Republic of the Phlhppmes
OFFICE OF THE PRESIDENT T iy
COOPERATIVE DEVELOPMENT AUTHORITY ‘éﬁéﬁtgg{'ﬁg ol

827 Al Blvd. Service Rd.,Brgy. | late Conception, :
urora BV 1ir:ic(e:ubao,r§zgzrg$gi[’:t:a S PHIHPFIHES

7.7, Law Center
oﬁia of the Nationa: Ramuustrative

Tune 18, 2012

MEMORANDUM CIRCULAR No. 2012~10 _—
Series of 2012 Foirm

SUBJECT : AMENDMENT TO MC NO. 2011-01 ON THE RENEWAL OF THE
ACCREDITATION OF COOPERATIVE TRAINING PROVIDERS

To ensure that quality trainings are being provided to the cooperative sector, the
Authority hereby amends the Guidelines for the Accreditation of Cooperative Training
Provider insofar as the requirements for the renewal of accreditation are concerned as
stipulated in Section 7 of MC 2011-01.

Section 7 shall be as follows:
Section 7. RENEWAL OF ACCREDITATION

The following guidelines shall be followed in the application for rencwal of the accreditation as
Cooperative Training Provider
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Application requirements

The accredited cooperative training provider nay apply for the rencwal of accreditation
fwo (2) months prior to the expiration of its accreditation.

The following documents must be submitled to the CDA througli its Extension Offices:

a.  Letter-application for renceoal;
b.  Updated list of Tratners;
3 P(,pmtb of training conducted following the Tmmmg Report 1, attaclied as
Annex A ;
d.  List of participants per training conducted as stipulated in letter b, following
Training Report 3, attaclied as Annex C; :
. . Modules of Cooperative Training Conducted; -—————-‘-“,
Two (2) year Cooperative Training Plan e AN

/e-?’ REGCHKDS SEL.

In uddmon tlrefol!nwmn documents 1iust be submitted: o CERTIKED| ARUE/LOPY:
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. Cooperatives, federations and unioins

o Cooperative Annual Performance Report (CAPR)
= Latest Audited Financial Statements duly received by the BIR
o Valid Certificate of Good Stonding (issued for purpo
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ii.  Training Institutions, Non-Government Organizations, private acadenic
»  Copy of Annual Report of the institution covering all its ackivities, progrants
and undertakings

e Latest Audited Financial Statement duly received by the BIR
s New Business Permit

Pool of Trainers

Ay new member of the trainers’ pool must possess the mintmum qualtfications and
smust conply with the requirements setforth in Section 4 of MC 2011-01.

Foaluation of application
Approval of the rencwal for accreditation shall be subject to the Authority’s power fo
review and cvaluate their training activities and qualification on the assessment to be
provided by the CDA.
Grounds for non-approval of rencwal
The following shall be considered:

1. Nomn-conduct of at least tiree (3) training within the accreditation period;

2. Non-adoption of the minimum standards setforth in the Standard Training
Curricula or MC 2011-14 ; and

3. Non-compliance with any of the provisions of MC 2011-01, this circular, and
rules and regulations issued by the Authority.
Validity of the Accreditation

The rencwal of accreditation shall be valid for a period of two (2) years from tie date
of approval, unless carlier revoked by the Authority

Report Requirements

The following reports shall be submitted regularly by the accredited cooperative
fraining provider:

1. Report on trainings conducted fo be submitted three (3) days after the conduct
of training using Training Report 2 (attached as Annex B) and 3;

2. Quarterly submission of Schedule/calendar of training activitics to be
submitted one (1) month prior to the subject quarter following the Training
Report 4, attached as Annex D; and

P TaW CUREAT
Office oF vy Waiomen MR Foirst Rpgiir

R

JUN 28 2012 E

Date:__ Time: ____ By:




3. Annual Report on the training activities conducted including the participants
trained as stated in MC 2011-01 using Training Report 1.

.~

These reports shall be submitted to the CDA where the head/principal office of
the training provider is located copy furnish the CDA Central Office.

This Circular shall take effect fifteen (15) days upon receipt by the Office of National
Administrative Register (ONAR).

Approved by the CDA Board of Administrators on June 11, 2012 per BOA Resolution
No. 147, s-2012.

For the Board of Administrators:

NUEL M. SANT UEL, Ph.D.

Chairperson
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EXCERPTS FROM THE
MINUTES OF REGULAR MEETING
OF THE CDA BOARD OF ADMINISTRATORS HELD ON JUNE 11, 2012
6/F CDA Board Room 827 Aurora Boulevard, Bgy. Immaculate Conception, Cubao, Q.C.

PRESENT:
Hon. Emmanuel M. Santiaguel, Ph.D. - Chairman/Presiding Officer
Hon. Felicitas S. Acosido. Ph. D. - Admimistrator
Hon. Nelon B. Alindogan - Administrator
Hlon. Manuel C. Lapeia - - Administrator
Hon. Paisalin P.D. Tago - Administrator

ALSO PRESENT:

Dir. Orlando R. Ravanera - Acting Executive Director

RESOLUTION NO. 147,5-2012

Upon motion of Adm_ Paisalin P.D. Tago. dulv scconded by Adm. Nelon B. Alimdogan.
be it RESOLVED as it is hercby RESOLVED to approve the Amendment to Memorandum

Cirenlar 201 1-01 on the Renewal of the Accreditation of Cooperative Training Providers.

APPROVED.
NNX NNX

RNENX

This is to certifv that the forcgoing is true and corrcet from the minutes of the CDA

g z/m,«.

MAR»}&R CF 1. CINCO

Board of Administrators” Regular Mccting.

Acting Board Secrctary IV
ATTESTED
e b%a% he

e IMANUEL M SANTIAGH#L, Ph.D.
Chainman
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