit or loss. This shail
lcomprise of both debt  and equity securities and shall be
accounted for in the same manner as Hold to Maturily
(HTM) securities. ‘ :
11380 Held-to-Maturity | This account refers to debt securities maturing within the
(HTM) Financial  |year, quoted in an active market with fixed or determinable
Assets payments and fixed maturity that the cooperative has the
positive mtexmon and amhty to hold to maturity {PAS 39).
11310 Unamortized This account refers to the unamortized discount/premium on
Discount/ HTM debt securities, which shall be debited/credited
Premium - HTM |monthly based on the effective inferest method with the
corresponding credit/debit to Tnterest Income — HTM Debt
‘ Securities”.
11400 | Available-for-Sale |This account refers to securities that are designated as
-\ (AFS) Financial ava.ﬁablp-mr—saie, and are not classified as: (a) loans and’
Assets ' receivables; (b) held to maturity investments; and (¢}
~ (financial assets at fair value through profit and loss.
11410 Accumulated This account refers to cumulative gains/ Uosses) arising from
‘Gains/ Losses—  [change in the § fair value of AFS securities. The contra
AFS cumulative account is “Net Unrealized Gains/ (L 0sses) on
- AFS Financial Assets”,; which is a separate ::omponent of

equity.
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ACCOUNT TITLE i

A DEFINITION
F y \
11420 k Allowance for (T?ﬂ is account refers to the amount of impairment loss that has
Probabile been incurred on AFS Securities. This is a temporary
i Losses - AFS FA laccount to offset unrealized gains on investments — AFS.
I
11500 |  Unquoted Debt This account refers to debt instruments that do not have a
| Securities Classified\quoted market price in an active market and whose fair value
. As Loans cannot be reliably measured, including derivatives that are
linked to and must be settied by delivery of such unquoted
| debt instruments, which shail be measured at cost.
|
11600 Investment in Non- |This account refers to equity instruments that do not have 2
Marketable Equity |quoted market price in an active market, and whose fair value
“ Secwvtws (INMES) \cannot be reliably measmed but which sh.aﬂ be measured at
t . cost.
11616 |  Allowancefor  |This account refers to cumulative amount of impairment loss
| Probable that has been mcum,d on TNMES.
| Losses — INMES :
11704 \ Loans And These refer to finaucial assets Wi’th fixed or determinable
{ Receivables payments that are not quoted in an active market other than
E. -|Available for Sale, Held to Maturity and Investment at Fair
i WValue through Profit and Loss. |
11711 Loans Receivable|This account refers to the outstanding balamce of loans
— Current granted to the mémbers which are not yet due
11712 | Loans Receivable |This account refers to outstanding balance of loans to
' 1 - Past Due member-borrowers not paid on installment due date,
.g & ‘ : ‘considered as Portfolio at Risk (PAR).
11713 Loans Receivable | This account refers to receivables from the member-
- Restructured  [borrowers whose loan accounts were restructured upen full
: payment of inferests due.
11714 1. Loans Receivable |This account refers to receivables from member-borrowers
— Loans in onder legal action. The loan shall remain in this account
Litigation during the pendency of the legal proceedings and uyntil fully
peid/restructured/foreciosed and undergone proceedings. J
11715 Unearned This account refers to interest already received but notyet =
Interests and - |earned and presented as a contra asset account.
| Discounts
11716 l Allowance for  |This account re’ferﬂ" o the cumulative amount set up against
Probable Losses |the current operation for possible losses ansmg from non-
% ~on Loans \co’dvctﬂon of loans. _
11721 & Accounts This account refers to the amount due from member and/or
- Receivables non-member patrons resulting from services rendered and
Trade —Current (sales of related goods /merchandise which are expected to be
- collected within the credit terms set by the Boam of
} Directors.
11722 Accounts This dccount refers to total trade receivables due from
Receivables

members and/or no*x—mémber patrons which remain unpaid
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ACCOUNT TITLE

,C@w!‘ DEFINITION

11723 -Accounis This account refers to total Trade receivables from the
Receivables member & non-member patrons whose accounts were
Trade - restructured upon fiull payment or settiement of interests due
Restructored and/or penalties. '

11724 Agcounts This account refers to total trade receivables from member
Receivables and non-member patrons under legal action. The receivables
Trade - in shall remain in this account during the pendency of the legal
Litigation proceedings and until fully settled. '

11725 Allowance for This account refers to the cumulative amount set up against
Probable, Losses |the current operation for possible losses arising from non-
on Accounts ' mﬂec’aon of decounts.

Receivable Trade ‘

11730 Installment This account re{ers to the amount due from members and
Receivables — non-member patrons for sale of merchandise/ goaas ona
Current deferred pavment or installment plan.

11731 Installment This account refers to am.ount due from members and non-
Receivables — member patrons for sale of merchandise / goodson a
Past Due deferred payment or installment plan which remain unpaid

beyond the terms set by the cooperative.

11733 Installment This account refers to amount due from members and non-
Receivables — member patrons for sale of merchandise / goodson a
Restructured deferred payment or instaliment plan that were restructured

upon full pament or settlement of interests due and/or
penalties.

11734 Installment This account refers to amount due from members and non-
Receivables - in {member patrons for sale of merchandise / goods on.a .,
Litigation deferred payment or installment plan under legal action. The ¢

receivables shall remain in this account during the pendency
of the legal proceedings and until fully settled.

11735 Allowance for. - |This-accousnt refers to the cumulative amount set up against
Probable the current operation for possible losses arising from non-
Losseson -~ leoliection of installment receivables
Installment
Receivabies - :

11738 " Unrealized Gross |This account refers to the unrealized portion of the gross
Margin margin on goods sold on installment basis. This is a contra

account to installment receivable. (used by coops invoived in
real estate operations)

11748 | Sales Contract This account refers to amortized cost of the receivables

Receivable arising from instailment sale of assets acquired in setflement
of loans/obligations.

11743 Allowance for  This account refers to the cumulatwe amount of impairment

Probable loss that may arise from non-collection of payment on Sales
Losses- Sales Contract Receivables. : .
Contract TN 'DF‘:Z\:O PMEN 3y
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| ACCOUNT TITLE

DEFINTTION

Advances to This account refers to duly approved cash advances for
Officers, official business to officers, employess and members, subject
Employees and to lignidation in accordance with the policy of the
Members cooperative. o
11760 Due from This account refers to total collectibles due from accountable
Accountable officers and employees arising from shortages, losses and
¢ Officers and unliguidated cash advances beyond the prescribed period,
‘Employees that are subject to immediate settlement.
11776 Finance Lease "This account refers to current portion of the long term iease
Receivable -[receivables arising from sale of goods/property under finance
- ' lease agreement. -
11786 Other Current This account refers to tran sactions/adjustmems not ci&sszﬁed
Receivables under any of the receivable accounts mentioned.
11800 Inventories These refer to cost or other appropriate value of merchandise
‘ - and other goods on hand, in-transit, on consignment with
cther entities and in process which are mtended for sale or
tproduction
11810 Merchandise This account refers to cost of goods on hand in consignment
Inventsry and in-transit, available for sale at the end of the accounting
: or reporting period. -
1182¢ Repossessed This account refers to. fair valne of mventories previously
Tnventories sold but regained as a result of the defanlt of the payments
due from members/customers. _
11830 Spare ‘This-account refers to spare parts/materials and other goods
Parts/Materials  jon hand and in transit which are'held for sale
& Cther Goods '
' Inventory _ ‘
11848 Raw Materials  {This account refers to cost of raw materials on hand and in
Inventory. transit at the end of the accounting or reporting period. |
11850 Work in This account refers to cost of job or work in process on band
' Process at the end of accounting or reporting period.
Inventory ' - ‘
11860 * Finished Goods  |This account refers to cost of completed job or work orders
Inventory and goods manufactured/ produced/ processed on hand and
ready for sale at the end of accounting or reporting period -
11870 Agricultural This account refers to the harvested product of the biological
Produce  lassets and shall be measured at its fair value less estimated
point-of-sale costs at the point of harvest.
11880 Equipment for  |{This account refers to cost of eqmpment on hand intended for
' Lease lease purchase agreement. -
Inventory »
11850 Allowance for - Thjs account refers to allowance set aside to provide for
the Decline in impairment losses on inventory. This is a contra account o
Value of- Inventories.
Inventory
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ACCOUNT

DEFINITION

EU@L . ACCOUNT TITLE
11900 Biological Assets | This account refers to the cost of living animals and plants
that are intended for sale. This shall be measured at its fair
market value less estimated point-of-sale costs, except when
estimates of fair value are determined to be clearly
unreliable. Biological assets refer to mzng animals or plants.
(PAS 413,
12000 Other Current - Thz.s. account refers to any other assets which are expeeted to
Assets be realized, consumed or used within the year. It also
includes any other current assets that are not assigned 1o cash
- land cash equivalents, and loans and receiVabies.
12148 Ioput Tax This ac‘coun‘t refers to value—added tax due from or pam bya
VAT regis ter@d/regxstrab’e entity on the importation or local
purchases of merchandise/goods or services including lease
or use of proper‘ty
12246 Dieposit to This account refers to the amount paid in advance to
Suppliers suppliers.
12300 - . Unused This account refers to cost of supplies on hand.
‘ Supplies o : '
12400 . Prepaid This account refers to payments made in advance, to be
Expenses amortized within one (1) year {e g nsurance interest,
: rentals, etc.)
13600 NON CURRENT |4l other assets not classified as current to include tangible,
17606 ASBETS Lmae;*"/gzin’e operating and fi nmlczal assets of a long term
’ nagwre.
13106 Held-to-Maturisy | This account refers to debt securities quoted in an active
(HTM) Financial  |market with fixed or determinable payments and fined
Assets maturity that the cooperative has the positive intention and
ability to held to maturity {or as defined under PAS 39).
13810 Un-amortized This account refers to the unamortized discount/premium on
Discount/ HTM debt securities, which shall be debited/creditad
Premiom - monthly based on the effective interest method with the
HIM corresponding credit/debit to “Interest Income — HTM Debt
Securities”.
13126 Allowance for  |This account refers to the cumulative amount of impairment
Probable loss that has been incurred on HTM LT — FA securities.
Losses — HTM- ' '
, LTFA ‘.
13200 Avagilable-for- This account refers to securities that are designated as
Sale (AFS) available-for-sale, and are not classified as: (a) loans and
Financial 4ssets  |receivables; (b) held to maturity investments; and {c)
' - financial assets at fair value through profit and loss.
13216 Accumulated This account refers to cumulative gains/ (losses) arising from
Gains/ Losses. change in the fair value of AFS securities. The contra
— AFS cumulative account is “Net Unrealized Gains/ (Losses) on

AFS Financial Assets”, which isa separate componert of
equity.
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ACCOUNT TITLE ' DEFINITION

