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唱製装薬等語草

Su馴ECT : .GU書D軋INES ON THE RELEASE OF FINANC!AしASS!STANCE/GRANT

TO COCONUT FARIVIER COOPERATIVES IN THE IMPLEMENTATiON

OF COCONUT FARMERS AND音NDuSTRY DEV軋OPMENT PLAN

(CFIDP)

Section l. LEGAしBASIS

a・ Sec.4(g), RA l1524 mandates請e Ph哩Pine Coconut Authority (PCA) to prepare the

Coconut Farmers and lndustry Deveiopment Plan (Plan) w掴ch shaIi, amOng Others, take

into account the distribution of the annuai a=ocation of the trust fund to o喝anization and

emPOWement Of coconut famer organization and their coope「atives, tO be impIemented

by伽e Cooperative”Deve!opment Autho面y (CDA) for f知mers cooperatives and LGUs for

CO。Onut fam e「 organization s;　　　　　　　　　　　　　　　　　　　.

b. Executive Order No. 172言SSued on June O21 2022’aPProVed the Plan which provides,

among othe「s・ nationai叩gramS‥ (i) fdr the estabiishment of community-based

ente巾SeS; (ii) on the provision of sociaI protectton for coconut farmers, farmwo「kers,

and肌eir famiIies; (iii) on the o喝anization and deveIopment,Of coconut farmers; (iv) on

the conduct of innovative research on cooonut叩CeSSing, Production, and dis師bution,

all for the叩T)OSe Ofdeveioping the donestic coconut indust「y; and (V) on the integ閤ted

P「OCeSSing of 9OCOnut and downst「eam products;

C" Article 2 of the Ph匝pine C∞Perative Code of2008 (RA 9520), dec看負res the policy ofthe

State tO foster the creation and growih of coope輪tives as practicaI竜hicle for promoting

Se冊eliance and hamessing peopIe powe=owards the attainment of economic

development, equity and socia! justice;

d" RA No. 11364’Section 2, ParagraPh 4’Decfa贈ffon ofPb伽y - The gove「nment and a!!

its b略nchesI S=抽visions言ns血m釧tali胎s and agencies sha= continue to叩Vide

technicaI guidance, financial assistance and o請er services to enable伽e coppe略tives to

develop into viabIe and †esponsive economic ente画SeS tOWards a strong cooperative

movement, free from condition v而ich in軸ges upon the objective and character of

coop eratives.

e" RA No. 11364’Section 4. fowers’F面cめns and Reaponsめ槻ies・ -The Autho亜y shall

have the制owing powers and fundions‥　　　　　　　　　　　　言

(b) Fomuiate】 adopt and implement integ旧ted and comprehensive plans and p「og旧mS

On coOPerative development consistent with the national po畦y on cooperatives and

establish an integ「ated frame㈹rk on cooperative development for aIl govemment

agencies;

(m) Administe「 aII grants and donations exc竜siveIy intended for cooperatives coursed



through the Autho融y fo「 cooperative development, without pr勘dice to the 「ight of

COOPeratives to directiy receive and administe「 such g「ants and donations upon

agreement with the grantors and donors thereof

Section 2, QUALIF寒ED BENEFIC!ARIES

Bene咄arfes of the p「ogram shaII possess請e剛owing minimum qua舶cations:

1. Du!y registered cooperatives under RA 9520;

2"　Accredifed bythe PCA;

3. Accredifed by the CDA pe「 Memorandum Circuia「2022ゼ0;

4. W肌no u輔quidated financial assistance with the CDA

Section 3, PURPOSE OF THE FuND ASSISTANCE

The fund shall be utilized by the coope「ative for any of the fo"owing叩POSeS‥

1"　Production of coconut and/or 「elated preducts;

2"亨Cons血Ction, reStOratjon andIo「 「epai「 of a cooperative,s o飾ce, business c即時

P「OCeSSing- Center Or marketing cente「;

