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MEMORANDUM CIRCULAR No. 2013~14
Series of 2013

TO : ALL CONCERNED

SUBJECT : ISSUANCE AND DISTRIBUTION OF SHARE CAPITAL
CERTIFICATES OF ELECTRIC COOPERATIVES PURSUANT TO
ART. 133 OF RA 9520

DATE - 25 February 2013

I. Purpose

This Memorandum Circular is issued for the orderly issuance and
distribution of share capital certificates of electric cooperatives in compliance
with the requirements as provided for under Art. 133 of RA 9520, which states as
follows:

“ART. 133. SHARE CAPITAL IN ELECTRIC COOPERATIVES. The electric
cooperatives shall issue and distribute share certificates under the name of their
members, taking into consideration their previous equity contributions, the
amortization component through the payments made, capital build-up and
other capital contributions.”

Since the effectivity of Republic Act No. 9520, otherwise known as the
Cooperative Development Code of 2008, there has been no concrete monitoring
or inspection as to the compliance of the issuance and distribution of share
capital certificates of electric cooperatives in compliance with the provisions of
Art. 133, of RA 9520 had been made.
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Hence, all CDA Department Heads, Division Chiefs, Regional Directors and
Technical Personnel (CDS), subject to the guidelines as provided for herein, are
enjoined to immediately monitor all electric cooperative, give strict directives to
comply with the aforesaid provisions of Art. 133 of RA 9520, and conduct
inspection/ examination in case of failure to comply.

Il. Coverage. This Memorandum Circular shall apply to all Electric Cooperatives
registered with the Authority under RA 9520 that may undertake power
generation utilizing renewable energy resources, including hybrid system,
acquisition and operation of sub-transmission or distribution as its primary
purposes.

It shall also cover new distribution utilities that will register with the
Authority.

lll. Guidelines. In view of the foregoing please be guided by the following:

[1l.1. Share Capital Certificates. A share capital certificate is a document
issued by the electric cooperative under its seal, if any, evidencing that a member
has contributed a sum of money or value of property received by the electric
cooperative corresponding to his share in contribution.

I11.2. Form of Share Capital Certificate. The share capital certificate shall be
written in English or Filipino, typewritten or handwritten as long as it is eligible.

IIl.3. Contents of Share Capital Certificate. The Share Capital Certificate
shall contain the following:

a. The serial number of the share capital certificate;

b. The name and address of the cooperative issuing such certificate;

¢. The name and address of the member to whom such certificate was
issued;

d. The number of shares fully paid-up by the member;



e. The par value of each share which shall not be more that One
Thousand Pesos (Php 1,000.00);

f. The total value of such shares contributed by the member;

The date of such share capital certificate;

The printed names and signatures of chairman and the secretary of

the electric cooperative issuing such certificate; and

i. The seal of the cooperative, if any.
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I11.4. Issuance of share capital certificate. No share capital certificate shall
be issued to a subscriber until the full amount of his subscription together with
interest and expenses, if any is due, has been paid.

l11.5. Claiming of share capital certificate. In claiming the Share Capital
Certificate, the member shall present his/her |.D. issued by the electric
cooperative or any valid I.D. However, the member may authorize someone to
claim the Share Capital Certificate with a letter of authorization, together with the
member’s |.D. and the |.D. of the authorized person.

[1.6. Issuance of duplicate Share capital certificate in case of its loss or
destruction. The electric cooperative may issue a duplicate certificate if such
certificate is proved to have been lost or destroyed or having being defaced or
mutilated or torn or is surrendered to the electric cooperative upon execution
and submission by a member of an Affidavit of Loss or such other document
evidencing defacement/mutilation or surrender of such share capital certificate.

I1l.7. Distribution of share capital certificate. The distribution of Share
Capital Certificates shall be done annually preferably on its General Assembly
Meeting.

lll.8.Factors to be considered in the distribution of share capital
certificate. The following factors shall be considered in the distribution of share
capital certificate:

a. The previous equity contributions made by the member;



b. The amortization component;
c. Payments made;

d. Capital build-up; and

e. Other capital contributions.