1

i

" Allowance for  [This account refers to the amount of impairment loss that has

.
| |
{
} Probable been incurred on AFS Securities. This is a temporary 7
| Losses- AFS - [pecountto offset unrealized gains on investments — AF s. ‘
| FA | B o
13300 | Unguoted Debt This account refers to debt instruments that do not have a
! Securities quoted market price in an active market and whose fair value
| Classified As cannot be reliably measured, including derivatives that are
Loans linked to and must be settled by delivery of such unguoted
[ _ debt instruments, which shall be measured at cost, '
134006 1 Investment in This account refers to equity instruments that do not have a
Non-Marketable quoted market price in an active market, and whose fair value
! ; Equity Secirities  |canmot be reliably measured, but which shall be measured at
g (INMES)  leost. , '
13416 |  Alowance for This account refers to cumulative amount of impairment loss
- Probable Losses |that has been incurred on INMES.
— INMES . o ‘
13500 Investment in = |This account refers to the amount of the cooperative’s
) Subsidiaries/ mvestment in the equity instruments of unconsolidated -
- Associates and - |subsidiaries/ associates, or joint ventures. Accounted for in
s Joint Ventyres accordance with PAS 27 for Investment in Subsidiaries, PAS
] 128 for Investment in Assogiates and PAS 31 for Investment
- _ inJVs. _ ' '
136060 Investment Cost of property (land or building or a portion thereof) used
Property - lto generate income or capital appreciation or both, not used
' in production of goods, supply or services nor for
1 administrative purposes nor sale in the ordinary courss of
[l business measured at cost and subject to depreciation. Fair
J vajue of property must be disclosed at the end of
B acmunting/mpozﬁgg perio_@ (PA‘S 40).
13616 |  Investment IThis account refers fo cost of land or a portion thereof to
[ Property -  lgenerate income or capital appreciation or both, not used in
( / “Land roduction of goods, sapply or services nor for administrative
brposes or sale in the ordinary course of business measured
at cost. Fair value of the property must be disclosed at the
| lf end of the accounting/reporting period. o
| 13620° | Investment This account refers to the cost of building or a portion thereof
| ’ Property — to generate income or capital appreciation or both, not used
Building n production of goods, supply or services nor for
administrative purposes or sale in the ordinary course of
{ N {bu‘sim:ss measured at cost and subject to depreciation.
13630 - | . Accumulated This account refers to the total amount of depreciation and
Depreciation impairment on Investment Property — Building that are set up
& Impairment peﬁ@dicaﬁy and charged against the current operations.
— Investment '
Property-Bldg,
13760 Real and Other [ This account refers to real and other properties, acquired by
' Properties the co~op in settldment of loans and receivables through

Acquired (ROP4)  (foreclosure or dacion en pago and/or for other reasons. ‘
Should the cooperative use such asseis in its main operation,
the same assets shall be re-classi HMEER
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copr | ACCOUNT TITLE . DEFINITION

13718 Allowance for - |This account refers to the cumulative amount of impairment
Probable loss incurred on ROPA, which shall be accounted for in
Losses — accordance with PAS 36
ROPA . ‘

146645 Property, Plant ALl tangible assets with an estimated useful life beyond one

and Equipment year, are used in the conduct of the business, and not
Intended jor sale in the ordinary course of business.

o \Recorded ot cost or fair value if donated.

14118 Land This account refers to the acquisition cost of the land used for
its main operatict plus all incidental costs such as title, taxes,
surveying fees, legal fees, restoration <ost, and other cost,
etc. All these are reflected in a single cost (fair market vaiue
or appraised value if donated). Taxes paid by the
cooperatives as a contribution to the cost of public
improvements {special assessment) are treated as part of the
cost of the land. At the end of the accounting/ reporting

‘ ‘ pemod fair vah.e of the property must be disclosed.
14111 Accumulated This account refers to the total amount of impairment thax are|
Impairment set up and charged against the current operation.
foss5 ‘ _ - ,
14126 Land This account refers to the cost of depreciable improvements
Improvements after land acquisitions such as fencing, roadways,
landscaping, etc, that are subject to depreciation over their
useful lives.
14121 Agccumulated This account refers to the total amount of depreciation/
Depreciation —  |impairment cost on land improvement that are set up
Land periodically and charged against the current operations.
Improvements ' ' '
14136 Building and This account refers to the acquisition/construction cost of the
" imptovements  |building and its improvement on the land owned and used for
' its main operation, Major tepairs or improvements that will
prolong the life of the building are considered capitalizable
cost. Atthe end of the accounting/ repomn period, fair
I vaiue of the property must be dnsciosed T
14331 Accumulated | This account refers to the total amount of depreciation/
' DPprecmﬁ@n ~  |impairment cost on building that are set up pewmimaﬂy and
Buildingand |charged against tha current operations
Improvements -
14149 " Building on "This account refers to the cost of construction of new
Leased/U sufmct tbuilding on'a leased/usufruct land and shall be depreciated
Land over the estimated iife of the building or the lease/izsufruct
term whichever is shorter.

14141 Accumulated This account refers to total amount of depreciation on

Depreciztion ~  |Building on Leased/Usufruct Land based on cost that are set-
Building on ' |up periodically and charged against the current operations.
Leased/Usufruct | :

Land
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ACCOUNT

copw | ACCOUNT TTTLE DEFINITION
14156 Utility Plant This account refers to cost of property and equipment used in
- lthe generation of power/water and other utilities for operation| .
and/or for distribution to consumers.
. 14151 Accumulated This account refers to total amount of depreciation cost on
‘Depreciation ~  [Utility Plant that are set up penodmaﬁv and charged against
Utility Plant the current operations
14150 Property, Plant  |This account refers fo th@ cost determined by the fair or
& Equipment -  |present value of leased Property, Plant and Equipment..
‘Under Finance '
Lease - - . :
. 14161 Accumulated - [This account refers to total amount of depreciation on PPE -
. Depreciation —  junder Finance Lease that are set-up periodicaily 'wamsi
Property, Plant  |current operations.
& Equipment ~
Under Finance
L Lease
14170 Construction in  This account refers to the cost of materials, labor and other
. Progress ‘construction related costs incurred on unfinished construction|
- project, prior to occupancy/actual use.
14188 Farniture, This account refers to the cost of movable (furniture),
Pixtares & immovable (fixtures) properties and office / production/
Eguipment store equipment used in the ordinary course of business such
(FFE) as but not limited to desks, chairs, cabinets, computers,
' ' vaults, inoluding incidental expenses incurred in acquiring
them, up to the time they are received and ready for use.
14181 Accumulated This account refers to the total amount of depreciation/-
" Depreciation - limpairment cost on Furniture, Fixture and Office Equipment
FFE that are set up pemod}caﬂy and charged agamst the cur;:ent
‘ operations :
1419¢ Machineries, - This account refers to the cost of machmemes, tools and
' Tools and eqalpment owned and used int producmg goods, providing
Equipment services and repaws. :
14183 Accumulated This account refers to the total amount of depreciation on
Depreciation —  \machineries, tools and equipment that are set-up penoduaﬂy
- Machiperies, and charged against the cun'ent operations
 Tools and
_ Eguipment - : -
14200 Kitchen, This account refers to the cost of equipment, cutleries and..
' Canteen & other tools used in food preparation and serving including
Catering incidental expenses incurred in acquiring them up to the time |
Equipment/ - |they arereceived and ready for use.
) Jtensils ' .
14201 Accumulated This- accoumnt refers to the totai amount of depreciation on
Depreciation—  Kitchen, Canteen and Catering Equipment/Utensils that are
Kiichen, \set-up periodically against current operations.
Canteen & = ‘ : ‘
LCatering . DEVELO P,
Eqiipment/ ) Q;,i\‘ﬁ' ENT.“ 2
Utensils - /% “fm s SECTION %
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" | ACCOUNT TITLE

16100

DEFINITION
142 Transportation | This account refers to the cost of equipment owned and nsed
‘ Equipment in transporting goods, services or personnei such as
motorcycles, pick-ups, vans and other vehicles.

14211 Acecurmuiated This account refers to the total amount of depreciation/
Depreciation - impairment cost on Transportation Equipment that are set up
Transportation  (periodically and charged against current operations

- Equipment . ‘
14224 Linens and This account refers to the cost of linens and the uniforms
‘ Uniforms ‘tused by employees and staff including costs of tablecloth,
curtains, blankets and similar items.

14221 Accumulated . {This account refers to the total amount of depreciation on

Depreciation — . [linens and uniforms that are set-up penodmaﬂv against
} Linens and current operations.
" Uniforms o o ,

14238 Nursery/ This a account refers to the cost of nursery and greennouse
Greenbouses facilities and equipment used for semﬂm g produc‘mon amd

o igrowing of vegetables :

1423 Accumulated This account refers to total amount of depreciation and

~ Depreciation - ..|limpairment on nursery and greenhouse that are set-up
. Nursery/ periodically and charged against the current operations.
- Greenhouse N . :

14240 Leasehold This account refers to the cost of improvements on premises
Rights & under operating lease including cost of rights and concession
Improvements  rights which are subject to amortization over the useful life of|

' ' ihe property or the term of the lease, whichever is shorter.

15160 Biological This account refers to cost of breeding stock/working animals

Assets-Animals owned by the cooperative.

15101 Accumulated ‘This account refers to total amount of depreciation and -
Depreciation—  |impairment on Biological Assets - Animals that are set-up
Biological periodically and charged against the current operations.
Assets —

Animais ,
15200 Biological ‘This account refers to living plants that produces seeds,
Assets-Plants seedlings, flowers or fruits.

15201 Accurmmlated This account refers to total amount of depreciation and
Depreciation impairment on BA - plants that are set-up periodically and
Bioclogical charged against the current operations.

Assets - Plants L )

16606 Intongible Assets  \Identifiable non-moneiary asset without physical substance
for which future economic benefits are expected to flow back
and amortized over the estimated useful life or legal life
whichever is shorter,

Franchise For Franchisor -This account vefers to the cost of developing

and registering the trade mark /brand /logo for a particular
product or services for the exclusive use and benefit of the
coop. For the Franchisee - the cost of acquiring the right and
privilege to sell goods and services using the particular

imdemark/ brand /logo of the franchi
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ACCOUNT

DEFINITION

CODE ACCOUNT TITLE

162040 Franchise Cost  {This account refers to the cost of acquiring privilege or right
granted by Franchising Agencies to a cooperative to exercise
an exclusive service to a particular route or area.