3. Consume「 inventories;

4. Acquisition or repIenishment of bioIogical assets and inventory of agriculturaI

Produce;

5・ Purchase ofequipment for productive pu岬OSeS;

6・ Pu「chase of IT ha巾ware and so債ware;

7"　Start-uP CaPital for newly registered coope略凪res;

8・ AdditionaI capital fo「 relendjng pu岬OSe to its members;

9. Additional capital fdr other business unde鳴king and logistical requirements; and

lO. Othe「 purposes as approved by the CDABoa巾

Section 4. APPし!CATION FOR F看NANCIAしASSiSTANCE

冊e fo"owing documents shall be submi請ed in the「 application for financial

assistan ce佃略nt:

1. Reso!ution by the Cooperat暁,s Board of Directors requesting for financial

assistance from theCDA with伽e following infomation:

a) Purpose of the financial assistance

b) Name and designation ofo簡ce「 to transact business with CDA　　　　　,.

2. P「Qiect proposaI deta軸g the type of prQiect and the components that needs funding

assistance;

3"　Ce珊cate ofAccreditation issued by the CDA per MC 2022ゼ0;

4. Notarized Memorandum of Agreement (MOA) between CDA and cooperative

beneficiary; and

5. Copy of Audifed Financial Statement for the past three (3) years preceding請e date

of p両ect implementation" Fo「 cooperatves which has been in operation for Iess

than 3 yearsl financiaI reports for the years in operation and proof of previous

implementation of simi!ar prQjects,
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Section 5. PROCEDURES FOR THE R軋EASE OF FUNDS

The falIowing sha= be the procedures on the 「e!ease of funds二

1・ CDA Regional O簡ce ve軸es whethe「 the coope「ative is eligible as beneficiary ofthe

fund assistance・ If the identified coope昭tive bene触alγ is e-ig圃e, the cooperative

ShouId be informed to appiy and submi=he required documentations for
acc「ed itation ;

2. Once the application for accreditation has十been approved, the cooperative

beneficiary shaII submit the doouments specifed in Section 6 0f踊s GuideIines;

3. The RegionaI O飾ce sha= conduct vaIidation of the app"c訓t COOPerative relative to

Ve輔catien of the information indicated in the prQject proposaI. The 「epor"ogethe「

W肘1鵬e details of the血dings and recommendations shall be subm肌ed to the

Reg ional Director.

4・ Upon receipt bf the application and compIete supporting documents from the

魯COOPerative bene咄ary, the CDA §hall c飢duct b「iefing to the beneficiary p南o「 to the

release of the funds to explain:

●　the contents of the MOA in orde「 for the coope略tive to be軸一y aware of thei「

duties and responsib醐es relative to the funds including伽e sanctions for non-

COmPliance on the p問wisions ofthe MOA;

●　howto剛out the iiquidation and other reports to be submitted to CDA

5. Preparati9n and execution of Memorandum ofAgreement (MOA) between the CDA

and the coope旧tive beneficiary for this purpose

6・ Process伽e doouments and release the check to the cooperatife beneficiary; and

7. Cooperative bene軸ary shaII issue O醐al Receipt upon receipt of financiai

ass istan ce/g略nt

Section 6. DOCUMENTARY REQUIREMENTS

The剛owing are the d僻uments required for the晦Iease of financial assistanc的rant二

1. From the coope「ative:　　　　　　　　　　　　　　　　　　　　　　　‘.

a) Approved Summary of Budgetary Requirements deta軸g the items of

expenditu晦/disbursement to be inoumed in the prog「am o「 prqject; ,

b) Ce醐cate ofAccreditation issued bythe CDA per MC 2022.20; ∴∴ ・

C) Resolution by the Coope昭tive’s Board of Directors requesting for financial

assistance血⊃m COntaining　伽e purpose of the血ancjaI assistance and

designation of o冊ce「 to transact business with CDA;

d) Prpject Proposal approved/signed byo簡cers deta軸g the type ofpr句ects and the

COmPOnentS that needs funding assistance and the equity concemed of the

COO P e略tives

e) Ce棚Cate Of Comp!iance issued by the CDA;
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f) Auth釧ticated c{坤es of the Ce輔cate of Registration, latest Articles of