I11.9.Reports. The electric cooperative secretary shall submit a list of the
share capital certificates issued by him together with their value along with the
annual mandatory report.

IV. Action. All concerned officers of CDA Extension Office are required to make
the necessary monitoring or inspection on the compliance of this Memorandum
Circular. In case of non-compliance despite due notices, the electric cooperative
shall be sanctioned in accordance with applicable laws.

V. Reports. All concerned officers of CDA Extension Office shall submit a list of
electric cooperatives within its jurisdiction who has complied with Art 133, RA
9520 for the issuance and distribution of share capital certificates of electric
cooperatives within one hundred fifty (150) days from the end of the calendar
year.

VI. Effectivity. This Memorandum Circular shall be effective immediately.

APPROVED: Per CDA Board Resolution No. 065, s-2013 dated February 22, 2013,
Quezon City, Philippines

MMANUEL M. SANTIAGUEL, Ph.D.
Chairman



Republic of the Philippines
OFFICE OF THE PRESIDENT
Department of Finance

COOPERATIVE DEVELOPMENT AUTHORITY
827 Aurors Bivd. Service Road, Brgy. Immaculate Conception, Quezon City
Telephone Nos, 725-2107 » 725-3764 « Telefax: 721-5323

MEMORANDUM CIRCULAR NO. 2010-09
Series of 2010

TO : All Concerned

SUBJECT : GUIDELINES ON THE STANDARDIZATION
OF CERTIFICATE OF REGISTRATION

The Authority hereby promulgates the following Circular
pursuant to Section 3 (m & o) of RA 6939.

Section 1. Scope. These Guidelines shall cover the replacement of
certificate of registration issued to NEWLY REGISTERED cooperative
from March 23, 2009 until the implementation of the computerized

registration system.

Section 2. Purpose. This Circular is issued purposely to standardize
the contents and features of the Certificate of Registration issued to
newly registered cooperatives in preparation to the upcoming
implementation of computerized registration system.

Section 3. Definition. The following definitions shall govern in the
uniform interpretation of these guidelines:

a. Registration — is the operative act of the Authority confirming
the juridical personality of duly registered cooperative with
the Authority through the issuance of a certificate of
registration under its seal.

b. Certificate of Registration (CoR) - a document evidencing the
due execution of registration of the juridical personality of a
cooperative.

c. Newly Registered Cooperative — a cooperative registered with
the Authority from March 23, 2009 pursuant to the
provisions of RA 9520.

Section 4. Responsibility — The Registration Division Chief and all
Extension Office Director shall ensure that newly registered
cooperatives covered by this Circular are issued a new CoR and the
previously issued CoR are retrieved accordingly.
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Section 5. Retrieval Period of Previously Issued Certificate of
Registration — All cooperatives concerned shall surrender the
previously issued certificate of registration to the Registration Division
or Extension Office concerned starting October 1, 2010 to December
30, 2010.

The Registration Division or Extension Office concerned shall
automatically issue the new CoR upon surrender of the previously
issued CoR.

Section 6. Notice to Concerned Cooperative - The Registration
Division and all Extension Offices shall notify all concerned
cooperatives to ensure compliance with this Circular.

Section 7. Effectivity - These Guidelines shall take effect fifteen (15)
days from approval of the Board of Administrators and submission of
copy hereof to the Office of the National Administrative Registry
(ONAR).

Approved in Quezon City  Philippings, this ¢in day of
Decembay ,2010.

LECIRA Y.
Chairgerso
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cor Renlace ANNEX

Date

Greetings of Peace!
Gentlemen:

This refers to the process of upgrading our registration systems and procedures
towards establishing an accurate and reliable registry of cooperatives.

Please be informed that we are going to replace the certificate of registration
issued to your cooperative under registration No. dated
in accordance with MC No. dated

In this connection, please surrender your previously issued certificate of -
registration to CDA office in your area. You will receive your new certificate of
registration upon receipt of surrendered certificate.

Please coordinate with , CDS 1I assigned in
for further information.

Thank you very much for your cooperation and we hope for your continued
compliance with the required periodic reportorial requirements.

Very truly yours,

ED/RD
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U.B. ent.
the National :* u: ¢ Regist:,
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