16360 Copyright This account refers to the right for the exclusive nse or
distribution of products or services acquired from an author
Of artists. :

16400 Patent 'This account refers to the exclusive rights granfed by the
state to a patentee (the inventor or assignee) for a fixed
period in exchange for the regulated, public disclosure of
certain details of 2 device, method, process or composition of |
matter which is new, mvemwe, and useml or industriaily
applicable

17665 Other Non- Assets which do not fit into any of the preceding

Current Assets classifications
17100 Cooperative This account refers to expenses incurred prior to the actual
Development operations of the cooperative, subject fo amomzatwn fora
Lost | _ |period not exceeding three {3) years.
17200 Product/ This account refers fo cost of enhancement/ improvements of
Basiness existing produncts and/or development of new products and
Development prototypes/samples for production after estabhshmg the
Cost " [technical and commercial feas:abﬂzty
17306 Computerization '?i“us accout refers to the cost of acquisition or development
Cost = - of computer programs and other software excluding
upgrading of system. This is amortized over a period not
¢xceeding three (3) years or useful life whichever is shorter.
17400 Other Funds This account refers to restricted funds set aside for funding of
‘ and Deposits Stamtmy and other reserves such as Retirement, Members'

' Benefit and Other Funds. This may be in the form of time
deposit or other securities whxch may be convertible to cash
when needed. :

17560 Finance Lease This account refers to the long term pomon of the Finance

Recetvable Lease Receivables. -
17660 . Due fromHead |This account refers to receivables from Head Office/
© Office/Branch/Su {Branches/ Subsidiary
bsidiary
17700 Assets Held for  |This account refers to non current assets and/or assets of a
Sale discontinued operatmn held for sale which is measured at the |
lowar of its carrying amount or fair value less cost to sell.
17804 Depostt on Thzs account refers to deposits on containers subject to
Returnabie refund upon its return.
Containers ,

17900 Miscellanecus This account reférs to assets not falling in any of the above
Assets categories.




X el

Ex X WL

AC-C@W’T TITLE

DEFINITION
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LIABILITIES - Econonic Obligations that are recognized and measured in
conformity with generally accepted accounting principles taking into
censideration coopercatives’ laws, principles and practices in the Philippines.

CURRENT

Obligations reasonably expected to be settled within the

21808
LIABILITIES normal business operating cycle, that: (a) is due within 12
: months after balance sheet date; (b) is held primarily for the
purpose of being traded; (c) does not have an unconditional
right to defer settlement of the liability for af Zeast 12 months
A , after balance sheet date. _
21100 Saving Deposits This account refers to deposits made by members that can be
withdrawn anytime at the option of the member-depositors.
21200 ime Deposits This account refers to deposits made by members for a
specified period of time and withdrawable at 2 pzede’icrmmed
dqéc .
21346 Accounts Payzable- |[This account refers to obligations/indebtedness to suppliers
Trade for purchase of goods and services intended for sale
21400 Accounts Payable- |{This aceount refers obligations/ indebtedness to suppliers for
. Non Tradé purchase of goods and services not intended for sale (e.g.
- supplies, periodicals and &tc.)
21560 Loans Payable - This account refers to the indebtedness o financial
Current institutions, federations, unions, or individuals payable within
the aceounting/fiscal period and the current portion of the
Long Term Loans Payable.
21660 Finance Lease This account refers to the current portion of PPE acqmred
Payable —current  |under anamm Lease Agreement.
21700 | Dueto Reguiatory [This account refers to amount collected from members n
: Agencies “Ipayment for registration, licensing, superv;szon, etc. w1th
" [Regulatory Agencies
21860 Cash Bond Payable |This account refers to amount received from :
"imembers/employees as guarantee for the use of equipment/
) , accessories / fiture losses, shortages and damages
21500 SSS/ECC/ -~ - |This account refers to amounts withheld from the
‘ - Phithealth / Pag- _compf-nsaﬂon income of employees representing their
ibig Premium ) vpremium contributions to'SSS, Philhealth and Pag-ibig
Contributions agencies and the corresponding shaxe of the cooperahve as .
Payable temiployer.
22006 585/Pag-Ibig . This account refers to amounts withhetd from the
' ~Loans Payable ‘lcompensation income of employees representmg ‘their
- . |payment of loans to SSS and Pag-ibig agericies.
22100 Withholding Tax | LThis account refers fo all taxes withheld as prescribed by law.
Payable ' ) L
22260 Output Tax This account refers to value added tax on the sale of taxable

merchandise/ goods and servicg
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COnT CCOUNT TITLE DEFINITION
22304 VAT Payable This account refers to excess of output tax over input tax.
22445 Accrued _ {This account refers to expenses that have been incurred but
Expenses not vet paid as of the end of accounting period.
22500 Interest on Share  |This account refers to Hability to members for interest on
Capital Payable share capital, which can be determined only af the end of
' - |fiseal year
22600 Patronage IThis account refers to liabitity e to members for patronage .
: Refund Payable refind, which can be determined oniy at the end of fiscal
_ o - year. Cm e
22788 - Due to ‘This account refers to the accumulated amount set aside to be
Union/Federation  |credited to the Union/Federation where the cooperative is a
(CETF) member. This corresponds to the 50% of the total annual
allocation for the BEducation and Training Fund.
22805 Deposit from ‘This account refers to deposits from customers for containers,
Custormers food or other services subject to refund.
2250 Advances from This account refers to advance payment for delivery of goods
‘ Customers or services
23000 Scheol Program | This account refers to an amount allocated as support
Support Fund mechanism to school program, which remains unpaid.
Payabie (applicable to public school - based cooperatives only)
23166 Other Current This account refers o other liabilities that cannot be
Liabilities classified under any of the preceding current liability
~jaccounts.
24000  NON-CURRENT  |Liabilities payable beyond one year
LIABILITIES ‘_ )
24108 . Loans Payable This account refers to the indebtedness of the cooperative to
financial institutions, federations, unions, or mdwaduais .
‘ payqble beyond one year.
24260 | Discounts on This account represents the interest deducted from the loan
Loans Payable value/principal to be amortized over the term of the loan
using effective interest method. This is a contra account to
{Loans Payable. ‘
24306 Bonds Payable ‘This account refers to the amortized cost of obligations
e 4 arising from the issuance of bonds.
24400 Unamortized _  |This account refers to the unamortized discount/preminm on -
- Bond Discount/ bonds payable which shall be amortized during the term of
Premium the bond issued using the effective interest method.
24564 Revolving The account refers to deferred payment of interest on share
Capital Payable . - [capital and patronage refund, which should be agreed upon m
the General Assembly
Z460G v Retivement Fund Thxs account refers to the accumulated Tetirement benefit
' Payable costs charged agamst the incoriie of the cooperative over the

expected remaining wo;kmg lives of participating quahﬁed
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ACCOUR

ACCOUNT TITLE

| Capital -
__ Preferred

CODE _ DEFIN Eﬂ@l‘w
[ 24700 Finance Lease This account refers to the future lease payments for Property,
| Payadle - Long Plant and Equipment acquzz*ed under ﬁnzmﬂe leass, Met of the
Term Current Portion. » _
24800 Other Non-Current |The totality of all other Habilities that cannot be classified
Liabilities after any of the preceding liability accounts.
24810 Project Subsidy | This account refers to the unused portion of the
Fund donation/grant for training, salaries and wages, ete.
I 2482¢ - Members® This account refers to funds for special purposes such as
Benefitand ~  |member's benefits, including Kilusang Bayan Guarantee v
Gther Funds - {Fund (KBGF) / Cooperative Guarantee Fund (CGF) not part
Payable of the distribution of net surplus.
24830 Due to-Head ~  |The account is used to record inter-office transactions in the
: Office / _ |books of Head Office (HO)/Branch/ Subsidiary and should
Branch/ be closed at the end of the aucozmtmg period.
) Subsidiary
24845 Other Non_ This account refers to'other long term izabzl’tiea not
Current clsewhere classified. o
‘ Liabilities 4
30000 EQKH’"‘Y uwCESu of a CDOJ‘P:‘Q’Z‘ZV@ 's.assels over its liabilities
30148 R’EEWERS" T}!z& account refers 0. ownersth Interest of *nembors in the
_ LQMTY N cogperative.
30110 " Authorized Share  |This account refers to authorized capitalization in common
' Capital ~ share as prescribed in the articles of cooperation.
Common ‘ o o
30120 Unissued Share This account refers to portion of the Authorized Share
Capital — Capital - Common prescribed in the articles of cooperation
Common which is not yet subscribed and issued.
30135 Subscribed Share | This account refers to the share capital subscribed by regular
Capital- members payable over a certain period of time
{ommon’ ' ‘ ‘ o
30140 Subscription This account refers to the total uapaid subscribed share
Receivable - capital of regular members.
Common '
30156 Paid-up Share This account refers to collected subscribed capital stock-
Capital — common share (if'memo entry recording is nsed).
Common L
30160 Treasury Shares . |This account refers to common shares bought back and held
Capital - in treasury. This account should only be used in the event
Lommon - ithat there are no members who are willing to buy the shares
of pitgoing members.
30178 Authorized Share  [This account refers to the authorized capitalization in
Capital - preferred shares as prescribed by the articles of cooperation.
Preferred
30180 Unissued Share This account reférs to portion of the Authorized Share

Capital - Preferred as prescribed by the articles of
cooperation which are not yet subscribed and issued. .
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ACCOUMT

CODT ACCOUNT TITLE DEFINITION
30180 Subscribed Share  |This account refers to the preferred share capital subscribed
Capital-Preferred by member {regular and associate) payable over a certain
period of time.
35260 Subseriptions This account refers to the total unpaid subscribed preferred
Receivable- share capital of regular and associate members
Preferred
36210 Paid-up Share ‘This account refers to collected subscribed preferred share
Capital-Preferred  {capital (if memo entry recording is used). '
30220 Treasury Shares This account refers to preferred shares previously issued and
Capital - reacquired and held in treasury, but not retired or cancelled,
Preferred and maybe re-issued to existing members. _
302390 Deposit for Share | This account refers to amount paid by the members for
: Capital capital subscription equivalent to the value of less than one
Subscription share and additional subscriptions in excess of autborized
capital pending approval of the amendments to increase
Authorized Share Capital. This may also include the amount
of share capital paid but not yet covered by subscription
contract, Submdxary ledgers shall be mam;amed for this
‘ accourit,
- 30300 Undivided Net This account refers to the accumulated net surplus of the
Surplus cooperative that is allocated and distributed at the end of each
RIS reporting penod in accordance with Asticle 86 of RA 9520.
This account is used for Interim F inancial Staternent
o Presentation only.
30400 ‘Net Loss This account refers to.temporary account to record IOSS\./S n
' - operations incurred during the reporting period. Net loss for
the year shall be charged against reserve fund, subject to
provisions of Article 86 of RA 9520
30500 Dongtions/ " | This account refers to amounts received by the cooperatwe as
' Grants awards,-subszdzes, grants, aids, and others. This shall not be
' available for distribution as interest on share capztal and
patronage refund.
- 306664 Statutory Funds ~  {Mandatory funds established/set up in accordance with
“ Article 86 of RAS520"
3061¢ Reserve Fund This account refers to the amount set aside annually for the
stability of the cooperative (equivalent to at least 10% of net
surplus). A corresponding fund should be set up either in the
form of time deposit with local banks or government |
securities. :
30620 Coop. This account refers to the amount retained by the coopemtiﬁre
Education & for education and training of its members, officers and staff
Training Fund out of the mandatory allocation as stipulated in the
cooperative's by-laws.
308636 Community This account refers to the fund set aside from the net surpius ,
Development which should not be less than 3% for pro;ecto and/or
Fund activities that will benefit the community where the

cooperative operates.
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DEFINTTION

