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SUBJECT: AMENDED GUIDELINES ON THE RELEASE OF OFFICE COMPUTER AND
PRINTER UNITS TO COCONUT FARMER COOPERATIVES (CFCs) IN THE
IMPLEMENTATION OF COCONUT FARMERS ORGANIZATION AND
EMPOWERMENT THROUGH COOPERATIVES

Section 1. LEGAL BASIS

a. Section 4(g) of Republic Act No. 11524 mandates the Philippine Coconut Authority (PCA)
to prepare the Coconut Farmers and Industry Development Plan (CFIDP), which shall,
among others, provide for the distribution of the annual allocation of the trust fund for the
organization and empowerment of coconut farmers’ organizations and their cooperatives.
The implementation of such programs shall be undertaken by the Cooperative
Development Authority (CDA) for farmers’ cooperatives, and by the Local Government
Units (LGUs) for coconut farmers’ organizations.

b. Office of the President Memorandum Circular No. 84, issued on May 21, 2025, approved
the CFIDP 20242028, which outlines, among others, the following national programs: (i)
establishment of community-based enterprises; (ii) provision of social protection for
coconut farmers, farmworkers, and their families; (iii) organization and development of
coconut farmers; (iv) conduct of innovative research on coconut processing, production,
and distribution to strengthen the domestic coconut industry; and (v) promotion of
4 integrated processing of coconut and downstream products.

¢. Section 4 of Republic Act No. 11364 provides the powers, functions, and responsibilities
of the Cooperative Development Authority, including:

(b) Formulate, adopt and implement integrated and comprehensive plans and programs
on cooperative development consistent with the national policy on cooperatives and
establish an integrated framework on cooperative development for all government
agencies;

(m) Administer all grants and donations exclusively intended for cooperatives coursed
through the Authority for cooperative development, without prejudice to the right of
cooperatives to directly receive and administer such grants and donations upon
agreement with the grantors and donors thereof.

Section 2. QUALIFIED BENEFICIARIES
The beneficiaries of the program shall have the following minimum gualifications:

Cooperative accredited by the PCA,; '

With a Valid Certificate of Compliance (COC) from the CDA,;

With a Valid Certificate of Accreditation from the CDA;

A registered cooperative, regardless of asset-size, but with priority to micro and
small cooperatives

With no unliquidated accounts with the CDA, and with other partner agencies or
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government agencies

The Regional Extension Office shall evaluate potential beneficiaries from the list of
PCA Accredited Coconut Farmer Cooperatives.

Each qualified cooperative, upon submission and approval of the documentary
requirement shall receive one (1) set of the office computer and printer units.

Section 3.

PURPOSE

The office computer, whether a desktop or a laptop, and printer shall be utilized by the
cooperatives for the following purposes, including but not limited to:

1.

Electronic reporting: Enable cooperatives to prepare and submit timely reports,
compliance documents, and financial statements to government agencies and
partner institutions.

Online marketing platforms: Support farmers in promoting and selling coconut-
based products through e-commerce sites, social media, and cooperative-
managed online stores.

Virtual meetings and consultations: Allow cooperative members to actively
participate in webinars, training sessions, and consultations with agencies and
stakeholders.

Digital record-keeping: Improve efficiency in maintaining membership databases,
inventory records, and financial transactions.

Capacity-building and training: Provide access to online learning modules,
technical training, and knowledge-sharing platforms to strengthen cooperative
management.

Networking and collaboration: Facilitate communication with other cooperatives,
industry partners, and government offices for joint projects and advocacy.

Access to government programs: Ensure cooperatives can easily apply for
grants, subsidies, and technical assistance through online portals.

Innovation and research: Encourage cooperatives to explore new technologies,
market trends, and value-adding opportunities for coconut products.

Section 4. DOCUMENTARY REQUIREMENTS

The following documents shall be submitted by the Cooperative:

1.

Letter request duly signed by the Chairperson and/or Chief Executive
Officer/General Manager of the cooperative addressed to the CDA Extension
Office thru its Regional Director which has jurisdiction to the cooperative;

Resolution of the Board of Directors of the Cooperative ‘approving the request for
office computer and printer units from the CDA; and

Valid PCA Accreditation Certificate; and

Valid CDA Certificate of Accreditation



Section 5. PROCEDURES FOR THE RELEASE OF THE OFFICE COMPUTERS AND

PRINTERS UNIT

All concerned shall be guided by the following procedures:

1.

All applications for office computer and printer units under this Guidelines shall
be filed with the CDA Regional Extension Office (REQ) having jurisdiction over
the cooperative applicant;

The CDA Regional Office shall evaluate whether the applicant-cooperative
qualifies as recipient of the office computer and printer units;

The Cooperative Development Specialist (CDS) of the concerned CDA REO shall
evaluate the application within ten (10) working days from receipt of the
application.

e If, upon evaluation, the completeness of the documents is determined, the
CDS shall prepare evaluation report detailing the findings and
recommendations to be submitted to the Regional Director.

s if the documents are found to be incomplete, the assigned CDS shall return
the application, with written notice of deficiencies, within five (5) working days
from the determination of such incompleteness.