Coope略tion and By"laws with CDA

g) Copy of Audited Financial Statement for the past three (3) years preceding the
date of prQject impIementation・ Fo「 cooperatives which has been in operg抽on for

Iess than 3 years’financial reports for請e year§ in operation and proof of previous

impIementation of simiIar prqjects;

h) Memo略ndum of Ag「eement (MOA) between the CDA and cooperative

beneficiary;

i) Cooperative’s ce輔cation that it has eq亜y equivalent to at least 20% ofthe total

prQject cost, Which §haIl be in the fo「m of Iabor, land for prQject s龍e, fac輔es,

equipment and the Iike, tO be used in the prqject;

j) Proofofsimila「 p「qjects unde鳴ke両f any言ndicating the source offunds for thei「

implementation accompanied by the剛owing a.) List of Prqjects undertaken, b.)

Pr画vct reports, C.〉 Photog昭Phs as evidence of the pr申ect undertaken, and d.)

Ce醐cation issued by the funding organizations/institutions for p肥Vieu§ PrQjects

unde巾aken thatthe prQject has been completed and Iiquidated; and

k) O簡cial Receipt as evidence to the晦Ceipt of funds from the cooperative

beneficiary ‘

2. From the Cooperative Deveiopment Authority

a) Routing Slip with Controi Number

b) O胡gation Request and Status

C) Disbursement Vouche「

d) List ofp軸ty prQjects w輔ch may be impIemented by the cooperatives published

in the newspaper, agenCy Website, bulletin board and the like

e) Results of evaluation of financiai and technicaI capab皿y of seIected cooperative

O Ce輔6ation from the Accountant tha=he previous cash advance granted to

COOPe「ative has been Iiquidated, liquidation documents a唯post-audited and

ProPerIy taken up in the books

The Memorandum of Agreement sha旧ncorporate the剛owing terms and provisions:

1|　PrQject name言ntended beneficiaries, bene鵬to be delive「ed, Prqject cost

estimates, brief desc「iption of the prQiect and its site or Iocation;

2. ¶me schedules fdr the 「elease off面dsI Periodic inspectionIevaluation, rePO軸g

monitoring 「equirements’date of commencement and completion∴

3. Submission of伽e required periodic軸ancial and physical status reports;

4. Specific period to liquidate the funds granted;

5 1n case of constructi飢P噂eCtS, the cooperative shaII conduct simple bidding or

canvass to ensure the beat terms and quaiity of purchase;

&　Monito血g and inspection of prQject implementation and verification 9f financiaI

reco巾s and reports by CDA;　　　　　　　　　　　　　　　　・

7. Visito「ial audit by the o緬cials and personnel of COA authorized to perform the

audit;

8' lnstitution of legal action by CDA agains…e defauiting cooperative v而ich軸s to

COmP看ete a prQject cove「ed by the MOA;  ,

9標語蕊l書誌豊島書鶉霊能轟豊詰蕊盤
the unexpended o「 unutilized portion of the fund;
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10・ Maintenance of the coope昭tive of a sepa「ate savings/o冊ent account fdr each

fund received什om CDA; and

ll. ¶e脂tum by the cooperative to CDA ofany amount not u輔zed to comp-ete軸e

PrQiect言nc!uding interes自f any.