copr  ACCOUNT TITLE |
30640 Optional Fund  |This account refers to fund set aside from the net surplus not
NI : exceeding 7%. It shall be used for any of the following
purposes: land and building, acquisition of equlpmem,
members’ benefit, or other purposes.
30760 Unrealized This account refers to the cumulative gains (losses) arising
‘Gains/ Losses from change in the fair value of AFS securities
x’ :
STATEMENT OF OPERATIONS
40000 |REVENUE ITEMS - Gross inflow of economic mmey fits during the period
arising in the course of the ordinary activities of the coop when those inflows -
result in increases in equily, Qﬁt@' than increases refating to mnﬂ'wmmm Sfrom
equity participants.
40100 Income from LAll income derived from Credit Operations
Credit Operations ‘ '
461190 Interest Income | This account refers to income earned and collected by the
from Loans cooperative from the interest charged on the Ioans granted to
their members.
40120 Bervice Fees \This accoumnt reférs to the fees collected by the cooperative
' for loan processing/ servicing/collecting.
40135 Filing Fees "This account refers to the fees collected by the cooperative
upon filing of loan applications by member-borrowers. .
43144 Fines, Penalties, |This account refers to the fees imposed and collected by the
Surcharges cooperative on the delayed amortization payments of the
- member-borrower.
40205 Income from All income derived from service operations
Service Operations
40218 Service Income  |This account refers to the amousit collected for various
T services rendered. '
407220 Interest Income | This account refers to interest earned arising from lease of .
-from Lease assets under Finance 'Lease Agreemem
Agreement : -
40360 Income from All income derived from marketing / consumers / pl oduction
Markeﬂng/ opemﬁans :
Consumers/
Production
Operations . : L
“Net Sales Total sales reduced by sales returns, allowances and
_ _ discounts. ‘
49314 Bales 'This account refers to invoice price of all merchandise/ goods

sold or services.rendered whether paid or on account.
(segregate sales from members and non-members)




0 ACCOUNT TITLE DEFINITION
4032¢ instailment Sales |This account refers to sales to members and non-members of
merchandise/goods on a deferred payment plan or installment
- plan o
40330 Sales Returns & _|This account refers to deductions from the invoice price due
- Allowances to returns resuiting from damage, defects or errors in the kind |-
o or quality of goods delivered/sold to customers/members. -
40348 Sales Discotints | This account refers to deductions allowed to customers for
|settlement/prompt payment of their accounts
40468 Other Income Income received by the coopemz‘zves other than its main .
' operation.
40410 Income/ Interest [This account refers tothe i.r;com@ earned by the cooperatives
' from Investment/ {from deposits in banks/other institutions and investments
Deposits made in financial institutions/government/ business
organizations. This shall mclude interest income derived
from the deposit of statutory funds in the bank vntil utitized.
{refer to the accounting manual) ’
40420 ~Membership Fee [This account refers to the amount collected from the
""" cooperative's members-applicants upon appro? val of their
membership in the cooperaﬁve.
40433 Commission ‘This account refers to an amount-received by the cooperative
Income from supplier as incentives
AB44G Realized Gross | This account refers to income earned by the cooperative from
Margin the installment sales of real estate.
40458 Miscellaneous This account refers to all other income earned by the
Income cmperatwe for which no specific account has been set up.
50000  |Cost of Goods Seld  |The cost/value of commodity soid as detezmmed using
‘ phmca} or perpetual inventory system.
51060 Cost of Goods This account refers to account used to record cost of f mbshed ,
Soid 2005 wld under perpezuai mvenzory system
SIS Purchases This accoum“ refers to cost of merchandise/_goods bought
whether paid or on account under periodic inventory system.
51120 Raw Material This account refers t0 gross cost of materials purchased for
Purchases the production of food for sale, for catering and canteen
'operations (using periodic inventory system)
51139 Purchase {This account refers to deductions from invoice cost due to
Returns & damage, defects or errors in the kind or quality of ooods
Allowances bougmt
51140 ‘ Purohase - {This account refers o reductions in the cost of product
Discounts bought due to the early paymem:.
51160 FreightIn This account refers to the cost of transg)or’:mg merchandls»/

goods from the place of purchase to sto, ea. Should
f@rm part of the Cost of Good.Aakbid PoPaNa .
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ACCOUNT

i
I
1

CODE | ACCOUNT TITLE | DEFINITION

SH174 Direct Labor This account refers to cost of labor directly attributed to the

production of goods.

51180 This account refers to ail cest other than raw materials and
Factory/Proces  |direct labor used in the production/manufacturing/ process of
sing Overhead  |goods including royalties and production garments

51200 Invertory Loss This account refers to reduction in inventory due to spoilage,

’ breakage and variance between inventory per books and per
count

50000  |Cost of Services All costs incurred that are directly related to the generation of

' ©  ipower, water and other services ( A sepamte subﬁdim'y shall
. {be maintained) :
51000 roject This account refers to all costs incurred that are directly
' Management Cost _|related to.the pmjects and contract entered into by clients like
o mnpow er servicing, constfuction and other UTOfEaSlOﬂﬁl
wWorks, mciu{img consuitmo fee. L
61115 Laborand — This account refers to amount incurred for technical and
Technical othér services ancillary to the generation of service income.
- Supervision ) . :
61210 Salaries & Wages | This account refers to amount incurred for services rendered
: : by employees directly involved in providing services
including overtime pay -

61230 Employees’ [This account refers to benefits given to empioyees directly

Beriefits involved in providing services other than salaries and wages
such as but not limited to 13th month pay, bonus, allowances,
and subsistence allowances mcmdmg human resource
development. : -

61240 388, This account refers to the cooperative’s share in the
Phithealth, employees’ contribution to 855, Philhealth and Pag-ibig.
Pag-Thig
Contribution . s .

61250 Retirerent The cost of providing retirement benefits to employees
Benefit directly involved in providing services. The cost of
Expenses retirement benefits is recognized as an expense in the periods |

during whzch the services are rendered..

61280 Professional and |This account refers to amount incurred for professional and
Consultancy consuitancy services in relation to the aeneranon Of service
Fees , mcame

51370 Supplies This account refers to expenses incurred for various sy pphes

used fi for service activities.

51410 Power, Light - |This account refers to the cost of eleetricity and water
and Water incurred in the generation of service income.

61430 This account refers to expenses incurred fo insure the

Insurance

equipment used in providing servic
uip P - nEVLLO*'MENTw,.
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ACCOUNT

"'E@I@E | ACCOUNT TW’ LE DEFH’H{TK@?I
62280 Professional and | This account refers to amount incurred for professional and
‘ Consbltancy consultaney services in relatwn to the generation of service
Fees income ,
62370 Supplies This account refers to expenses incurred for various aupphec
’ ‘ {used for service activities.
62410 Po wer, Light This account refers to cost of electricity and water incurred in
and Water the generation of service income. v
62430 Insurance This account refers to expenses incurred to insure the
' ' equipment used in providing services.
62445 Repairs and This account refers to expenses incurred i the repair and
Maintenance maintenance of machineries and equipment used in the
delivery of service except major repairs that prolong the life
of the asset

H2450 " Rentals This account refers to expenses incurred for the

' buﬂdmg/oﬂice spaces ot facilities leased by the cooperative
for the generation of service income

52496 Gas, Ol & ‘This account refers to amounts incurred for gasoline, fuel and

Lubricants Iubricants for cooperative's machineries and equipment used
inthe delivery of service

62530 Depreciation This account refers to amount provided for wear and tear of
bmldmg. machineries and equipment used in the delivery of
service -

62540 Amortization This account refers to amount provided for amortization of

‘ ‘ intangible assets.
6252 Impairment Loss [This account refers to difference between the carrying value
' * land the recoverable value of the assets directly used in the
) ‘ ‘|delivery of services
63000 Distribution Cost - (Cost incurred in the distribution of power water and other
services.
63120, Power Cost Thig account refers to cost of power Whether purchased or
o generated for dismbuhon
63136 Labor and This account refers to amount incurred for technical and
Technieal - other services anci.l’lary to-the generation Gf service income.
Supervision ™ . -

63210 Salaries & Wages Thxs account refﬁrs to amount mcurred for services rendered
by employees directly involved in providing servzces
including overtime pay

63230 _Employees” This account refers to benefits given to emp lo vees directly

_Benefits involved in providing services other than salaries and wages

such as but not limited to 13th month pay, bonus, allowances,
and subsistence allowances including human resource

development.
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SCHEDULE 3

FCUEDULE OF OPERATING EXPEMNSES:

ACCOUNTS Credit Consumers Service - Marketing Producers GRAND TOTAL

AL FTNAN

hrterest Expense on Borrowings KK XA .o e KKK XK KX
Interss nse on Deposit XXX H¥XK KK HHA M HAA
(Other Financing Charges KKK KXH KX XXX XXX KX
TOTAL KKK AKX KHEK WXX b AHX KXX

o]

. SELLING / MARKETING COSTS
Product /Service Marketing and ) : ’ ! :
Promotion Expenses XK - XHX XX 1 KAX, KEX T,

Product/Service Develooment pia o HHX, o o4 XK XK KK
Droduet Rezzarch KX HEH pe KX XK - XXX

.. Balarics and Wages XK KAX L e NEXK ' WA
Incentives and Allowances )96, JOK p;9. 9.4 .o 2K KITK.
Employess Benefits HITL O, KK HXX XHK Sk
$88, Phithealth, ECC, Pag-ibig ) L :

.. Premium Contribution WHX AR TR0 %4 R K A
Retirement Benefit Expense IOLX LXK ] XK XX KX 004
Store/Canteen/Ritchen and ' - :

Catering Supplies vt KHK oo | XK XXX 0L s
Freight Cui/Delivery Expenses XXX A% K, X HHXK IH
Power, Light and Water XK, HKOTK p 9,98 X y AH HXX.
‘Travel and Transportition .54 XX IO 0K KA ) 2O
Insurance - AKX AKX ] oL XX K- XXX
Repairs and Maintenance XEX XA XA XXX H¥X KKK
Rentals KKK KKK K XK A XK
Taxes, Fees and Charges pave peo; | OXHX p 804 poed b
Communications : ARK XK XKL FHK K KX
Representation XK KRH XX XK XXX K
Advertising and Promotion KEK JOCK b OO0 WK P9 5.4 LUK
(ras, O and Lubricants : XK HHX XXX KEX HAX KXK

kaseand Losses XXX KX oK HHAK - HAX ) WK

Farehousing Expenses X O K XK XAK O0K
on Expenses ‘ ] oo 4R KX K X = KK, ] KKK
Breakage & Losses on. Kitchen - : ' o ,
Ttensils XXX XXX K XK XK XX
Miscellmevus Expense KKK O KKK 20K KKK XAX
Depreciation ] RAEK EXH N . L KK X
Amortization XHX O : AKX
Rovalties . KK XXX L MO ] K P, 9,04 Py e4
Amortization of Leasehold Rights ’ o
-and tmprevement
TOTAL ‘
. AKX _ HHK KX KAK XX KAX
C. ADMINISTRATIVE COST XXX XXX ‘ XK XXX X g KK
Salaries and Wages XX B9, 0.8 KKK KA XK X
KKK P04 O C o XXX D9, 0.8 KXK
Benefit Expense XXX XX KX XXX f9,08 ‘ XX
nerarium and o ‘ o ’
SO L XX XA - P %4 XHX
Trainings/Seminars WK BEX KA LR O HEX
School Program Support JOLK ; ;i XXX XAX XX . XXX
Office Supplies XXX 1 pies, KEK HAK 89,8 XX
Power, Light and Water XX Py o4 KAK XX po.e 4 ] KK
Travel and Trensportation KKK X KAX ;8 XK KA
Insurance : - XK XK e XXX HAX HXK
Repairs and Matntenance ) 9,06 HAEX o KX X XX . ),9:0.4