Upon confirmation of the completeness of the application and supporting
documents, the CDA shall prepare a Memorandum of Agreement (MOA)
between the CDA and the cooperative-beneficiary. The MOA shall be signed by
the CDA Regional Director and the Chairperson or duly authorized representative
of the cooperative.

Prior to the release of the office computer and printer units, the CDA Regional
Extension Office shall conduct a briefing for the beneficiaries to:

5.1. Explain the provisions of the MOA to ensure that the cooperative fully
understand its duties and responsibilities relative to the assistance to be received,
including the sanctions for non-compliance with the agreement;

5.2. Provide guidance on how to fill the acknowledgement receipt and other
reports to be submitted to CDA,

5.3. When conditions permits, including budget availability and technical
personnel, conduct appropriate capacity-building activities to ensure the proper
utilization of the office computer and printer units, and to promote the overall
effectiveness and sustainability of the Program

The CDA shall also release the office computer and printer units to the

cooperative beneficiary and issue an Acknowledgment Memorandum Receipt for
the beneficiary to sign. '
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Section 6. IMPLEMENTATION OF THIS CIRCULAR IN BANGSAMORO AUTONOMOUS
REGION IN MUSLIM MINDANAO (BARMM) BY THE COOPERATIVE AND
SOCIAL ENTERPRISE AUTHORITY (CSEA)

Without prejudice to the autonomy granted by the Philippine laws in the implementation of
national programs and projects within the Bangsamoro Autonomous Region in Muslim
Mindanao (BARMM), the Cooperative and Social Enterprise Authority (CSEA) may
consider the following:

1. Procurement requirements for the office computer and printer units shall be
conducted through open and competitive processes ensuring that the
Government’s interests are protected and that it obtain the most advantageous
terms; and

2. The cooperative-beneficiary recipient must possess the following minimum
qualifications, without prejudice to the submission additional documents as may
be requested by the CDA-Head Office:

Valid Certificate of Accreditation from PCA

Valid Certificate of Registration with BARMM-CSEA

Valid Certificate of Compliance with BARMM-CSEA

Valid Certificate of Accreditation with BARMM-CSEA.

No unliquidated accounts with the CDA, BARMM-CSEA, and with other partner
agencies or government agencies. For this purpose, BARMM-CSEA may adopt
Form 3 of CDA MC 2022-20, or devise their own equivalent template.

Poo oW

The BARMM-CSEA shall formulate clear accreditation guidelines consistent with, and
taking into consideration, the minimum requirements set forth in CDA Memorandum
Circular No. 2022-20 (Revised Guidelines on the Accreditation of Cooperatives).

For purposes of this Guidelines, the implementation on the provision of the office
computer and printer units shall be in accordance with the usual government
procurement, accounting and auditing rules and regulations.

The Memorandum of Agreement (MOA) between the CDA and the CSEA-BARMM dated
4 July 2023 including its subsequent amendments or modifications shall likewise be
observed and referenced particularly with respect to the duties and responsibilities of both
Parties, including but not limited to submission of required reports, monitoring and
evaluation; liquidation; and accounting and auditing requirements.

Section 7. RECORDING OF THE OFFICE COMPUTER AND PRINTER UNITS

The CDA shall record the release of office computer and printer units to the beneficiary
cooperatives. The following is the illustrative journal entry:

Debit Credit

Subsidies-Others Property, Plant and | XX
Equipment (PPE) account ) XX
or Asset account

used/debited when office
computer and printer units
were paid and delivered
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Section 8. TECHNICAL SPECIFICATIONS OF THE OFFICE COMPUTER AND
PRINTER UNITS

For purposes of this Guidelines, the CDA-Head Office—through the Cooperative Project
Development and Assistance Division (CPDAD) in coordination with the Information
Technology and Communications Division (ICTD)—shall formulate minimum technical
specifications for office computer and printer units. These specifications shall serve as
a standard reference for regional implementation.

These minimum technical specifications shall allow for regional customization based on
the actual needs of beneficiaries, and of the open and competitive bidding opportunity
where the Government is placed in an advantageous position, in strict adherence to
government procurement, accounting, and auditing rules and regulations.

Section 9. SEPARABILITY CLAUSE
If for any reason, any provision of this Guidelines is declared null, void or
unconstitutional, the remaining provisions not affected thereby shall continue to be in full
force and effect.

Section 10. REPEALING CLAUSE
The CDA MC No. 2023-10 and all other circulars, issuances, rules and guidelines of the
Authority that are inconsistent with this Guidelines are hereby repealed or modified
accordingly.

Section 11. EFFECTIVITY
This Guideline shall take effect after fifteen (15) days after its publication in the Official
Gazette or in a newspaper of general circulation and upon filing of the copy thereof with

the Office of the National Administrative Register (ONAR).

Approved by the CDA Board of Directors on March 04 2026 per Board Resolution No.
078, S-2026.

Issued this _31st _day of _March  2026.