Section 7. LIQu]DATION OF FINANCIAL ASSIS丁ANCEIGRANT

The foIIowing a「e the dooumentary requirements in 。the Iiquidation of funds shail be

Submitted to CDA within t間y (30) days a償er the completion of the prQject:

1. Final fund ut櫨ation repo巾indicating the summary of expenses and the status

report of accomplishments・ Cerl楠ed by the accountant, aPProved by the Chaiman of

the cooperative and ve噺ed by the intemal audito「 or equivalent o飾cial of the

COOP erative ;

2'　Pictures of impIemented prQjects;

3・ lnspectjon Report and Ce珊cate of PrQject Completion issued by CDA;

4. List of beneficia面es with thei「 s卸atures signftying their acceptance/

acknowIedgm色nt of th e pr句ect/funds勾00ds/Services received言f any;

5e Proof of verifeation by the CDA of the validity of the docume巾S Submitted by the

Coop erat ive;

6" O飾ciai Receipt issued by CRA acknowledging the retum by the coope「ative of any

unu輔zed/exoess amount of cash advance, including interest, if any;

7"　List of equipment叩Cured by the cooperative beneficiary out of the prqiect funds

indicating its brief desc「iption, date acquired' aCquisition cost and軸ai disposition;

8. Warranty for procurement of equipment; and
9・ ln case of dissolution of the 「ecipient cooperative in addition to the OR

誌誤認ng retum of unu軸zed a皿nt・ a COPy Of the vouchers paid by the

Section 8. MON町ORING

The cooperative bene楠ary and the CDA Regional O簡ce shalI unde舶ke the剛owing to

enSu晦the prope「 ut畦atien of fund§ and compIetion of prQjects that are the s岬ect of

fin ancial assistance/g「ant‥

1・ The cooperative shali submit p「ogress reporfs, aS indicated in the MOA, tO the CDA

RegionaI O備ce having jurisdiction over them.

2. The Coope略tive Development Specialist (CDS) assigned in the a「ea shaII be

responsib看e to monhor the prQject・ He/she must mon的r based on the approved

PrQject proposal・ Any deviation in the use of funds of the prQject shaIl be reported

immediate!y" In case of any violation of the Agreement, the authority §ha!` demand

refund of the whole amount of the 「e!eased funds;

3・巾e CDS shaII submit●a prOgreSS rePOrt du血g the implementation of the prQject;

4・ The cooperative shaIi submit a terminaI 「eport and Ce碓cate of Completjon a揖er

the compIetion of the p巾yect. A償er recelVlng ProOf of the completion of the p巾ect,

the CDA Regional O怖ce sha旧ssue a Cert楠cate of Acceptance to the cooperative

bene軸ary; and

5" The CDA RegionaI O飾ce shall submitstatus offund re'eases and monitoring reports

to the CDA Head O簡ce,　　　　　　’
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Section 9。 PROHIB町1ONS

No po軸on of the funds granted to cooperatives shall be used for any of the剛owing‥

1 ・ Moneymarket pIacement, time deposit or othe「 foms ofinvestment;

2. Cash advance ofany official ofthe cooperative unless related to請e implementation

of the prQject;

3・ Payment of saIa「ies’hono略ria or any fom of a一!owances of the personne1 0f the

COO P erati ve ;

4" Acquisition of assets of the cooperative uniess necessary for the implementation of

the prqject and specifca=y stated in the MOA;

5. Any other purpose othe「than the originaI purpose stated in the MOA,

Section lO. SANC丁IONS

The fbllowing sandions may be imposed fo「 any violatjon of the叩wisions of this

Guideline and肌e MOA:

1. Demand鵬e refund of unused funds o「 savings afte「 prQject completion as well as

disallowed amounts E掘er financial audits;

2. 1nitiate appropriate actions agains=he coope略tive for material violations of the

P間wisions of the MOA;

3・ Reserves the right to initiate civiI厄riminaI actions against any Di「ector, O飾cer, Or

empIoyee of the coope融ve for any vio看ation of any provision of the MOA.

Section =. EFFECT営V看TY

This Circuiar shall take effec=i償een (15) days剛owing the completion of its publication

in the O飾cial Gazette and the刷ng of the copy the「eof with the O仰ce of NationaI

Administrative Registe「 (ONAR).

Approved by the CDA Board of Di「ecto略on 19 September 2022 pe「 BOD ResoIution

N○○ 793, Sゼ022.

lssuedthis 17th dayof Octobe「 2022.
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