Rentals - g % X XX oL | paed XX




ACCQUNTS Credit " Consumers Service Marketing Producers GRAND TOTAL

Taxes, Fees and Charges WAL oo XK XX XXX )94
Professional Fees P08 XXX )94 KHX HAXK KKK
Commugnicntions WK SO KK XAEX ), 99,4 XAX
Representation XK XX KUK piore 4 HX K
Meeting and Conferences KHK j 9,08 K XK oK, KK

HAK KKK K XXX XX 9:98
Collection Expense KUK p o4 KHXK KR );9:0.4 WX
Periodicals, Magazines and
Subseipticn 9,99 SOTK 207 p.9.0:4 KK WK
General Support Services HHX KK pe.04 X HK XK
Gas, Ol and Lubricants KK KA )94 KX KK XXX
Litigation Expensas XK XAK KEX KK XXX XX
Miscellaneous Expense KK PO KKK HEX .08 HAK
Depreciation XK XK K XK KKK XK
Asnortization : KAX X HXH AKX XXX Y.
Provision 1or Frobable Losses on
Accotnts/ Tnstaliment Receivables XKL HHX KK o XK pie
Amortization of Leasehold Rights )
and Improvenent P4 JOTK 200K KX XXX WK
General Assembly Expenses XAX
iembers' Benefit Expense X
Aftiligtion Fee oo 8

" Social and Community Service.....
Expense XK
Provision for Mémbers' Fture
Benefits 0.0
TOTAL XHX
e e AT o
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-FORMA FINANCIAL REFPORTS
Statement of Changes in Members' Equity
Drenations, Grants and Statutory Funds

NAME OF COOPERATIVE
ADDRESS OF THE COOPERATIVE
REG.STPATJ.ON/ 'CONFIRMATION NO.

'EMENT OF CHANGES IN EQUITY, STATUTORY FUNDS AND GRANTS AND DONATIONS
For the Year Ended, December 31, 200__

Tauity .
Share Capital, Common, Beginning KXEX
A4d Additional Capital Build-up i KKK
Total - KIAKK
Less: “Withdrawal in Capital ) [0, 0.08.4]
re Capital, Common, End P 9,0,6.4
re Capital, Preferred, Beginning : HAEXK
Add: Additional Capital Build-up KHEK
Total ' KK
Less: Withdrawal in Capital 00
Share Capital, Preferred, End )9, 9.9 4
mem'e Fum. .
Balaace, Dec., 31, 200 KKK
Add: Credits - XXX
18% Net Surpius from Operamo s KKK
! ) 5.0.0:4
s Charges {XHHEK)
Total Charges (KX
Bﬁlancs, Dec., 31, 200 HAXK
{,”on»:ram'c BEducation and Training Fund :
famee, Dec., 31, 200 : HAKK
‘: Cradits ' (0,0, 0.04]
1/2 of 10% Net Surplus from Operatmns . 8,9.9:4
Total ) KEEX
1.css: Charzes :
' i . (XXX
Dcc 31, .LOO : ’ : : KRXH
Ontional Fund -
Batance, Dec., 31, 200 co . KHEX
Add: Credits . HRKX
10% Net Suiplus from Operations KKK
Total XHKK
1 ess. Charges - '
: KAXX)
Total Charges [6.5,9,594]
Baiance, Dec., 31, 200 ):9.9,0.4
Due to Union/Pederation . :
Eintance, Dec., 31, 200 ' XAKK
Add: Credits . : REXXK
1/2 of 10% Net Surplus from Operations KRKK
Tctai : XHEXH,
1 zgs: Charges
i Remittances to Union/Federation ) " LKA .
Total Charges (XK S
Ralance, Dec., 31, 200 ‘ XK g-PEY a0 EMENT™
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ANNEX D

Cash ¥k B

ows Siatement

NAME OF COOPERATIVE
ADDRESS OF THE COOPERATIVE
REGISTRATION/CONFIRMATION NO.
CASHE FLOWS STATEMENT
For the Year Lnded, December

' Cash flow from Operating Activities:
Cash provided by operation:
Net surplus for allocation ‘ XXX
Deprecistion/Awortization ' KK, '
‘Provizion for Probable Losses on Accounts/Installment Receivables KREK
Changes in Assets and Lisbilities ‘ p.eed
{Invresse)Decrease in: . :
Advances to Officers & Employees : : XX
Accounts Receivable Trade ‘ " {KHXK)
installment Receivable XXX
Receivable from accountable officers & employees | XXX
Cther Receivables ‘ KAX
puttex, _ _ XXX
Deposits to suppliers KAX
- Inventories ' ‘ XXX
Repossessed Inventories ‘ : 3
Assetsheld forsale . XXX
Unused Ofﬁce/store/’kitchen/cameezﬂcaterﬁa@ppZies - XD
Prepaid expenses ()
Iniangible assets : ) XXX
Other assets XXX
Increese/{Decreass) in: =
Accounts payable 5994
S8S/ECC/Philhealth/Pag-ibig Premivm Coniribution payabls XXX
SS5/Pag-ibig Loans pavable XXX
Withelding tax payable _ ‘ , - XKX
Accrued expenses.. ‘ v . ). 9,04
Due to CETY (Apex) : o ' AXX
Taxes, fees and charges payzable : HAX
Output tax ‘ R XX
Deposits from customers v e XXX
Deferred gross margin ' XXX
School Program Support Fund payable ‘ HEX .
‘Other payables o ' XXX | XXX
Net eash from operating activities : o ‘ ' KKK
Cash Tiow from investing gotivities:
{(Ivcregse)Decrease in: o
Property & Equipment : HEK
, Investment XXX
IMet cash from investing activities = . XK




s

Cash flow from fivancing sctivities:
&3

(Increase)/Trecrease in:

Savings deposit KEXK
Time deposit KXK
Paid-up Share Capital RAEX
Donations/Grants XXX
Statutory funds KRKK
| Long term labilites A
 Other ligbilities ' T REX
Interest on share capital & patronage refund KK XXX

Net cash from financing activities XXX
Net increase/{decrease) im cash L EEX
Cash balance, beginning: XXX
Cash balance, end XHEX

(The above statement is presented using Indirect Method Approach).

RTINS,
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AR TR
ACCOTNT

CODE | ACCOUNT TITLE DEFINITION
63240 §88, Phil health, {This account refers to the cooperative’s share in the
' ECC, Pag-Ibig - empioye:es ccnmbutwn t6 $SS, ECC, Phithezlth and Pag-

Contribution 101g.

63250 Retirement This account refers to the cost of providing retirement
Benefit Expenses {benefiis to employees directly involved in providing services.

The cost of retirement benefits is recognized as an expense in
the periods during which the services are rendered.

63280 Professionat-and |This account refers to amount mcurrec’i for professional and

Consultancy Fees [consultancy services in relation to the generation of service
o mco*ne _

533746 Supplies . Thls account refers to expenses mcurrad for various supplies
used for s service activities.

63350 . Training/- This account refers to an amount incurred for oﬂicers and

Seminars staff directly involved in providing services for attending
trainings and seminars/conducting seminars ncluding
expenses related thereto after exhausting the CETF

63416 Power, Light This account refers to cost of electricity and water incurred in

and Water the generation of service income. _

63428 Traveland This account refers to amount incurred for fares, toll fees,

Transportation  |board and lodging, per diem, and meal allowance of officers,
employess directly involved in providing services while on
official travel. '

63430 Insurance This account refers to expenses incurred to insure the
equipmem used in providing services including that of the
emp;oyefau who are directly mvclved in generating service

: income .
63440 Repairs and This account refers to expenses incurred in the repair and
Maintenance maintenance of machineries and equipmeqt used in the
delivery of service ex«,epi: major repairs that prolong the life
of the asset

53450 Rentals This account refers to expenses incurred for the .

' building/cffice spaces or facilities leased by the cooperauve
. tfor the generation of service income

63470 Communication . {This account refers o amount incurred for transmission of
messages such as courler, telephone, e-mail, fax, internet,
messengerial, and all other means of communication used in
the delivery of service

63450 Gas, Oil & This account refers to amount incurred for gasoline, fuel and

' Lubricents. - {lubricants for cooperative’s machmenes and equipment used
in the delivery of service

63520 Miscellaneous | This account refers to all other expenses incurred by the

-tcooperative not' ¢lassified under any of the SyeCIﬁ‘Bd eypencev

account.
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FACCOUNT

cony | ACCOUNT TITLE DEFIMITION
53530 Depreciation This account refers to amount provided for wear and tear of

building, machineries and equipment used in the delivery of
service

63540 Amortization This account refers to amount {*rovxde d for amortization of

©° [intangible assets.
6355 Impairment ‘This account refers to difference between the carrying value
Loss and the recoverable value of the assets directly used in the
' delivery of services
64000 Transport All costs incurred that are directly related to Service Income

" Service Cost

and Passenger's Fee. (A separate subsidiary shall be

maintained)

64144 Driver's " [This account refers to cost incurred for payment to drivers
/Conductor's (control mechanism will be developed to recognized actuai
Fees . gross receipts) - subject to 10% withholding tax
643580 . Wehicle ~ {This account refers to expenses incurred for hcem,m g, _
' ' Registration registration, dropping, filing, supervision, accreditation fees,
and Licensing penalties and other fees. (this account is used for
h Expens"gs cooperatively owned units ounly).
54180 Toll Fees . This account refers to amount paid for toH fees (SA)
64170 Inciderital 1This account refers to expenses incurred to cover the cost of |
‘ Expenses expenditures which are not anticipated / expected such as
o i accidents not covered by insurance
64436 Insurance This account refers to expenses incurred to insure the
o S equipment used in providing transport services.
64445 ~Repairs and ‘This account refers to expenses incurred in the repair and
Maintenance maintenance of transport facility and equipment except major
' repairs that prolong the life of the asset.
- 445G Gas, Oil & This account refers to amounts incurred for gascline, fel and
Lubricants lubricants for cooperative's vehicles and for day to day
operation ' o
64530 Depreciation This account refers to amoumt prowded for wear and tear of
! property and equipment.
64580 Provision for This account refers 1o amount set asxde for expenses related
Fortuitous to unforeseen events/accidents based on historical experience
Hvents and which shouﬁd not exceed 10% of Management Fees. ‘
Accidents ' :

70000  \EXPENSES - Gross mﬂﬂowg of economic resources and incurrence of
obligations in the course of the ordinary activities of the cooperative when those
woutflows result in decreases in surplus.