FOR THE BOARD OF DIRECTORS:

us
Chairperson

Attached:
¢ Proforma Memorandum of Agreement — Annex 1
e Acknowledgement Receipt Template — Annex 2
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ANNEX 1

MEMORANDUM OF AGREEMENT

KNOW ALL PERSONS BY THESE PRESENTS:

This Memorandum of Agreement (“Agreement”) entered into this day of
20 at Philippines by and between:

The COOPERATIVE DEVELOPMENT AUTHORITY

EXTENSION OFFICE, a government agency created by virtue of Republic Act No.
6939 as amended by Republic Act 11364 with principal address at
, herein represented by its

Regional Director, , hereinafter referred to as the CDA.
and

The a duly organized cooperative and existing by

virtue of Republic Act No. 9520 with address at

represented its incumbent Chairperson, and

hereinafter referred to as the Cooperative.

The CDA and Cooperative may hereafter be referred to individually as a "Party” or collectively
as the “Parties”.

WITNESSETH

WHEREAS, the CDA is mandated by the Constitution to promote the viability and
growth of cooperatives as instruments of equity, social justice and economic development;

WHEREAS, Office of the President Memorandum Circular no. 84, issued on May 21,
2025, approved the Coconut Farmers and Industry Development Plan (CFIDP) 2024-2028
which provides, among others the organization and development of coconut farmers through
cooperatives;

WHEREAS, the CFIDP under the Organization and Development of Coconut Farmers
through Cooperatives provides the implementation of support mechanism for cooperative
development such as provision of financial assistance/subsidy, capacity-building and
livelihood assistance, and office computer and printer units for their business operation;

WHEREAS, the Cooperative is accredited by the Philippine Coconut Authority (PCA)
and is need of a office computer and printer units for its business operation and other related
cooperative undertakings;

NOW, THEREFORE, for and in consideration of the foregoing premises, the Parties
do hereby agree and bind themselves to the following terms and conditions:

1. RESPONSIBILITIES OF THE PARTIES
1.1.  The CDA shall have the following responsibilities:

1.1.1. Issue the office computer and printer units to qualified beneficiary of
the Coconut Farmers and Industry Development Plan (CFIDP);
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1.1.2. Record the issuance of the office computer and printer units
appropriately in the books of the CDA,;

The Cooperative shall have the following responsibilities:

1.2.1. Receive and use the office computer and printer units for the
improvement of their business operation and other related cooperative
undertakings;

1.2.2. Ensure the maintenance of the office computer and printer units to keep
this in good running condition;

1.2.3. Record the receipt of the laptop in the inventory of the Cooperative;

1.2.4, The obligations of the Cooperative shall survive even after the
termination of this Agreement.

2. FORCE MAJEURE

2.1.

Either Party shall not be liable for its failure to comply with the obligations under
this Agreement due to a fortuitous event, provided that the Party invoking the
fortuitous event is not negligent or in delay.

3. SETTLEMENT OF DISPUTES

3.

The Parties shall make every effort to resolve amicably by negotiations any
disagreement or dispute arising between them under this Agreement. Any and
all disputes arising from the implementation of this Agreement shall be
submitted to arbitration, in accordance with R.A. No. 876 (Arbitration Law) and
R.A. No. 9285 (Alternative Dispute Resolution Act of 2004). The Parties may
agree in writing to resort to other alternative modes of dispute resolution by
mutual agreement.

4. AMENDMENT/MODIFICATION OF MOA

4.1.

The Parties hereto may, upon mutual consent, amend or modify this
Agreement, in writing at any time through addendum duly signed and executed
by both Parties.

5. EFFECTIVITY AND TERMINATION

Bul

This Agreement shall take effect upon signing hereof by the Parties and shall
remain valid and binding until the issuance of the laptop to the Cooperative,
unless earlier terminated by either Party. Either Party may terminate this
Agreement, by serving a written notice of termination to the other Party, at
least thirty (30) days before the effectivity of the termination.

IN WITNESS WHEREOF, the Parties have hereunto signed this Agreement this

day of 20 at , Philippines.
COOPERATIVE DEVELOPMENT COOPERATIVE BENEFICIARY
AUTHORITY
By: By:
Regional Director Authorized Signatory
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SIGNED IN THE PRESENCE OF

WITNESS WITNESS

ACKNOWLEDGEMENT

REPUBLIC OF THE PHILIPPINES )
City of )S.S.

BEFORE ME, a Notary Public for and in the above jurisdiction this
personally appeared the following:

Name Proof of Identification Date and Place
Issued

known to me and to me known to be the same persons who executed the foregoing
Memorandum of Agreement and they acknowledged to me that the same is made of their free
will and voluntary act and deed as well as that of the corporations herein represented.

WITNESS MY HAND AND SEAL in this day of ,
, Philippines.
Notary Public
Doc. No.
Page No.
Book No.
Series of 202
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COOPERATIVE DEVELOPMENT AUTHORITY

REGION EXTENSION OFFICE

ACKNOWLEDGEMENT RECEIPT

ANNEX 2

QUANTITY | UNIT

DESCRIPTION

DATE
ACQUIRED

AMOUNT

RECEIVED BY:

SIGNATURE OVER PRINTED NAME

ISSUED BY:

Position or designation/Office

Date

SIGNATURE OVER PRINTED NAME

Date

Position or designation/Office
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