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SUBJECT　: GUIDEしINES IN THE ADOP丁iON OF VIDEOCONFERENCiNG IN THE

CONDUCT OF ASSEMB」Y MEETiNGS

Pursuant to田Ie-making power of the Au請o「ity under Section 4(a) of Republic Act (RA) No.

1 1 364, also known as the Cooperative Development Authorty Charte「 of 201 9, the following

Guide看ines a「e hereby issued.

Sec章ion l. Tit!e.

This issuance shall be known as the “GuideIines in the Adoption of Videoconferencing in the

Conduct of AssembIy Meetings“　　　　　　　　　　　　　　　　　　　　。

Sec書ion 2, Cove輪ge。

This Guidelines shaII cove「 cooperatives of aI=ypes and categories, eXCePt eIectric

COOPe「atives, Whose generaI assemb!y mee軸g and election shai! be held a=he time and

PIace as stated in the by-1aws and opted to adopt videoconferencing in conducting its

assemb!y meetings.

Fu軸er・ it shall cove「 FY2023 and FY2024 Amua看Regula「 Gene略! Assembly Meetings

(ARGAM) as we!I as speciaI assembIy meetings.

Section 3。 General Guideiines。

As a mle, aSSembIy meetings sha= be conducted in a manner provjded in their by-laws.

However, due to technologjcai advancement重Safe and heaIthy measures言ncreased level of

Participation of members and other equalIy important considerations in favo「 of the via闘ity

and g「owth of coope「atives, COOPeratives訓e al!owed to conduc=heir assembiy meetings

through videoconferencing or a combination of physicai attendance and videoconferencing.

Section 4。 Schedule of Meeting.

The ARGAM shalI be heid on the date fixed in by-laws while speciaI gener争I assembly

meeting may be conducted anyt申e based on the provisions of their bylaWs.　‘



Section 5。 Notice of Meeting。

Notice of meeting shaIl be served by the Secretary to al! members of record in accordance

With the mamer of giving notice as stated in the by-laws o「 through electronic

COmmunications, a=east one工1) week before the said meeting, It sha旧nclude the date,

time’and agenda thereof and‾ the minutes of meeting of the iast Gene「aI Assembly meeting.

COnSOlidated reports of the Board of Directors and Comm請ees, audited financial statements,

and other papers which w冊ProVide the members with adequate information to intelligently

Participate i臣the proceedings’in case of amua! regula「 gene「al assembiy meeting " The

notiee shall also state the foilowing:

5.1・ Manner of casting of votes and the pe「iod during which vote by videoconfe「encing will

be accepted;

5"2" Contact information of the Secretary or office staff whom the膏OOP member may notfty

about his or her intention to participate in the meetjng i=t wi= be conducted th「ough

Videoconferencjng ;

5・3. The requirements and procedure fo「 nomination and eIection (When meeting is for the

election of directors and membe「s of comm請ees); and

5・4. 1nformation that the meeting through videoconferencing will be reco「ded"

Section 6。 Casting of Votes.

!n the eiection o「 removal of the members of the Board of Di「ectors, Election Comm請ee, and

Audit Committee, Or in any matter that needs to be voted upon, members entitIed to vote

may cast thei「 votes through virtuaI platfoms, and/o「 othe「 electronic communications,

notwithstanding the absence of a p「ovision in the by!aws of thei「 coope「atives. The votes

ShaIl be sent to the Eiection Comm請ee fo「 counting which in tum shall send the resuit to the

Presiding Offlcer and Secretary.

The cooperative sha旧ake the necessary measures to protect the con刷entiality of the votes

CaSt and preserve the integ冊y of the voting p「ocess.

Section 7. FormuIation of Poiicies/Procedu「e by the Coope「atives二●

In the conduct of gene賂I assembly meetings th「ough videoconferencing, COOPeratives §haII

adopt thei「 own poIicies/procedures, taking into accouht the following:

7.1. The number of members of the coope略tive and thei「 location;

7"2・ U「gency and importance of the matters to be discussed and voted upon in themeeting;

7.3. Manner of verifying the identity ofthe members in the meeting and who among the said

members are entitIed to vote;

7.4. Procedure to enable members to vote during the mee軸g言ncluding ensu血g the

ProteCtion of the integ「ity and secrecy of the votes;
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7,5 Procedu「es in the casting of votesまcanVaSSing and decIaration of wimers

7.6. P「ocedure in documenting and recording the meetings, eithe「 through video or audio, aS

WeIl as the accessibility of said recordings later on, if requested by a member, and ensu血g ,

at the same time the security of said recordings.

7.7。 Ensure that data storage equipment or fac柵y is ava胞ble in o「der to preserve the

Videoconfe「encing reco「dings;

7.8. Make sure that suitable equipment and fac醐es are ava胞b看e fo「 the conduct nof

meeting by videoconferencing, Such as reIiabIe and strong intemet connection capable of

SuPPO面ng numerous simultaneous connections.

7.9. Ensure that the attendees are abIe to clea「ly hear and see the othe「 participa巾S du「ing

the course of the meeting and that a慣endees are abIe to communicate and understand each

O伽e「;

7,10. Ensure that the video recordings of the meeting are within the actuaI time of the said

meeting without any inte皿Ption. Should there be an interruption. the recording sha= restart

from the point where it stopped, Stating the time and fact of stoppage orinte「田Ption;

7.1 1, Procedu「e in obtaining the attendance of participants in the meeting; and

7.12" Other matters to address administrative, teChnical or Iogistical conce「ns fo「 an

effective and e価cient videoconferencing meeting教

Section 8。 Amendments to the Bylaws.

Cooperatives who opt to conduct the Gene「al Assembly meetings through videoconfe「encing

Or a COmbination of physical attendance and videoconferencing as an a凪emative mode shaIl

amend their by-看aws adopting the p「ovisions of this guidelines within two (2) years f「om請s

effectivity.　Pending the approval of the amendment o=he bylaws, COOPeratives may

COnduct their general assembly meetings through videoconferencing o「 a combination of

Physical attendance andvideoconfe「encing,

Section 9. Sanctions。　　　　　　　　費

NoncompIiance to any of the above conditions shall be a ground fo「 disqualification of the.

erring membe「(S) of the Boa「d of Directors and d肝erent comm請ees, tO run for 「eゼIection on

the next two (2) succeeding eIections, tO any POS韓ions in the cooperative, after due process.

It may also be a g「ound for the inva!idity of the conducted assembly meetings, after due

ProCeSS, Pending the 「esoIution, a= decisions made du血g the Gene「al AssembIy meeting

Shall be held in abeyance, t　　　　　　　　　　　　　　　　　　　　　　,

If the conducted assembIy meeting is found to be invalid, a= decisions and resolutidns n!ade

during said meeting sha!l also be rendered invalid.
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Section l O章Repeaiing Clause。

A= other circuぬrs o「 guide皿es or parts帥ereof which are inoonsistent with肌e provisions of

輔s Memo略ndum Circu息r are he晦by repeaIed, amended or mod闇ed accordingly.

Section =. Effectivfty.

This Circuぬr shall take effe融upon pu輔cation in the offlcial g能e鵬and 15 days after虹s輔ng

W軸the O縦ce of the Nationa看Administrative Register (ONAR),

Approved per CDA Board Resomon No. 065, S事2023 dated January 26, 2023.

issued仙is_窒坦_ dayof Feb田arv　2023タQuezonC町

For the CDA Board of Directors:
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