71600 Financing Cost Expenses related to borrowings of funds used for operations.

71108 Interest This account refers to interest incurred on borrowings.

Expense on '
| Borrowings 4
LOP
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** | ACCOUNT TITLE

DEFINITION

Interest
Expense on
Deposits

This account refers to the interest incurred on savings and
time deposits of both regular & associate members

Other
Financing
Charges

'This account refers 1o service charges, filing fees and other
fees for bom)wings incurred by the cooperaiive.

Selfing/
Marketing Cosi |

Costs incurred in the promotion/distribution and selling of
products and services of the cooperatives.

Product/
Service
Marketing and
Promotion
Expenses

This account refers to expenses incurred n the marketing and |
promoting the coop. products and services (expenses related
to pricing, promotion, place packaging)

- Product/
Service
Development

This account refers to expenses incurred i the development
of coop products and services (expenses related to research
and development}

Product
Research

This account refers to expenses incurred in the enhancement

lof existing products

. Salaries &
S Wages.

This account refers to amount incurred for services rendered
by e‘fn}ﬁ oyees including ovem 1€ pay.

Incentives and
Allowances -

This a@;coum refers to amount mcurred for services rendered
by sales, part-time and ou-call employees.

Employees
Bpneftﬁ

This account refers to benefits given to employees other than
salaries and wages such.as 13th month pay, bonus,
allowances, termination or separation pay and others,
’fr~‘rmmatwn or separaflon pay and others.

. 888,
Phithealth,
ECC, Pag-Tbig
Premium
Contribution

‘This aceount refers to the cooperative's share 1 the
employees’ premium aonmbuﬂon to 888, ECC, Philhealth

tand Pag-ibig.

Retivement
Benefit
- Expenses

This account refers to This account refers to the cost of
providing retirement benefits to employees for their services
rendered. The cost of retirement benefits is recognized as an
expense in the periods during whxch the services are .
rendered.

- Commission
Expenses

'This account refers to amount paid to sales personnei and
others as incentives.

Advertising &
Promotion

This account refers to expenses incurred for advertising and

. ipromotion of cooperatives' products.

~3
Cod

Professional Fees

‘This account refers to fees and related expenses incwred for
professional services rendered.

Royalties

This account refers to the amount provided to authors for the
right to the reproduction of books zmd related items that is
made available for sale
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ACCOUNT TITLE

DEFINITION

‘Store/ Canteen/  |This account refers 1o expenses incurred for stationery and
Kitchen and various supplies used in store/canteen/kitchen and catering
Catering for selling/trading operations. :
Supplies
Hxpenses ‘ :
72324 Breakage & This account refers to expenses incurred for lost or breakage
f.osses on of kitchen/utensils after deducting accumuiated depreciation.
Kitchen Utensils
72330 Freight This account refers to amount incurred for the delivery of
Out/Delivery goods/services including traveling expenses of sales
Expenses persomsel from the place of production/store to buyer
including Iubricants. _
72340 Spoilage, ‘This account refers to expenses incurred for unavoidable
Breakage And  |decay, breakage, expiration or losses of goods beyond the.
Losses normal condition. -
72350 Storage/ This aﬂcwm refers to expenses incurred for temporary
Warehousing housing of merchandise/goods.
- Expenses o
72410 Power, Light This account refers to cost of electricity, water and/or
and Water gasoline/diesel, oil and lubricants used for generators which
are incurred in business operations. '
72428 Travel and This account refers to amount incurred for fares, g gasoline and
Transportation  [fuel for service vehicles borrowed or rented by the
cooperative, toll fees, board and lodging, per diem and meal
’1110%’&1’10\,, of employees while on official travel.
72436 insurance " | This account refers to expenses incurred to insure the
agsets/properties/employees of the cooperative and the bonds
o of accountable oﬁ‘.’ icers and employees.
72445 Repairs and ~|This account refers to expenses incurred in the. :r?paxr “and
Maintenance maintenance of each facility and equipment except major
‘ repairs that do not prolong the life of the asset but increase
» - capacity and safety measures. . :
72450 - Rentals This aceount refers to amount mcurred for the lease or rental
lof the building/office space, the utilized portion of the rent
paid in advance. '
724860 Taxes, Fees This aceount refers to a,moum incurred for the lease or rental
and Charges of the building/office space, the utilized pomon of the rent
. |paid in advaﬂce
72470 ~LCommunijcation {This account refers to the amount incurred for courier
(letters), telephone, cell phone, e-matl, fax, mternet,
' messengerial, and all other means of communication.
T248¢ Representation | This account refers to expenses incurred related to :
' accommodating visitors and guests on official business.
72490 Gas, Qil & This account refers to amount incurred for gasoline, fuel and
’ lubricants for serv mp veh!ciw, delivery vans and others.

Lubricants

'
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}

b
~opn
AN




ACCOUNT TITLE |

Ot DEFINITION
o e
72524 Miscellaneous | This account refers to all other expenses incurred by the
Expenses cooperative not classified under any of the specified expenses|
= account.
72536 Depreciation This account refers to amount provided for wear and tear of
o ) property and eguipment and amortization of intangible assets.
72548 Amortization This account refers to amount provided for amortization of
intangible assets. ) ,
72556 Amortization - |This account refers to amount provided for amortization of
-.of Leasshold teasehold rights and improvements. .
Righis aad
Improvement
T26450 Periodicals, This account refers to amount incurred for subscnpuon or -
‘Magazines & purchasa of periodicals, mabazmes and others.
Subscription
73080 Administrative Expenses incurred related to-general administration and
Lost management of the cooperative/enterprise
PEPALY Sajaries & This account refers to amount incurred for services rendered
Wages by employees including overtime pay.
73236  Employees This account refers to benefits given to employees other than
Benefits' salaries and wages such as but not limited to 13th month pay,
bonus, allowanees, and subsistence allowances including
human resource development.
3240 888, Phithealth, |This account refers to the cooperative's share in the
ECC, Pag-ibig  {employees’ premium confributions to S‘%S ECC, Philhealth
Premium nd Pag-ibig.
Contributions
73230 Retirement This account refers to the cost of prov iding retirement
Benefit Expenses [benefits to employees for their services rendered. The cost of
retirement benefits is recogmzed as an expense in the p@rmds
during which the services are rendered.
73278 Officers’ This account refers to amount incurred for services rendered
Honorarium and  {by directors, cOmmittee members and officers.
Allowances :
73300 Litigation Thla account refers. to expenses incurred in Judxcxai and -
Expenses quasi-judicial cases including incidental costs where the coop
: is the complainant or respondent as amthorized by the BODs.
73368 School Prograra™ |This account refers to an amount allocated by the
Support cooperatives as support mechanism to school program such
as school food supplementation of identified under-nourished
cases and administration contingency fund, outreach
program and school development, etc. (2pplicabie to school-
based cooperatives for canteen activity only) v
73379 This account refers to expenses incurred for office and

Office Supplies

various supplies used-in the administration and conduct of
business operation. :




ACCOUNT

CODE SCCOUNT TITLE DEFINITION
7338{} Meetings and This account refers to amount incurred for the conduct off
Conierences attendemce to meetings and conferences. ) _
73350 Trainings/ ‘This account refers to amount incurred for officers, directors,
Seminars employees and members, for attending trainings and '
seminats including all expenses related thereto after
exhausting the CETF (local). For purposes of analysis,
amount incurred may be classified as to the recipient.
73410 Power, Light & |This account refers to cost of electricity and water mcurrPd in
W ater business operations.
73420 Travel & This account refers to amount incurred for fares, toll fees,
Transportation - {board and lodging, per diem and meal allowance of officers
: ) and employees and members while on official travel.

73436 Insurance This acmun’rt refers to expenses incurred to insure the
assets/prop@r‘ties of the cooperative, premium of insurance
for officers and employees and bonds of accountable ofﬁcers
and employew

7344 - - -'Repalrs & This aceonnt refers to expeuses incurred in the repair and

Ma n+enanre " imaintenance of each facility and equipment except major
‘_ Tepairs that prolong the life of the asset.

73450 Rentals This account refers to expenses incurred for building/office

spaces or facilities leas ed by the ccoperatwe

73460 Texes, Fees and (This account refers to expenses incurred for taxes fees and

Charges charges due to mve”‘qmant eu'tmps both natzona} and Tocal.

73470 Communication This account refers to amount mcurred for courier (letters),
telephone, cell phone, e-mail, fax, in ternet, massengemai and

 [all other means of commumication.
73 %%@ Representation | This account refers to expenses incurred related to
accommodating visitors and guests on official business.
73450 . Gas, Oil & "This account refers to amount incurred for gasoline, fuel and
Lubricants lubricants for cooperative's vehicles and for day o day
operation A

73500 Collection This account refers to amount, including commissions,

Expense incurred as incentives in effecting the collection of loans of
‘Ithe cooperative.

73510 General Support  {This account refers to expenses incurred for employing the

Services services of secunty, janitors, messengers and other support
_ ‘ services. :

73520 Miscellaneous  [This account refers to all other expenses incurred by the

Expense cooperative not classified under any of the specified expensws ,
] 3CCOU§%
73530 Depreciation ‘This account refwrs to.atlocation of cost over the estimated -
o life of Property, Dlam and Equipment.
73546 Amortization | This account refers fo amount provided. £ tization of

g, DEN £ PMENT
..w'b;\x T‘ A «(/

intangible assets
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copp | ACCOUNT TITLE DEFINITION

73555 Amortization of | This account refers to amount proﬁded for amortization of
Leasehold Rights {leasehold rights and iroprovernents.
and Improvement _ '

73560 Provision for This account refers to allocation or provision for estimated
Probable Losses  losses arising from probable uncollectible loans/amoums/
on Accounts/ instaliment recewables
Installment
Receivables

73570 Provision for This account refers to t}ns refers to the allocation or pmv*s;on
Losses — Others  {for estimated losses on investments

73580 Impatrment This account refers to the difference between the carrying
Losses value and the recoverable value of an asset.

736064 BankCharges: This account refers to bank fees and other charges excluding

- icost of cnec;mooks
73610 General This account refers to axpenses incugred in the condu:‘t of
T Assembly regular/special general assembly. ‘
Expenses
73620 " Members Benefit {This account refers to expenses incurred in providing for

Expenses |additional mermbers’ benefits and social services

73638 Affiliation Fee | This account refers to amount incurred to cover membership

- ‘ or registration fees and annual dues to a federation or union.
73644 Social & This account refers to expenses incurred by the cooperatives
Community in its social community involvement including solicitations
; Service Expensze (and donations to chantabie institutions,
73658 Provision for ~  |This account refers to amotnt get up at the Gpuon of the . |
. CGF (KBGK) cooperative for the prowszon of CGF (KBGF) ThlS is not pa;rt
- of the Btatutory Fund.-
80000 Other Hems — {Special transactions arising from the operations of the
Subsidy/ Gairn ' coopemﬂves.
(Losses) — : Sl
g1004 Project Subsidy  {This account refers to an amount deducted from Project
e - Subsidy fund to subsidize project expenses. This shall v
appear in the statement of operation as a confra account to
subsidized project expenses.

82060 . Donation and This account refers to an amount deducted from Donation

Grant Subsidy  {and Grant to subsidize depreciation charges on property and
, : equipment funded by donation and grant. =~
. 83060 Optional Fund  |This account refers to an amount deducted from Optional
Subsidy Fund to subsidize depreciation charge of property and
equipment funded by Optional Fund :

840600 Subsidized This account refers 1o portion of the Project Subsidy Fund
Project expended for training, salaries and wages and other activities |
Expenses subsidized by donations and grams apd optional fund.
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%, E ACCOUNT TITLE DEFIMITION
85 006 Gains or Losses | This account refers to gains or losses derived from the sale of
h on Sale of acquired assets/properties and equipment

Property & " : ‘ .
Equipment

86000 Gains or Losses This account refers to income earned of Iosses mcur*’ed from

- in Investment the disposal of investments.

87000 Gaing or Losses |This account refers o income earned or losses incurred from

' on Sale of the sale of repossessed #tems.
Repossessed
Ttem T

88000 Gains or Losses  [This account refers to gains or Losses arising from retirement
from Foreign or conversion of foreign currency exchange rate fluctuation
Exchange per actual fransaction '
Valuation

9000 Prior Years' This account refers to adjus‘tmeﬁts on transactions affecting
Adjustment income and expenses incurred in the previous vear(s) which

-|are taken up on the current year.

V. ]ﬁﬁam.«:iaﬁﬁepmﬁswith supporting schedules

For purpoSes of monitorinig, supervising and regulating all types of cooperatives, the
following basic financial reports and schpduleo {formats are shown in Annexes A - E)-shall be
prevarsd:
ay Statement of Financial Condition (Annex A)
b) Statement of Operations (Annex B)
c)y Statement of Changes in Equity (Annex C)
dy Statement of Cash Flows (Annex D)

&) Motes to Financial Statement (Annex E)
. . Related Schedules such as

» - Bauk reconciliation Statement

» Aging of Receivables using PAR

» Property and equipmeént lapsing schedule -

»  Ivlembers loans receivables, azmngs/ tlme deposits, subscx ibed and paad—up share
capital

»  Investments

¥ Accounts payable

> Loans payable

> Allocation and Utilization of Statutory Funds

.». Distribution of Interest on Share Capital and Patronage Refund ..
For cooperatives with mul i—'biminess' activities, separate financial reports shall be
prepared for each type of actzvﬂry ) ' ’ -

Cooperatives which fail to comply with this Circular shall be subject to the following




=  First nca~compliance, the Authority shall issue warning to concerned cooperatives;

»  Second n n-r'ompivance certificate of good standing shall not be issued by the Authority;
e Thir l non-compliance, the certificate of regxstrat*on of cooperative shall be cancelled

fler o 1phanc° with due process of law.

S)J

Vil Transitory Provision

1%

_ Al Cooperatives shall within one ¢ 1} year from the eﬁecﬁww of this Circular ‘make
' ﬂw necessary adjustments on their existing systems in order to compiy with the Standard
of Accounts. Provided however, that the amrecﬁed oanctxons under item V1 shall not be

mrmose ¢ during the transmon penod

VI Hepesls

A 1t

A1 circulars, regulations, issuances or parts thereof, inconsistent with any of the
urow;zon of this Circular are hereby repealed or modified accordingly.
IX. Separability Clanse

Should any part of this Circular be declared invalid or unconstitutional, the rest of thc,
provisions not affected thereby shall continue in full force and effect. .

X. Effectivity
This Circular shall be published in the Office of the National Administration Registry

{ONAR} znd shall take effect fifteen (] 5) days after its publication.

Signed this 1 fﬁh day of September, 2009 at Quezon C:z’ay, Philippines.

- CDA Board of Resolution No 202, 5-2009
© August 14, 2009
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PRO-FORNLA FINAMCIAL REPORTS
sancial Condition

a)y Statement of F ‘ .
Mame of Cooperative
Address of Cooperative
Registm{‘ion/ﬁonﬁrmaﬁ@m‘ Me.
Statement of Finanecial Condition

Asof

Increase/
{Decrease)

Aecount Title Cuzrrent Year! Prior Year

ASSETS

ast _‘auwaie'li_,
Casﬁ on Hand _
Checks and Other Cash Items
Cash in Bank
Cashin Other Cooperatives
Petty Cash Fund.
Revolving Fund
Change Fund
Investment 2t Fair Value Through Profit or Lmﬂ : o I
Held-to- M{aﬁmﬁ/ {HTM) Financial Assets’ .
_ Add/Deduet: Unamortized Discount/Pre ennum HiM
| Awailable for Bale (AFS) Financial Asseis
‘ Add/Deduct: Accuvaulated Gains/Losses -~ AFS
- . Less: Alowance for Probable Losses - AFS
' Unquoted Debt Securities Classified As Loans
Tovestment in Mon-Marketable Equity Securities e v
Less: Allowance for Probable Losses - INMES ) . .
Loans and Heceivables ‘
Loans Recsivable.
Cugrent
Past Due
Restructured
In Litigation
Taotal
Less:  Allowanee for Probable Losses on Loans Receivable -
Loans Receivable, Net
Apcounts Recelvable
Current
Past Due
Restructured
In Litigation
Tetal

T
jo)
W
o u
IS B
JEARN
(")

-Less: Allowance for Probable Losses on Acﬂounts Recewable
Acrounts Receivable, Net
Instaliment Receivabie
Current

nL “‘x P,\.Ahmgmb




{ncrease/

Agccount Title : Current Year| Prior Year
. ‘ {Decrease)

Past Due
Restructured

In Litigation

Tetal

LA,

Less: Allowance for Probable Losses on Installment Receivable
Wet fnstillment Receivables
Advancss to Officers, Employees and Members
Receivebles from Accountable Officers and Employees

Finance Lease Receivable
‘Other Current Receivables
Taventories
o - Merchandise Inventory
Spare Parts/Materials and Other Goods anenmry
Raw Materials Inventory
Work in Process Inventory
Finished Goods Inventory
Agrieuitural Produce
Equipment for Lease Inventory
Rsposre 3ed Inventory

“'1“*«#’;1? orY
Biological Assets

Animals
Plants

Other Curvent Assets
Inpuat Tax

Deposit io Suppliers
Unused Supplies

~Prepaid-Expenses
Total Current Assets
MNOMN-CURRENT ASSETS —
Held-to-Maturity (HTM) Financial Assets--
- Add/Deduct: Unamortized Dlscoun’c/Perzmn BTM
Available for Sale (AFS) Financial Assets
Add/Deduct: Accumulated Gains/Losses - ATS.
Less:  Alowanee for Probable Losses - AFS
Unguoted Debt Securities Classified As Loans.
In :vesm‘ert i MNon-Marketable Equity Securities
Less: Allowance for Probable Losses - INMES
Tavestment in Subsidiaries/Associates and Joint ¥ entures
investment Property -
Investment Prope:ty Land
-Less: Accurnulated Impairment
Net
Investiment Property - Building
Less: Accumulated Depreciation - Investment
Property-Building




Red

Aecount Title

urrent YVear

Imereasef

Prior Year
i (Deereasse)

Mez

Real and Osher Properties Acquired (ROPA) . .

- T
- LRSS A

L
3
L

owanee for Probable Losses - ROPA

Property & Equipment

Land

Less: Accumulated Irpairment

Nef

Land Ioprovements.

Less; Accomulated Depreciation - Land Improvement

Mer

o

Building and Improvements

Less: Accumulated Depreciation - Building & Imp.

Net

Buiiding on Leased/Usufruct Land

Less: Accumulated Depreciation - Building on

Leased/Usafmct Land

Net

Less: Accumulated Depreciation - Utility Plant

-~ LComstruction in Progress

Purniture, Fixtures & EBquipment -

Less: Accumulated Depreciation - FFE
- Net '

Machineries, Tools and Equipment

Less: Accamulated Depreciation - Machineries,
Tools and Bquipment ' .

Met :

Kitehen/Canteen/Catering Equipment and Utensils

Less: Acoummiated Depreciation - KCCEU

Met

Transportation Equipment

Less: Accumulated Depreciation - Transportation E.
Ner |~ ' ' R

Property, Plant and Eguipment Under Finance Lease

Less: Ancumulated Depreciation - PPE Under

Fmance Lease-

 Net

Linens and Uniforms

‘Leasehold Rights and Improvements/Concession Rights

Less: Accumulated Depreciation

- Linens & Uniforms’

Net

Nurserv / Greenhouse

- Less: Accomulated Depreciation - Morsery/Greenhouse

Met

Total Property & Equipment

%

o
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Inereasel

count Title . Current Year) Prior Vear v
Aceount Tif st : {Decrease)

-2"

N}

Total

“ptangzbi

»«a Be s

" Franch

*’“epvrfg

?ﬁ'{,_‘ﬂf

Total Irtangible Asseis

Other Non Current Assets

Cooperative Development Cost

/Business Development Cost

terization Cost

Funds and Deposits

Finance Lease Receivable - Long Term

Due from HO/Branch/Subsidiary

Assets Held for Sale

Deposit on Returnable Container

Miscelianeons Assets

’r‘ojﬂ? JiTan e,

m-Current Assels
[ JM ASSE

LIABILITIES

CURRENT LIABILITIES

Savings Deposits

Time Deposits

Accomnts Payable - Trade

Accounts Payable - Non-Trade

Loans Payable - Current

Finance Lease Payable - Current

Duse to Regulatory Agencies

Cash Bond Payable

838/ECC/Phithealth/Pagibig Premiums Com‘zbwons Payable

S88/Pag-ibig Loans Payable

]
Withholding Tex Payable .

VAT Pavabile ,

Unearned Income

Accrued Expenses

Interest on Share Capital Payable

Patronage Refund Payable

Due to CETY (Apex)

Deposit from Customers o L S o

Adwvanees from Customers PR




Increase/

3 T3 Al TR VN 3 Tapre
o Tigh Current Year} Prior Year o
Acecount Title Ty : (Decrease)

Schoel Program Support Fund Payable

u‘shﬁr Current Lishilities

otad Current Liabilities

J“v'ﬁ/ Y C I JRRENT LEABILITIES

Loans Pay Lbif‘

Discounts on Loans P%yable

Bonds r"" bie . : ,

. Add/Dedoct: Unamomzed Bﬂnd Dzsnowt/? ermium.

. Revolving Capital Payable

Retirement Fund Payable S

Finance Lease Payable - Long Term

Other Non Current Liabilities

Deposti for Share Capital Subscription
Project Subsidy Fund e

Members' Benefit Fund Payable

Due to HO/Branch/Subsidiary

Other Won Current Lizbilities -

Fotuf Mon-Current Liabilities

TOTAL LIARILITIES _ R

EQUITY
mta’—Author;zpd
Shares @ P par value

Less: Issued Share Capitel - Commen

Issued Share Capital - Common -

Subsecribed Share (“amz,a]—Commen

Less: Subscription Receivable- Common

Total Paid-up Share Capital- Common

Less: Tressury Share Capital- Common

Paid -up Share Capital - Common

Preferred Share Capital-Authorized

‘Share Capital- Shares @ P par value

1.ess: Issued Share Capital - Preferred

' issued 8hare Capital - Preferred

Bubscribed Share Capital- Preferred

" ‘Less: Subscripfion Receivable- Preferred

Total Paid-up Share Capital- Preferred

Less: Treasury Share Capital- Preferred

Paid -up Share Capital - Preferred

Donations/Grants

Statitory Funds

/' (‘)

y
"

) CERTWY
j\. B




Increase/

Account Title ACurrent Year! Prior Year
ount Tith _ : . {Decrease)

Reserye Fund

Coop. Education & Training Fund

Optional Fund

Commmity Development Fund

Unrealized Gains/(Losses)

Total Equity

TOTAL LIABTLITIES & EQUITY

*{Jzed for Interim Financial Reports




- | “ : SCHEDULE 2

Schedule of COST OF SERVICES

R Current | Previous |ncrease/
| ACCQLWTS Year Year  |Decrease
COST OF SERVICES | _

- PROJECT MANAGEMENT CO8T i X000 b e 300x
Labor and Technical Supervmon ' . wee b T xxx C axx
Salaries & Wages i , sciose - sa0¢
Emprioyess’ Benefits w1 wxx L xxx
Retirement Benefit Expénses T T e 050 - XK
- Inswrarce ) - T TN | L oo
© 555, Phithealth, Pag-big Contribution % WXL - %630
.-mpphm; KA HKK XKX
onal and Consul’cancy Fees 20X s .

Powes, Light and Water 2030 3K 5
Rentals e v A 10t
Rﬂpmm and Mam’oenawe swxx b xxx R
Gas, Ui & Lubricants % XK 0K
Depre KA HXK KHK
Amortization “s0x HHX 2K
Impairment Loss ¢ oo 4 WK
Miscellaneous XXX XXX XX

GENERATION COST '

Power Cost A 30X 30 OCK
Labor endt Technical Supervision - 20¢ 20X 3K
Salaries & Wages ' - - ' : ek xex b xR
T KR R—— ) A R R
Retirement BeneﬂtE\:penses T s wxx 1. o
Insursnce oo | oo K
S55, Fhilhealth/ ECC/Pag-Ibig Contribution ‘ X000 wx | 00K
Supplies xxx b oo e
Professional and Consultancy Fees ' XXX o | KK
Power, Light and Water CoxXx 200K vt
Rentals : _ o L0 o | XK
Repairs and Maintenance : ) XXX KL 300L
Gas, il & Lubricants 3 ‘ » ' XXX ‘ X0¢ AHX
Depraciation ' ‘ XXX KKK 30K
Amoriization , . XK X0 ‘ X0
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ABC mvEmmeT COOPERATIVE
wrx Town, Provines

% CBPERA'HON‘S

Arvmex B

December 31, and
ine Pesos)
ACCOUNT TITLE Prior YVear

EVENUES {Gchedule 1)
Incoms from Credit Operations
Income from Consumer Operations
Income from Service Operations
Income from Production Operations
Incoms from Marketing Operations
Other Income '
Income/Interest from Mvestments
Wembership Fees
Interest Income from Lease Agresements
“ Comsnission Income
Fines, Penalties & Surcharges
» viscelianeous Income
TOTAL REVENMUES

LESS EXPENSES { qrﬂ@dui@ 3}
Financing Cost S
Selling/Marketing Cost
-~Administrative Cost
Democratic Governance Cost
WNET SURPLUS before Other Hems
Add: OTHER ITEMS:
Project Subsgidy |
Donation and Grant Subsids y
Gain on Sais of f Property and Equipment
Gain in Investment '
{3ain on Sale of Repossessed Item
CGaia from Foreign Exchange Transaction
Prior Wear Adjustments

Total
Less: )
3 ubsidized E*(penseg
Loss onSale of Property and
Equipment

Loss on Investment
L oss on Sale of Reposssed ftem
Loss from Foreign Exchange Valuation
Prior Year Adjustments
Total

Current Year

NET BURPLUS (FOR ALLOCATION)




Schedule of Cross Revenues

SCHEDULE

: Prior
ACCCUNT TITLES Current Year| Years
Income from Credit Operations ‘
Interest Income from Loans AR P
Service Fees XX HAX
Filing Fees XK poies
Fines, Penaites, Surcharges HXK HKICK
Total Income from Credit Operations pond XXX
_ , Prigr
ACCOUNT TITLES Consumers | Installment | Catering Camteen  |Cugvent Yeary Vears
Income from Corsumers/Catering Operations TOTAL
Sales - KKK XXX 00 200 XXK AKX
Less: Bales Retuins & Allowances KK 0K 30X XXX KK pow'd
Sales Discounts %00 20C XK XX %06 X%
MNet Sales KX 0 ploed X XX peed
Less; Cost of Sales
Inventory, beginning pe 30X - XK, KX
. Purchases {nef) KX 30X XXX XXX XXX
Freight - In XK 0K XK %KX KKK
Total Purchases XA XK KKK XK HEK
Add: Production Cost
Direct Waterials .. KX XK
DirectLabor HKHX KX o XX
Factoxy /Processing Overhead HXX X HHX Py
Total Production Cost XHX 0K HKK KX
Total Geods Avasiable For Sale X00¢ 00 xxx 0ex %X X%
Less: Inventory, end KK HXK v e'd XK
COSTOFS5ALES T KK prave s pree s HHK XX
Gross Revenues from Consumers Operations ' b X%,
‘ Prior
ACCOUNT TITLES Current Year| Years
Income from Seryice Operations ‘
REVENIES o
Service Income _ pie 00K
Interest Incomae from Lease Agreement 300K XXX
Total Revenues e XHX
1LESS: COST OF SERVICES (Schedule 2)
Project Management Cost X x50t
Gieneraton Cost X AKX
Tistributon Cost HXX 00K
Transport Service Cost 200 P
Total Cost of Services pevd 00%
Gress Revenues from Services peed IR
PEVELO PMENT
y SECTION
COPY:

D {TRUE
|




Prior
ACCOUNT-TITLES Cuzrrent Year] Years
ncome from Production Operations
Sales : XXX KK
Less: Sales Retorns & Allowances XXX pud
Saies Discounts XA KK
Net Sales
Less: Cost of Good Soid
Raw Materials Inventory, beginning HXX KX
Addt Raw Material Purchases K KX,
Freight-Tn ' peed 300K
Less: Purchase Returns and Allowances P KK
Purchase Discounts XK KHK
Net Purchases KK KKK
Less Raw Ma KK HHA
Cast of Raw Materials Used MK XK
Drirect Laboy e HXX
Factory Overhead XXX 30K
Total Cost of Goods to be Manufactured 30X XK
Add Wosk in Process, Beg. X% X
Less: Work in Process, End pooy HXK
“Total Cost of Goods Manufactured 00 300X
Add: Finished Goods, Beg. e XK
Less: Finished Gonds, Fnd XK 0%
Total Cost of Goods Sold 25K HXH
Add Inventory Loss X% 00
Adjusted Cost of Good Sold XX HHX
Total Cost of Goods Sold . 0% 200X
=ross Revenues from Production Operations 2K, 00X
Income from Marleting Operations
Sales . e0c X300
Less: Sales Retwrns & Allowances e 0%
Sales Discoumts XXX o
Net Sales 006 #o0¢
Less: Costof Bales )
- Inventory, beginning AKX XK
Prrchases (nef) XX XX
Frefghi-In XX %
Total Goods Available For Sale X% ¢
‘Less: Inventory, end 00X KUK
COBTOFSALES 00K poed
Grose Revenues from Marketing Operations 0 X
N PEVELD FMENTD

oS v
/35 ppiaf\s SECTION

3 -
7 CRREIFIE
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, Current | Previous [Increase/
ACCOUNTS Year Year  [Decrease
Impadrinert Loss KA KA HHKK
WMiscellaneous XK XXX pov
DISTRIBUTION COST
Power Cost . 00 XXX X000
Labor and Technical Supervision oy 4 v s e
Salarics & Wages X XX XXX
Employess' Benefits XK ®xX KX
_ Retirernent Benefit Expenses HAK HHK HHNK
Insurance o HXX XHX XXX
858, Philhealth, BCC, Pag-Tbig Contribution A XXX XK
_Supplies N T XXX XK XX
Professicnal and Consultancy Fees HHHK WX XXX
Powez, Light and Water byvs pov ol 0C
Travel and Transportation KX KAX X
Rentals o hovd XK K0OC
Communication b ved KK XXX
Repairs and Maintenance pvod O WK,
Training/ Seminars XXX XK X0
Gag, O & Lubricanis KA 0K poled
Depreciation XK . 30K XK
Asnoriizadion - boo S e XHK
Impairment Loss HXK XHHK KKK
Miscellaneous XXX XXX XXX
TRANESFCHT SERVICES COBT T T o
Insurance KKK H0( hovd
Gas, Oil & Lubricaits x%X 06X X006
Depreciaion. = XK 00X pov e
Diriver's /Conductor's Fees AXX 0 XXX
ToB Fees ) KX KX o
Vehicle Registration and Licensing Fxpenses x e XK
Repairs and Maintenance pood 200 XK
Incidenial Expenses T po vy KX m
Provision for Fortuitous Bvents and. Accidents oo XXX, 300K

iary, .
A 10 sV




iTTOOPERATIVE

2 SEUMMARY OF 5IG "\T*"KC/‘_N‘ A CCQUNTL‘ IG POLICES

5 SIGNIFICANT ACCOUNTING JUDGEMENT
4 d Policies
5 Hotes on ets - describe composition, dascription, etc
7 Loans &
2
9
18
11 dowe 0f ‘Jonf qrrent Financial Assets
iz verty
13 Eouipment
14
15 Other Funds and Deposits
16 ~Current Assets
17
ayables

1¢  Dueto Unicry/ I"ec.ozaf\or

nt Liabilities

23 Pa_ able

24 Fund Payab

25 ce Lease Po }'abie

26 Other Mo ont Liabilities

31 Encome ?m
32 Income from ""onsumer Store Operations
73 Income from Service Operations

34 Income from Froduction Operations

25 Incorne from Marketing Operations
26 [o %

37 Dxpenses

istribution of Net Surplus
a8 Cooperative Guarantee Fund

7 RECOYDS SECTION

CF:R"X}HE{D THUE Cory:

47 Increase
52 Related P

43 Tvents Af Y \ I\

3.
t4 Commitme tingencies !
45 Capital i

ent Objectives, Polictes and Procedures M’?ﬁ\ TE:



